HNudpopmanus
0 NpoBeJlcHHEe KOHKYPCAa HA BKJIIOYeHHe B KaJAPOBbIil pe3eps
Anvunauctpanuu FQxkHoro okpyra ropoaa Openodypra

Anmunuctpanus FOxHoro okpyra ropoga OpenOypra (manee — agMUHUCTpaLUs
OKpyra) OOBSIBISIET O MPOBEACHUN KOHKYpPCAa Ha BKJIIOYEHHME TpaxklaH (MyHHLMIIAJIbHBIX
CIIy’KalllMX) B KaJpOBBIA PE3epB IS 3aMELICHMs] TOJKHOCTEH MYHHMIMIIAJIBHOM CITyXOBl,
BBICILIEH, ITITABHOM M BEYLIEH I'PYII TOJLKHOCTEN:

- IEPBBIM 3aMECTUTEND TJIABbI OKPYTa;

- 3aMECTUTENb IJ1aBbl OKPYTa M0 MPaBOBBIM M OOLIMM BOIPOCAM;

- 3aMECTUTEID TJIaBbl OKpyTa Mo JICHNHCKOMY panony;

- 3aMECTUTEIND TJIaBbl OKpyra no LlenTpansHomMy paiioHy;

- HAQYQJIBHUK OTJENa MO KaJpPOBBIM U IIPABOBBIM BOIIPOCAM;

- 3aMEeCTUTENb HAYaJIbHUKA OTENA 110 KaIpOBBIM U IIPAaBOBBIM BOIIPOCAM;

- HaYaJIbHUK OT/iea 0J1aroycTponcTBa;

- HaYaJIbHUK OT/IeJIa IOKyMEHTALIMOHHOTO 00€eCTIeUeHMS;

- HaYaJIbHUK OT/IEJIa 3aIIMUThI IpaB NOTpEOUTENEH;

- Ha4aJIbHUK OTZEJIA 10 KYJIBTYPE, HCKYCCTBY, CIIOPTY, AejiaM Mosnogexu u CMU;

- HaYaJIbHUK oT/ena no padote ¢ HaceneHueM U TOC no JIeHnHcKoMy paiioHy;

- HaYaJIbHUK 0oT/ena no padote ¢ HacesneHueM U TOC no LlenTpanbHOMY paiioHy;

- HAYyaJdbHUK OTAENA >KWIMIIHO-KOMMYHAJIBHOTO XO3SIMCTBA M JKOJOTMM II0
JleHnHCKOMY palioHYy;

- 3aMECTHTENIb HayaJbHUKA OTAENa JKAJIMIIHO-KOMMYHJIBHOTO XO34MCTBA U
DKOJIOTUHM 1O JICHMHCKOMY panony;

- HAYaJbHUK OTAENA >KWIMIIHO-KOMMYHAJIBHOTO XO3SIMCTBA M JKOJIOTMM II0
IlenTpanibHOMY paniony;

- HaYaJIbHUK OT/IeJIa TOTPEOUTENBCKOTO PhIHKA 110 JIEeHHHCKOMY paiioHy;

- HAaYaJIbHUK OT/IeJIa MOTPEOUTENBCKOTO phIHKA 110 LleHTpanbHOMY paiiony;

- Ha4aJIbHUK OT/EJIA [0 COLMAJIBHBIM BOIIPOCAM;

- HaYaJIbHUK OpraHu3alluOHHO-UHpopManoHHoro otaena u ACY;

- 3aMECTUTENb HayalbHUKA OpraHu3alluOHHO-UH(popMamoHHoro otaena u ACY;

- HaYyaJbHUK OTJAENa M0 OOECHEUEHUI0 JAESITEIbHOCTH KOMHUCCHUM II0 JiejaM
HECOBEPIICHHOJIETHUX U 3aIUTE UX MPaB.

OO0mmue TpedoBaHMs, PeabsBJIsieMble K IPETEHAEHTAM Ha BKJIKOYEHHE B
Ka/JpPOBbIi pe3epB LI 3aMelleHHs BAKAHTHBIX J0JKHOCTEe MYHUIMITAJIbHOH
CJ1yK0bl, BbICIIEH, TJIABHOM M Bexyllel Py J0JKHOCTe:

rpaxnancTBo Poccuiickon @enepanuu;

IrPaXJAHCTBO  TOCYJIApPCTB-YYaCTHUKOB  MEXIYHApPOAHBIX  JIOTOBOPOB PO,
B COOTBETCTBHM C KOTOPBIMM HMHOCTPAHHbBIC TpaXJaHE MMEIOT NPaBO HAXOIAUTHCS Ha
MYHUIIATTATBHOM CITyKO€;

JTOCTHXKEHHE Bo3pacTa 18 setr u 10 65 ner (mpeaenbHbIi BO3pacT, YCTaHOBICHHBIN
JUTSL 3aMEIICHUS TOJDKHOCTU MYHUIIMTIATIBLHOMN CITY>KOBbI);

BJIAZICHUE TOCYAApCTBEHHBIM s13bIKOM Poccuiickon denepanuu.



O0mue kBaanpuKanMOHHbIEe TPEOOBAHUA K 3HAHUSAM M YMEHUSIM,
yCTaHaBJIHBaeMble VIS 3aMeLleHusl 10JKHOCTel BceX IpyI:

TpeOoBaHus K 3HAHUSAM:

3HaHHWE TOCYIapCTBEHHOTO s3bika Poccuiickoit denepanuu (pyccKoro si3bika);

3HAHUE OCHOB:

Koncturyuuu Poccutickoit @enepanuu;

3akon Poccuiickoii ®enepaumn ot 21 wurons 1993 roma Ne 5485-1 «O
roCy1apCTBEHHOW TAHEY;

®enepanbHbiil 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 o6mmx MpUHIUTIAX
OpraHM3alA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;

®denepanbHbIii 3ak0H OT 6 OKTAOPs 1999 roma Ne 184-D3 «O06 o6mmx mMpuUHIUTIAX
OpraHu3allid 3aKOHOAATEIbHBIX (MPEACTABUTENBHBIX) M HCHOJHUTEIBHBIX OpPraHOB
rocyJIapCTBEHHON BiacTu cyOBekTOoB Poccuiickoit ®deneparuu» (B 4acTH CTPYKTYpPBI
3aKOHOJIATEIbHBIX (MPEACTABUTENbHBIX) U HUCIIOTHUTENIBHBIX OPraHOB TOCYJAapCTBEHHOM
BJIaCTU CyOBeKkTOB Poccutickoit deneparum);

®enepanbubiii 3akoH OT 27 wmtonss 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
TAHHBIX»;

denepanbHbii 3akoH 0T 2 Mapta 2007 rona Ne 25-®3 «O MyHUIIMTIATBEHOHN CITyKO€
B Poccuiickoit @enepannmny;

®enepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUI
KOPPYMIUNY;

®enepanphblil 3akoH OT 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHuu goctyna
K uwHbOpMAIMK O JACSATEIBHOCTA TOCYIapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOYyIPaBJIEHUSD;

Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 23 urons 2014 roga Ne 460 «O06
yYTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
UMYIIECTBEHHOTO XapaKTepa M BHECEHUM W3MEHEHHWU B HEKOTOpble akThl [Ipe3maeHta
Poccuiickon @enepauum»;

Vka3 Ilpesunenta Poccuiickoit denepammu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEPXKJIEHUU  OOIIMX  TMPUHIIMIIOB  CIY>KEOHOTO  TOBEACHUS  TOCYAAPCTBEHHBIX
CITYKaIlIAX»;

Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 18 mas 2009 r. Ne 557 «O6
YTBEpXKACHUH TIepeyHs JOJDKHOCTEH (heaepanbHOW TOCYJapCTBEHHOM CiIyXObl, mpu
3aMEeNIeHIH KOTOPhIX (eJiepaibHbIe TOCYAAPCTBEHHBIC CITyXKAaIlie 00s13aHbI TTPEACTABIISTh
CBEJIEHHUS O CBOUX JI0XOJaxX, 00 WMYyIIECTBE M 005S3aTeIhCTBAX HMYIECTBEHHOTO
XapakTepa, a TaKkKe CBEIEHUS O J0XO0Jax, 00 UMyIIeCTBE H 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapaKTepa CBOUX CYNpPYTru (Cynpyra) U HECOBEPILIEHHOJETHUX JETEN»;

Vka3 IIpesunenta Poccuiickoit ®enepanuu ot 8 uronsg 2013 roma Ne 613 «Bompockl
IPOTUBOACHCTBUS KOPPYIILINY;

VYcraB (OcHoBHoM 3akoH) OpeHOyprckoit odnactu;

3akoH OpenoOyprckoit oomactu ot 12 centsopst 2000 roga Ne 660/185-03 «O craxe

roCyJIapCTBEHHOM TpaXKIaHCKOM (MYHHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;



3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM ity )0e B OpeHOyprckoit o0aacTmy.

TpeOoBaHusA K yMEHUSAM:

MBICIIUTh CUCTEMHO (CTPATETUYECKH );

IUIAHUPOBATh, PALMOHAJIBHO HCIOJB30BaTh CIYXKEOHOE BpeMs M JIOCTHraTh
pe3yJbTaTa;

KOHCTPYKTUBHO OOIAThCS;

paboTaTh ¢ JOKyMEeHTamMH (cocTaBieHHE, O(OpMIICEHHE, aHaju3, HalpaBJiCHUE,
XpaHEHHE);

pa3palaTeiBaTh MyHHUIIUIAIBHBIE IPABOBBIC AKTHI;

OpraHU30BBIBaTh paboTy 10 d(HPEKTUBHOMY B3aUMOJECUCTBUIO C OpTaHAMH
roCy/IapCTBEHHOM BJIACTH W OpraHaMH MECTHOIO CaMOYTNpaBJICHHS, MNPEANPUATUSIMHU,
OpraHU3alUsIMH, YUPEKICHUSIMHU U TPaKIaHAMH;

NOJArOTAaBIMBAaTh W  OPraHU30BBIBATH CEMMHApBl, COBEIIAHUSA, MyOJUYHbBIE
BBICTYIUIEHHUS 10 aKTyaJIbHBIM BOIPOCAM CIIY>KEOHOMU JAESITEIbHOCTH;

OCYIIECTBIIATh OBICTPBIN OUCK HEOOXOAMMOM MH(POPMALIMU IO BOIIPOCAM TEOPUU U
IPAKTUKU PELIEHHs] BOIIPOCOB B c(pepe MCIOIHEHNS CBOMX JOHKHOCTHBIX O0SI3aHHOCTEH,
paboTaTh B UH(OPMALIMOHHO-IIPABOBBIX CUCTEMAX;

o0OecrieynBaTh IMPAKTUYECKOE MPUMEHEHME 3HAHUW OCHOB 3aKOHOAATENbCTBA
Poccuiickoit denepanmu B OmpeneaeHHONM JOHKHOCTHBIMU O0si3aHHOCTAMHU cepe
CITyK€OHOU NIeATeTLHOCTH;

oOecrneynBaTh COOJIIOIEHUE MOPsiIKa pabOThI CO CITy>kKeOHOU nHpOpMaluei;

paboTaTh Ha KOMIIBIOTEPE, B TOM YuCIe B ceTu MHTepHeT;

PYKOBOAMTH MOAYUHEHHBIMH, 3((HEKTUBHO TUIAHUPOBATH padOTy U KOHTPOJIUPOBATH
€€ BBINIOJIHEHUE;

OTIEpaTUBHO MPUHUMATh U PEATU30BbIBAThH YIIPABICHYECKUE PEIICHHUS;

BECTH JEJIOBBIE IEPETOBOPHl C MPEACTABUTENSIMU TOCYIAapCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOI'O CaMOYIIPABJICHUs, OpPraHNU3aLHI;

coOII0AaTh ATUKY J1€J0BOr0 OOLIEHMSI IPU B3aUMOAECUCTBUHU C TpaXklaHaMHU.

IlepBbIi 3aMeCTUTEIb IJIABbI OKPYra
KBamupukaumonusie TpedOBaHuUsA:

1. K ypoBHI0O nmpodeccHOHAJIBHOrO0 00pa30BaHMs M CTAXKY: HAJUYUE BBICIIETO
o0pa3oBaHMsI HE HUKE YPOBHS CHEIUAIMTETA, MAarUCTPATyphl M CTaKa MYHHUITUTATBHON
CIIy’)kObl HE MEHEe YeThIpe JIET WM CTaka PabOThI MO CIENUATLHOCTH, HAIMPaBICHUIO
MOJTOTOBKH «ODKOHOMHKAa U ympaBlieHHEe», «l oCymapcTBEHHOE W MYHHUIUIAIBHOE
yIOpaBleHUE», U WHBbIE CHEUUAIBHOCTH W HANpaBJEHUSI MOJATOTOBKH, COJEPM AIIUXCS B
paHee NPUMEHSEMBIX IMEPEUHSIX CHEUMANIM3AMA W HaNpaBJICHWM MOATOTOBKH, JJIs
KOTOPBIX 3aKOHOJIaTeIbCTBOM 00 o0pazoBanuu Poccuiickori deneparuu yCTaHOBIICHO
COOTBETCTBHE YKA3aHHBIM CIEIMAIBHOCTSIM U HAIIPABJICHUSM MOJATOTOBKH.

2. K 3HaHusIM, HE0OXOAUMMbIM /1JIsl HCIIOJIHEHHUS J0JI)KHOCTHBIX 00513aHHOCTEN:

Koncturyuuu Poccutickoit @enepanuu;
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3akon Poccuiickoii ®enepaumn ot 21 wurons 1993 roma Ne 5485-1 «O
roCy1apCTBEHHOW TAHEY;

denepanbHbii 3ak0H 0T 6 OKTI0pst 2003 roga Ne 131-03 «OO6 00X OpUHITUTIAX
OpraHu3alMi MECTHOTO camoyripaBieHusi B Poccuiickoit denepaiuimy B 4aCTH CTPYKTYPbI
OpraHOB MECTHOT'O CAMOYIPABJICHUSY;

denepanbHbii 3aKk0H 0T 6 OKTIOps 1999 roga Ne 184-d3 «OO6 00X nNpUHITUIIAX
OpraHu3allMi 3aKOHOJATENbHBIX (MPEACTABUTENbHBIX) W MCIOJHUTEIBHBIX OPraHoB
rocyJIapCTBEHHON BiacTu cyOBekTOB Poccuiickoit ®depeparuu» (B 4acTH CTPYKTYpPBI
3aKOHOJATEIbHBIX (TIPEACTABUTEIbHBIX) U HCHOJHUTEIBHBIX OPraHOB TOCYAapCTBEHHOU
BIacTu cyonekToB Poccuiickoit deneparun);

®enepanbHblii 3akoH oT 27 wutonsg 2006 roga Ne 152-®d3 «O mnepcoHalbHBIX
JAHHBIX»;

®enepanbhblil 3akoH oT 2 Mapta 2007 roga Ne 25-03 «O MyHUIUNATBHON CITyx)0e
B Poccuiickoit @enepannmny;

®enepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUI
KOPPYIILUNY;

denepanbHbIi 3akoH 0T 9 peBpans 2009 rona Ne 8-D3 «O6 obecrnieueHn 10CTyNa
K HUHPOpMALIMK O JAESITENbHOCTH TOCYJAPCTBEHHBIX OPraHOB U OpPraHoOB MECTHOIO
CaMOYTIPaBJICHUS»;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 23 uroHs 2014 roga Ne 460 «O6
yTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
MMYIIECTBEHHOTO XapakTepa M BHECEHUM H3MEHEHH B HEKOTOpbie akThl [Ipe3uneHra
Poccuniickon @enepannn»;

Vka3 Ilpesunenra Poccuiickoit @enepammu ot 12 aBrycra 2002 roma Ne 885 «O6
VTBEPXKICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAapCTBEHHBIX
CITY KaIlUX»;

Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 18 mas 2009 r. Ne 557 «O6
YTBEpXKACHUH TIepeyHs JOJDKHOCTEH (heaepanbHOW TOCYJapCTBEHHOM CiIyXObl, mpu
3aMEeIIeHUH KOTOPBIX (eJiepalibHbIe TOCYJapCTBEHHBIE CITyXallre 00s13aHbl MTPEACTABIISATh
CBEJICHUSI O CBOUX JI0XOJaX, 00 HMyIIeCTBE M 0053aTeIbCTBAX HMYIECTBEHHOIO
XapakTepa, a TaKKe CBEIEHUs O J0X0Jax, 00 HuMyllecTBE U 00s3aTeIbCTBAX
MUMYILIECTBEHHOTO XapaKTepa CBOMX CYIPYTH (CyNpyra) 1 HECOBEPIIEHHOJIETHUX AECTEI;

Vka3 IIpesunenta Poccuiickoit ®enepanuu ot 8 uronsg 2013 roma Ne 613 «Bompockl
POTUBOJAEHCTBUS KOPPYIILIHI;

YcraB (OcHoBHO#1 3akoH) OpeHOyprekoit o0nacTu;

3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJapCTBEHHOM IPaKIaHCKON (MyHHUITUTATBHON) CTy»KObI OpeHOYprcKoi 00IacTiy;

3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIATTATBHOM ity )0e B OpeHOyprckoit o0aacTuy.

[Tonoxenue 00 agMuHUCTpalu okpyra ropoga OpenOypra;

[IpaBuna 1e10BOTO ITUKETA;

[IpaBuna cirykeOHOro pacnopsiika;

3HaHHe JOKYMEHTO00OpOTa U paboThl CO ciy:ke0HOM MH(pOpMale, periaMeHTOB
JeJIONPON3BOICTBA B aAMUHUCTpaluu ropoaa OpeHOypra, B aIMUHUCTPALIUS OKPYTa).



3. K ymeHusiM, He00X0AMMBIM VISl HCTIOJTHEHHS 10JI’KHOCTHBIX 00SI3aHHOCTE:
CTPATETMYECKOE  IJJAHUPOBAHWE, NPOTHO3UPOBAHME W KOOPAMHHPOBAHUE

yIIPaBJIEHYECKOM 1eATEIIbHOCTH;

OpTraHU3alMOHHON PaOOTHI;

CHCTEMHBIH MMOJIX0 K PELICHUIO 3a/1ay;

OTlepaTHUBHOE MPUHITHE U peaau3alus yIpaBIeHUECKUX PEUICHHIA;

OCYILIECTBJICHUE KOHTPOJIS UCTIOJIHEHUS TOPYUEHUI;

BEJICHHE JICJIOBBIX IIEPETOBOPOB;

paspernieHne KOH(INKTOB;

NpOBEJEHUE  CEeMHMHApOB,  COBELIAHWN,  MyONMYHBIX  BBICTYIUIGHHH  TIO
aKTyaJbHBIM Npo0JieMaM cTyKeOHOM AesITeTbHOCTH;

OpraHu3alys U BeJCHUE JINYHOTO MpUeMa Irpax/iaH;

B3aMMOJICIICTBHE CO CPEACTBAMH MAacCOBOM HH(popMannu;

dbopmupoBanue APGEKTUBHOTO B3aUMOJCHUCTBUS B KOJUICKTHBE, pa3peIICHUE
KOH(JIMKTa HHTEPECOB;

JeJIETHPOBAHUE MTOJTHOMOYUN OJYHHEHHBIM;

PYKOBOJICTBO ~ TEPCOHAJIOM  aJAMMHHUCTpPAIlMM OKpYyra, 3aKII0Yalouierocs B
YMEHUHU ONpPEIENATh IMEPCIEeKTUBHBIE M TEKyIIHe e W 3aJaud ero JAeATeNbHOCTH,
pacripeieisiTb  O0S3aHHOCTH MEXIY MYHHUIMIAIbHBIMU  CIY)KallUMH, NPUHUMATh
KOHCTPYKTUBHBIEC PEIIEHUS U HECTH OTBETCTBEHHOCTH 3a X PEaTM3alMI0, PAllHOHAIBLHO
NPUMEHSTh UMEIoUINecs MPo(hecCHOHAbHBIE 3HAHUS U OMbIT, ONTUMAJILHO UCIOJIB30BaTh
MOTEHILIMAJIbHbIE BO3MOXXKHOCTH TEpPCOHANa, TEXHUYECKUE BO3MOXKHOCTH M PECypChl s
oOecneueHus 3 (HEKTUBHOCTH U PE3YJIbTATUBHOCTH CIYKEOHOH eATeIbHOCTH.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:
1) ocymiecTBiasieT PyKOBOACTBO CTPYKTYPHBIMU MOAPa3ACICHUSIMU aMUHUCTPALIUH

OKpyTa 0 UCTIOTHEHHIO Ha TeppuTopuu FOxHOTo OKpyra ropona OpeHOypra cieayrommux
UCTIOTHUTEIbHO-PACTIOPSANTETILHBIX ~ TOJHOMOYMH  ((YHKIMI),  YCTaHOBICHHBIX
[TonoxenueM 06 amMuHUCTpaIuu okpyra ropoga Openoypra:

- OpraHm3aiusi Ha TEPPUTOPUU OKpyra paboT IO COMAEPKAHUIO aBTOMOOMIIBHBIX
JOpOT OOIIEeT0 TOJIb30BAHUST MECTHOTO 3HA4YEHUS B COOTBETCTBUM ¢ llpaBmmamm
COJIEpKaHUsI U PEMOHTA aBTOMOOMIIBHBIX TOPOT OOIIEro MOJb30BaHUS MECTHOTO 3HAUCHUS
ropoga OpeHOypra, yTBep»JICHHBIX TIOCTAHOBICHHEM aIMUHUCTpaIuu ropoaa Openodypra
(B TOM YHCJI€ OYHMCTKY MarvucTpajbHBIX YIHI], TPOTYapOB U TMOAXOJOB K IEUIEXOTHBIM
nepexoaM OT CHEeTa U HaJle N );

- OCYIIECTBIICHHE B TIOPSJAKE, YCTAaHOBICHHOM MYHUIIUIIAIHLHBIMU TPABOBBIMU
aKTaMH, MEpPOIPHUSITUN IO TPaKIaHCKOW OOOpOHE, 3alUTe HACEICHUS W TEPPUTOPUHU
OKpyra OT 4Ype3BBIYAWHBIX CHUTyallMii TPUPOAHOTO H TEXHOTEHHOTO XapakTepa,
00eCTIeYeHHUIO IEPBUYHBIX MEp TMOXKApHOI 0€30MacHOCTH B TPAaHUIIAX OKPYTa;
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- OCYUIIECTBIIEHME MEp TMEpPBUYHON TMOXKApHOM OE30MacHOCTH B TpaHUIAX
JIECOMOJIOC, B TOM YHCJIE UX MPOTUBOMOKAPHYIO OMAIIIKY;

- PYKOBOJACTBO pabOTOM MPOTHUBOIABOJIKOBOM KOMUCCHUU OKPYTa;

- MPUHATHE MEP MO BPEMEHHOMY PACCEJICHHIO M JKU3HEYCTPOMCTBY TIpaklaH, Y
KOTOPBIX €IUHCTBEHHbIE JKUJIbIE TMOMEIIEHUS! CTAIU HENPUTOAHBIMH [IJIsl MPOKUBAHUS B
pe3yNbTaTe Ype3BbIYaAHBIX 00CTOSITENLCTB B IEPBBIE CYTKH MOCIIE TPOUCIIECTBUS;

- OpraHu3alys Ha TEPPUTOPUHU OKpyra MEPOINPUSATUH IO OXpPaHE OKPYKaroIleu
Cpenbl;

- Opranmsanus 0J1aroycTpoicTBa 1 03€JICHEHHsI TEPPUTOPUHU OKPYTa;

- ydacTByeT B OpraHu3auuud paboThl MO MPENOCTABIECHUIO B TPAHUIAX OKpyTa
COTPYIHHMKAaM TOJUIUHU, 3aMENIAlONUM JIOJDKHOCTH YYaCTKOBOTO YIOJHOMOYEHHOIO
MOJIMLIUU, TIOMEIICHUS JJ11 pabOoThl HA 0OCITYKUBAEMOM aIMUHUCTPATUBHOM YUYaCTKE;

- OpPraHM30BBIBAET BblAAauy IpakJaHaM CIPAaBOK I'PaXAAHCKO-IPABOBOrO XapaKTepa
B CIy4asX U NOPSAJKE, yCTAHOBICHHOM JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM;

- OCYLIECTBJICHHE HA TEPPUTOPUU OKpYTa 3allUTHI IpaB NOTpedUTeNei;

- OCYILIECTBIICHHE OpraHU3alMOHHO-METOJ0JIOTMYECKOTO obecrnieueHus
JESATEIbHOCTH AAMUHUCTPAIMl CEJIbCKMX HACEJIEHHBIX MYHKTOB, BXOJSIIMX B COCTaB
ropoga OpeHOypra U SBISIOIUXCS TEPPUTOPHUAIBHBIMUA OpPTraHaMH aJAMUHUCTPALIUH
OxHoTO OKpyTa ropona Opendypra;

2) opraHu3yeT KOHTPOJIb, & TAKKE OCYLIECTBISAET JJMYHO KOHTPOJIb 33 BBIIIOJIHEHHEM
MYHULMIIAIBHOTO 33JaHUs NI0IBEIOMCTBEHHBIM YUPEKACHUEM;

3) opraHu3yer KOHTpPOJIb, & TAKXKE€ OCYIUECTBISET €ro JUYHO MPU NPOBEIECHUU U
npueMKe padoT MOJAPSIAYUKAMU, CBSI3aHHBIX C OJIaroyCTpONCTBOM TEPPUTOPHUH, PEMOHTOM
KWIbsl BeTepaHaM, U APYTMMH BUJAMU PabOT, OTHOCAIIMXCS K KOMIETEHIIMH OTJIEJOB,
HAXOJAUIUXCS B IOJTYUHEHUU;

4) opraHusyet AesTeNbHOCTb, CBSI3aHHYIO C 3aKYIIKOW TOBapOB, padOT M yCIyT IJIs
HYKJl aJMUHHACTPALMU OKPYra, OCYLIECTBJISET KOHTPOJb 3a BBINOJHEHUEM YKa3aHHOU
AESITeIbHOCTH; KYpHUpPYeT padoTy KOHTPAKTHOTO YIPAaBIISIOIIETO;

5) opraHum3yeT BbIIa4Yy pa3pelieHUs Ha pa3MelleHHe OOBEKTOB Ha 3eMIISIX WIIU
3eMENbHBIX  y4YacTKax, HaXOAAIIMXCS B  MYHHUIMIAIGHOM  COOCTBEHHOCTH U
rocyJapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE€ HE pasrpaHrueHa 0e3 MpeoCTaBICHUS
3€MEJIbHBIX YYaCTKOB U YCTAHOBJICHHMSI CEPBUTYTOB, B TOPSJKE, YCTAaHOBJIECHHOM
noctanoBiienueMm IlpaBurensctBa OpeHOyprckoit obnactu, B mpenenaax KOMIIETEHUIUU
aMUHUCTPALIMM OKpPYyra, YCTAaHOBJIEHHOW IIOCTAHOBJIEHHEM AaJMHHHUCTpPALMA Tropojaa
Openobypra;

6) Kypupyet paboTy ciy>keOHOTO TPaHCTIOPTA;

7) KypupyeT paboTy aIMUHUCTPATUBHBIX KOMUCCHUM;

8) opranu3yeT paboTy aBTOMaTU3UPOBAHHBIX CUCTEM YIPABIICHUS aIMUHUCTPAIIUU

OKpyra.



3amMecTHTEb IVIABBI OKPYTa M0 MPAaBOBBIM M 00IIIMM BOIIPOCAM
KBanmuduxkanuonubie TpeOGOBaAHUSA:

1. K ypoBHI0 npo(ecCHOHAIBHOT0 00Pa30BAHUA U CTAKY: HAJTUYUE BBICIIETO
00pa3oBaHMsI HE HUXKE YPOBHS CHEIHUAIUTETA, MArUCTPAaTypbl U CTa)ka MYHHUIIMHAIbHON
CIIy’kObl HE MEHee JIBYX JIeT WIM CTaxa paboTbl MO CHEUUAIbHOCTH, HAIPaBJICHUIO
MOATOTOBKM «DKOHOMHUKAa ¥ ympaBleHHe», «l ocyJapcTBEHHOE ¥ MYHHIIMIIAIHLHOE
yIOpaBleHUE», U WHBbIE CHEUUAIBHOCTH W HANpaBJEHUS MOJATOTOBKH, COJEPMKAIIUXCS B
paHee MPUMEHSEMbIX [MEPEUYHAX CHEUUAM3alMid W HaMpaBJIC€HUM MOATOTOBKHU, Jif
KOTOPBIX 3aKOHOAATEIhCTBOM 00 oOpazoBanum Poccuiickoit denepanuu yCTaHOBJICHO
COOTBETCTBHE YKa3aHHBIM CIEHUAIBHOCTSIM U HAIMIPABJICHUSIM TOATOTOBKH.

J{ns nuil, UMEoIUX TUIIIOMBI CTIEIMATUCTa WIK MarucTpa ¢ OTJIUYMEM, B TEUEHUE
TpeX JIET CO JHS BbIIAUM JUIUIOMA YCTAHABIMBAIOTCS KBaTU(UKAIIMOHHBIE TPeOOBaHUS K
CTaXy MYHHUIMIAIBHON CITY>KObl MJIM CTaxy pabOThl MO CHENUAIbHOCTH, HAIPABICHUIO
MOJATOTOBKH JIJIs1 3aMEILIEHUS TJIABHBIX JOJKHOCTEH MYHHMIIMIAIBHON CITyXObl - HE MEHee
OJIHOTO TOJa CTa)Xa MYHHULIMIAIBHOM CIIy>KObl MJIM CTaka pabOThl MO CHEUUATBLHOCTH,
HAIIPaBJICHUIO [TOATOTOBKHU.

2. K 3HaHusIM, HE0OXOAUMMbIM /1JIsl HCIIOJTHEHHUS J0JI)KHOCTHBIX 00513aHHOCTEN:

Koncturyuuu Poccutickoit @enepanuu;

3akon Poccuiickoii ®enepaumn ot 21 wurons 1993 roma Ne 5485-1 «O
roCy1apCTBEHHOW TAHEY;

®enepanbHbiii 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 o6mmx MpUHIUTIAX
OpraHM3allA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUSY;

®denepanbHbIii 3ak0H OT 6 OKTAOPs 1999 roma Ne 184-D3 «O06 oOmmx mpUHIUTIAX
OpraHu3alii 3aKOHOAATEIbHBIX (MPEACTABUTENbHBIX) M HCHOJHUTEIBHBIX OpPraHOB
roCcyJIapCTBEHHON BiacTu cyOBekTOB Poccuiickoit deneparuu» (B 4acTH CTPYKTYpPHI
3aKOHOJIATEIbHBIX (MPEACTABUTEIbHBIX) U HUCIIOTHUTENIbHBIX OPraHOB IOCYJAapCTBEHHOM
BJIaCTU CyOBeKTOB Poccutickoit deneparium);

®enepanbubiii 3akoH OT 27 wmtonss 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
TAHHBIX»;

denepanbHbiil 3akoH 0T 2 MapTa 2007 rona Ne 25-®3 «O MyHUIIMTIATBLHOHN CITyKO€
B Poccuiickoit @enepannmny;

OepnepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUN
KOPPYMIUNY;

®enepanphblil 3akoH 0T 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHun goctyna
K uwHbOpMAIMK O ACSTEIBHOCTA TOCYIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOyIPaBJIEHUSD;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 23 uroHs 2014 roga Ne 460 «O6
yYTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
UMYIIECTBEHHOTO XapaKTepa M BHECEHUM W3MEHEHHWU B HEKOTOpble akThl [Ipe3maeHta
Poccuiickon @enepauum»;



Vka3 Ilpesunenra Poccuiickoit @enepammu ot 12 aBrycra 2002 roma Ne 885 «O6
VTBEP)KICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAapCTBEHHBIX
CITYKaIIUX»;

Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 18 mas 2009 r. Ne 557 «O06
YTBEPXKJACHUH TEpPEYHsl JOJDKHOCTEH QeaepanbHOH TOCYAapCTBEHHOW CITYKOBI, TMpHU
3aMeIeHNH KOTOPBIX (heaepanbHble TOCYAapCTBEHHBIC CITy)KaIue 00s3aHbI MPEACTABISATh
CBEICHHS O CBOMX J0XOJaX, 00 HMYIIEeCTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa, a TaKXKe CBEICHHS O J0X0oJaX, 00 UMYIIECTBE U 00s13aTenbCTBaX
MMYIIIECTBEHHOTO XapaKTepa CBOMX CYIPYTH (CYNpyra) U HECOBEPIICHHOJIETHUX JCTEH;

Vkas3 [Ipesunenta Poccutickoit @eaeparuu ot 8 urosst 2013 roma Ne 613 «Bomnpocsl
MPOTUBOICHCTBHSI KOPPYTIIIHI;

VYcraB (OcHoBHO#1 3akoH) OpeHOyprekoit odnacTu;

3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJapCTBEHHOM IPaKIaHCKON (MyHHUITUTIAIBHON) CTy»KObI OpeHOYprcKoi 00IacTiy;

3akoH OpenOyprckoit oosmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM ity )0e B OpeHOyprckoit o0aacTuy.

[Tonoxenue 00 agMuHUCTpaIu okpyra ropoga OpenOypra;

IIpaBuna 1eoBOro 3TUKETA;

[IpaBuna ciykeOHOTO pacropsIKa;

3HaHHE JOKYMEHTO00OpOTa U paboThl cO ciyke0HOM MH(pOpMaleH, periaMeHTOB
JeJIONPON3BOICTBA B aIMUHUCTpaluu ropoaa OpeHOypra, B aIMUHUCTPALIUS OKPYTa).

3. K yMeHusIM, HE00XOAUMBIM JIJIsl MCTIOJTHEHUS TOJIKHOCTHBIX 00SI3aHHOCTEI:
CTpaTeruyeckoe  IUTAaHUPOBaHWE, MPOTHO3MPOBAHHUE H  KOOPJAUMHHUPOBAHHE

YIPABJICHUYECKOU NEATEIbHOCTH;

OpraHMU3alMOHHOMN paboThI;

CUCTEMHBIN MTOJAXO0/1 K PELICHUIO 33/1aY;

ONEPAaTUBHOE NMPUHATUE U PEATTM3ALMS YIIPABIECHYECKUX PEIICHUN;

OCYLIECTBJIICHHE KOHTPOJISI UCIIOJHEHUS IOPYYEHNUI;

BEJICHUE JICJIOBBIX IIEPETOBOPOB;

paszpelieHre KOH(pINKTOB;

IOPOBEJCHUE  CEMUHApOB,  COBEIIAHWN,  MyOJWYHBIX  BBICTYIUIECHHH IO
aKTyaJIbHBIM IPO0JIEMaM CIIyKEOHOH NeATeIbHOCTH;

B3aMMOJICIICTBHE CO CPEACTBAMH MAacCOBOM HH(popManuu;

J€JerMpOBaHUE TIOJTHOMOYHIA TOTYNHEHHBIM;

PYKOBOJICTBO KypUPYEMBIX CTPYKTYPHBIX HNOJAPA3AEACHUN aJIMUHUCTPALMU OKPYTa,
3aKJII0YAIOIErOCs B YMEHUHU OINPEACNATh MEPCIEKTHUBHBIE U TEKYIIME LEIU U 3aJa4d
JESTENIbHOCTH, PACIPENEATh OO0S3aHHOCTH MEXJIYy MYHHULMIAIBHBIMHU CIIyXKalllUMHU,
OPUHUMAaTh KOHCTPYKTMBHBIE PELICHUS M HECTH OTBETCTBEHHOCTh 3a UX peaIu3aluIo,
paloHaIbHO IPUMEHATh UMEIOLIMECS NMPOPECCUOHANIbHBIE 3HAHUS U OIBIT, ONTUMAIbHO
UCIIOJIb30BaTh NOTEHIMAIBHBIE BO3MOXXHOCTH MEPCOHANA, TEXHUYECKHE BO3MOYKHOCTH H
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pecypchl ansi  oOecrniedeHusi A(PGPEKTUBHOCTH U PE3YJIbTATUBHOCTH  CIy>KEOHOMU
JeSITeTbHOCTH.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) ocymiecTBaseT pyKOBOACTBO CTPYKTYPHBIMM MOJAPA3AECICHUIMU aJIMUHUCTPALUN
FOxHoro okpyra ropoga OpenOypra 1no MCHoOJHEHHIO Ha Tepputropun HOxxHOro okpyra
ropoga OpenOypra CleIyHOIIKUX HCIOJHUTEIBHO-PACIOPAIUTENBHBIX ITOJTHOMOYUHN
(bynkmuii), ycraHoBieHHbIX [lomokeHmemM 00 aaMUHUCTpAIMU OKpyra ropojaa
Openodypra:

1.1) BBIMOAHSET MEPONPUATHUS O CO3JAHUIO YCIOBHUW JUISI MAacCOBOI'O OT/IbIXa
KHUTENeH OKpyra, OOECHEYeHHIO YCIOBHM M pa3BUTUS Ha TEPPUTOPUU OKpyra
(bu3nyecKoil KyabTyphl U MACCOBOTO CIIOPTA:

- OpraHu3yeT IMpPOBEICHUE OKPYKHBIX KYyJIbTYPHO-MAacCOBBIX MEPOMPHUITHIA,
(ecTuBaneil, BEICTABOK, CMOTPOB U KOHKYPCOB IPO(ECCHOHAIIBHOTO M CaMOESTENBHOTO
(JIF0OOUTENBCKOT0) XYAOXKECTBEHHOIO TBOPUYECTBA, CIIOPTUBHBIX COPEBHOBAHUN U HMHBIX
MacCOBBIX MEpOINpPUATUN B MOPSAJKE, YCTAHOBICHHOM MYHHLUIAJIbHBIMU IPABOBBIMU
aKTaMu;

- OKa3blBa€T COJACWUCTBHE B CO3JaHUM YCJIOBHH [UIsl OpraHu3aluy Jocyra u
o0ecrniedyeHus KUTeNIEeH OKpyTa yciIyraMu OpraHu3aluil KyJabTypbl;

- OCYIIECTBIIIET MEPOTPUATHUS IO PA3BUTHIO MECTHOTO TPAJAUIIMOHHOTO HAPOAHOTO
XYZ0>KECTBEHHOTO TBOPUYECTBA;

- OCYUIECTBJIICT TOMYJApU3aLUI0 (U3MUECKOH KyJIbTyphl W CHOpPTa Cpeau
pa3IMYHBIX TPYII HACETICHHUS;

- OpraHu3yeT COBMECTHO C KOMHTETOM IO (PU3MUECKOH KyIbType M CHOPTY
aaMuHUCTpanuu ropojna OpenOypra nposeneHne GU3KyJIbTYpHO-CIIOPTUBHOM pabOTHI 10
MECTY KUTEJbCTBA T'PaK/IaH;

- OpraHmM3yeT MEIUIMHCKOE OOEeCHeuYeHUuEe  OKPYXKHBIX  (DU3KYJIbTYpPHBIX
MEPONPUATUNA U CHOPTUBHBIX MEPOTIPUSATHUH;

- y4acTByeT B OpraHU3alud padoThl MO MPa3gHUYHOMY O(OPMIIEHHIO TEPPUTOPUU
OKpyTa, MECT NPOBEACHUS OKPYKHBIX MAaCCOBBIX MEPOIPUITHH;

1.2) ocyuiecTBIsET peanu3aluio NepelaHHbIX aMUHUCTpaluu ropoaa OpeHOypra
roCy/IapCTBEHHBIX MOTHOMOUNK OpeHOyprckoil 001acTu Mo opraHu3aluu U 00eCIeueHUI0
JESITEIbHOCTH OKPY>KHOM KOMHCCHH T10 JieJlaM HECOBEPIICHHOJIETHUX M 3alIUTE UX NPaB B
HEISIX KOOPAWHAIMH JESITEIbHOCTH OPraHOB M YUPEKIACHHH CHCTEMbl NPOQUIAKTHKU
0€3Ha30pHOCTH M TPABOHAPYIICHUWH HECOBEPIICHHOJETHUX HA TEPPUTOPUHM OKpyra
ropoga OpeHOypra 10 TpeayNpexaCHUI0 0e3HaA30pHOCTH, OECHpPU30PHOCTH,
MpaBOHAPYUICHUHN U aHTUOOIIECTBEHHBIX ACHCTBHI HECOBEPIICHHOIETHUX, BBISIBICHUIO U
YCTPAHEHUIO MPUYUH U YCIOBUH, CIOCOOCTBYIOIIMX 3TOMY, OOECIICUECHHUIO 3aIIUThI IPaB U
3aKOHHBIX MHTEPECOB HECOBEPILIEHHOJIETHUX, COLUATbHO-TIEIarOTHIECKON peadMInTaluu
HECOBEPIICHHOJIIETHUX, HAXOALIMXCS B COLUAIBHO OMACHOM IOJIO)KEHUH, BBISIBICHUIO U
IPECEUECHHIO CIy4aeB BOBJIEUEHUS HECOBEPILIEHHOJIETHUX B COBEPILICHUE NPECTYIUICHUIN U
aHTHOOILECTBEHHBIX AEUCTBUM, B YACTU:

- IJIJAHUPOBAHUS pabOThl KOMHCCHUU U TIPOBECHUS €€ 3aceJaHuil;

- (opMHpOBaHMSI MEXKBEIOMCTBEHHOIO IUIaHa PA0OTHl OPraHOB U YUPEKACHUU
CUCTEMBbI IPOPUIAKTUKY O€3HAI30PHOCTU U IPABOHAPYILIEHUN HECOBEPILIEHHOJIETHUX;
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- IPOBEJEHUS 3aCE€IaHUi KOMHCCHH;

- IPUHATHS MEP MO UCTIOJHEHUIO PEIIEHU KOMHUCCHHU.

1.3) opranusyeTr ¥ OCYHIECTBISET KyIbTYPHO-MACCOBbIE€ MEPONPUSITHS C y4aCTUEM
JeTell M MOJIOJIeKH, a TaKXKe Y4YacTBYeT B MEPONPUATHUSIX IO NpodhecCHOHATBHOM
OpUEHTALIUU MOJIOBIX TPaXJaaH, BPEMEHHOM TPYAOYCTPOMCTBE HECOBEPIICHHOJETHUX B
Bo3pacte oT 14 no 18 net B cBOOOIHOE OT yueObl BpeMs B MOPSAKE, MPEAYCMOTPEHHOM
MYHUIIMTATbHBIMU MPABOBBIMU AKTAMH.

1.4) opranusyeTr OCyUIECTBICHUE Ha TEPPUTOPUH OKPYTa CIAEAYIOMIMX MOJTHOMOYUN
B c(hepe cormanbHON MOJUTHKH:

- yyacTue B pa3paboTKe U peanu3alii MyHULIUAIbHBIX TPOrpaMM IO COLMATBbHON
MOJIUTHKE;

- y4acTME B OpraHU3allid W IMPOBEACHHHM COLUMAJIBHO 3alIUTHBIX akKUUd U
MEpOIPUATHH;

- OCyIIECTBJICHHE cOopa W Tepeladyd B YIPaBJICHHUE IO COLMATIHHOU MOJIUTUKE
aaMuHucTpaimu  ropoga OpenOypra: uHpOpManuu O BeTepaHaX U HHBAIMAAX-
KOJISICOUHMKAX, MPOXKHUBAIOIIMX HA TEPPUTOPUU OKpyra M HYXKJAIOIIUXCA B PEMOHTE
KWIbIX TIOMEIIEHUI; JOKYMEHTOB JUJISi OKa3aHWs MaTepualbHOW MOMOIIM TpaxkIaHam,
OKa3aBIIMMCS B TPYJHOM KU3HEHHOM CUTYallUU;

- Y4acCTHE B MPEJOCTABICHUH MEP COLUATBHON MOIJIEPKKH OTAEIBHBIM KaTErOpUsM
IpakJaH B COOTBETCTBUM C MYHUIIMITAJIbHBIMU ITPABOBBIMU aKTaMU;

- OCYUIECTBJICHHE MOJJEP>KKH OJIarOTBOPUTEIHHON NESITEIbHOCTH B MOPSAKE U B
dbopmax, KOTOphIE HE MPOTHUBOPEUAT 3aKOHOMATENLCTBY Poccuiickoit denepanun, B TOM
Yyclie OpraHu3anus padoThl C MPEANPHUATHSIMH W OPraHU3ALMSIMH Pa3IHYHBIX (OpM
COOCTBEHHOCTH TIO BOMNpPOCaM OKa3aHHsl OJaroTBOPUTENBHON COIMAIbHOM MOMOIIU
rpaxkiaHam, PO XKUBAIOIINM Ha TEPPUTOPUH OKPYTa;

- opraHuzanusi paOoThl MO OKAa3aHUIO Ha TEPPUTOPUU OKpPYyra Mep MOIIEPKKU
COLIMAJIbHO OPHUEHTHUPOBAHHBIM HEKOMMEPYECKHMM OpTraHHM3alisiM B COOTBETCTBUH C
JEUCTBYIOLIUM 3aKOHOATEIbCTBOM;

- opranuzaiusi paboThl TEPPUTOPUATILHBIX KOMUCCUH OMEKYHCKOTO COBETa ropoja
OpenOypra B COOTBETCTBUU C MyHUIIUNIATBHBIM [IPABOBLIM aKTOM Topojia OpeHOypra;

1.5) opranmuzyetr paboTy MO OKa3aHUIO COAEUCTBUS H30MPATEIHLHBIM KOMUCCHUSIM
(koMuccusM pedeperayma) B peaiizaiiy UxX MoJTHOMOYNH;

1.6) opraHuzyer  MEpONpHUATHS, MNPEAYCMOTPEHHBIE  3aKOHOJATEIbCTBOM,
MYHHUIIMTATbHBIMA TPABOBBIMU aKTaMH, [0 TOJATOTOBKE M MPOBEJECHUIO Tepenucent
HAaCEJICHMs], CENbCKOXO03AMCTBEHHBIX NIEPEINCEN;

1.7) opranmsyer paboOTy MO OKa3aHUIO TOMOIIM OpraHaM TEePPUTOPUATHLHOTO
OOIIECTBEHHOTO CaMOYTPAaBIEHUS B OCYILIECTBICHUH UX JEATEIbHOCTH;

1.8) opranusyer MeponpHsATHS NO MPOBEAEHUIO €XKEroJHOT0 KOHKypca «YesoBek
roja» B HomuHauuu «Pabouwnii rogay cpenu npennpusTuii okpyra, Jlocku novera;

2) OopraHu3yer KOHTpOJIb, & TAK)KE€ OCYIIECTBIIAET €ro JIMYHO MPU MPOBEACHUHU H
npueMke padoT (yCiayr) MoJpsaduKamMu (MCIOJHUTENSIMHU), CBSI3aHHBIX C MPOBEICHUEM
KyJIbTYPHO-MAacCCOBBIX, CHOPTUBHBIX MEpPONPUATHI U APYrMMHU BUAAMH paboT (ycCiyr),
OTHOCSIIUXCS K KOMIIETEHIIMM OTEJIOB, HAXOIAIIUXCS B TOJTYMHEHHUU.
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3amecTuTe b IJIABBI OKPYTa 0 JICHHHCKOMY paiioHy
KBanmuduxkanuonnbie TpeOGOBaAHUSA:

1. K ypoBHI0 nIpo(ecCHOHAIBHOT0 00Pa30BAHUA U CTAKY: HAJTUYUE BBICIIETO
00pa30oBaHMsI HE HUXKE YPOBHS CHEIMAIUTETA, MAarCTPaTypbl U CTa)ka MYHUIIMNAIbHOU
CIIy’kObl HE MEHee JIBYX JIET WIM CTa)xa paboTbl MO CHEUUAIbHOCTH, HAIpPaBJICHUIO
NOATOTOBKM «DKOHOMHUKAa M ympaBjieHue», «locygapcTBeHHOE U MYHHIMIIAJIbHOE
yIOpaBleHUE», U WHBbIE CHEUHUAIBHOCTH W HANpaBJEHUSI MOJATOTOBKH, COJEPMKAIIUXCS B
paHee MPUMEHSEMbIX [MEPEUYHAX CIHEUUAM3alMid W HaMpaBlIC€HUM MOATOTOBKHU, Jif
KOTOPBIX 3aKOHOAATEIhCTBOM 00 oOpazoBanum Poccuiickoit denepanuu yCTaHOBJICHO
COOTBETCTBHE YKa3aHHBIM CIEUUAIBHOCTSIM U HAMIPABJICHUSIM TOATOTOBKH.

J{ns nuil, UMEoIUX TUIIOMBI CTIEIMAIUCTa WIM MarucTpa ¢ OTIWYUEM, B TEUEHUE
TpeX JIET CO JHS BbIJIAYM JUIUIOMA YCTAHABIMBAIOTCS KBaTU(UKAIIMOHHBIE TPeOOBaHUS K
CTaXy MYHHUITUTIATBHOW CITYy>KObI WJIM CTaXy pabOThl MO CHENUATBLHOCTH, HAMPABICHUIO
MOJTOTOBKH JIJIs1 3aMEILIEHUS TJIABHBIX JOJKHOCTEH MYHMIIMIAIBHON CITyXObl - HE MEHee
OJIHOTO TOJla CTa)Xa MYHULIMIAIBHOM CIIy>KObl MJIM CTaka pabOThl MO CHEUUATBLHOCTH,
HaIIPaBJICHUIO MTOATOTOBKHU.

2. K 3HaHusIM, HE0OXOAUMMbIM /1JIsl HCIIOJIHEHHUS J0JI)KHOCTHBIX 00513aHHOCTE:

Koncturyuuu Poccuiickoit @enepanuu;

3akon Poccuiickoit ®enepamuu ot 21 wmrona 1993 roma Ne 5485-1 «O
roCy1apCTBEHHOMW TAHEY;

®denepanbHbiil 3ak0oH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 o6mmx MpUHIUTIAX
OpraHM3allA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;

®denepanbHbIii 3ak0H OT 6 OKTAOPS 1999 roma Ne 184-D3 «O06 oOmmx mpuUHIUTIAX
OpraHu3alii 3aKOHOAATEIbHBIX (MPEACTABUTENBHBIX) M HCHOJHUTEIBHBIX OpPraHOB
rocyapcTBeHHON BiacTu cyOBekToB Poccuiickoit ®denepammu» (B 4YaCTH CTPYKTYpPbI
3aKOHOJIATEIbHBIX (MPEACTABUTEIbHBIX) U HUCIIOIHUTENIBHBIX OPraHOB IOCYJAapCTBEHHOM
BJIaCTU CyOBeKTOB Poccutickoit deneparum);

®enepanbubiii 3akoH OT 27 wmtonss 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
TAHHBIX»;

denepanbHbiil 3akoH 0T 2 MapTa 2007 rona Ne 25-®3 «O MyHUIIMTIATBEHOHN CITyKO€
B Poccuiickon ®denepanuny;

OenepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUI
KOPPYMIUNY;

®enepanbhblil 3akoH OT 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHun goctyna
K uwHbOpMAIMK O JACSATEIBHOCTA TOCYIAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYyIPaBJIEHUSD;

Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 23 urons 2014 roga Ne 460 «O06
yTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
UMYIIECTBEHHOTO XapaKTepa M BHECEHUM W3MEHEHHWU B HEKOTOpble akThl [Ipe3mpeHta
Poccuiickon @enepauum»;
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Vka3 Ilpesunenra Poccuiickoit @enepammu ot 12 aBrycra 2002 roma Ne 885 «O6
VTBEP)KICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAapCTBEHHBIX
CITYKaIIUX»;

Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 18 mas 2009 r. Ne 557 «O06
YTBEPXKJACHUH TEpPEYHsl JOJDKHOCTEH QeaepanbHOH TOCYAapCTBEHHOW CITYKOBI, TMpHU
3aMeIeHNH KOTOPBIX (heaepanbHble TOCYAapCTBEHHBIC CITy)KaIue 00s3aHbI MPEACTABISATh
CBEICHHS O CBOMX J0XOJaX, 00 HMYIIEeCTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa, a TaKXKe CBEICHHS O J0X0oJaX, 00 UMYIIECTBE U 00s13aTenbCTBaX
MMYIIIECTBEHHOTO XapaKTepa CBOMX CYIPYTH (CYNpyra) U HECOBEPIICHHOJIETHUX JCTEH;

Vkas3 [Ipesunenta Poccutickoit @eaeparuu ot 8 urosst 2013 roma Ne 613 «Bomnpocsl
MPOTUBOICHCTBHSI KOPPYTIIIHI;

VYcraB (OcHoBHO#1 3akoH) OpeHOyprekoit odnacTu;

3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJapCTBEHHOM IPaKIaHCKON (MyHHUITUTIAIBHON) CTy»KObI OpeHOYprcKoi 00IacTiy;

3akoH OpenOyprckoit oosmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM ity )0e B OpeHOyprckoit o0aacTuy.

[Tonoxenue 00 agMuHUCTpaIu okpyra ropoga OpenOypra;

IIpaBuna 1eoBOro 3TUKETA;

[IpaBuna ciykeOHOTO pacropsIKa;

3HaHHE JOKYMEHTO00OpOTa U paboThl cO ciyke0HOM MH(pOpMaleH, periaMeHTOB
JeJIONPON3BOICTBA B aIMUHUCTpaluu ropoaa OpeHOypra, B aIMUHUCTPALIUS OKPYTa).

3. K yMeHusIM, HE00XOAUMBIM JIJIsl MCTIOJTHEHUS TOJIKHOCTHBIX 00SI3aHHOCTEI:
CTpaTeruyeckoe  IUTAaHUPOBaHWE, MPOTHO3MPOBAHHUE H  KOOPJAUMHHUPOBAHHE

YIPABJICHUYECKOU NEATEIbHOCTH;

OpraHMU3alMOHHOMN paboThI;

CUCTEMHBIN MTOJAXO0/1 K PELICHUIO 33/1aY;

ONEPAaTUBHOE NMPUHATUE U PEATTM3ALMS YIIPABIECHYECKUX PEIICHUN;

OCYLIECTBJIICHHE KOHTPOJISI UCIIOJHEHUS IOPYYEHNUI;

BEJICHUE JICJIOBBIX IIEPETOBOPOB;

paszpelieHre KOH(pINKTOB;

IOPOBEJCHUE  CEMUHApOB,  COBEIIAHWN,  MyOJWYHBIX  BBICTYIUIECHHH IO
aKTyaJIbHBIM IPO0JIEMaM CIIyKEOHOH NeATeIbHOCTH;

B3aMMOJICIICTBHE CO CPEACTBAMH MAacCOBOM HH(popManuu;

J€JerMpOBaHUE TIOJTHOMOYHIA TOTYNHEHHBIM;

PYKOBOJICTBO KypUPYEMBIX CTPYKTYPHBIX HNOJAPA3AEACHUN aJIMUHUCTPALMU OKPYTa,
3aKJII0YAIOIErOCs B YMEHUHU OINPEACNATh MEPCIEKTHUBHBIE U TEKYIIME LEIU U 3aJa4d
JESTENIbHOCTH, PACIPENEATh OO0S3aHHOCTH MEXJIYy MYHHULMIAIBHBIMHU CIIyXKalllUMHU,
OPUHUMAaTh KOHCTPYKTMBHBIE PELICHUS M HECTH OTBETCTBEHHOCTh 3a UX peaIu3aluIo,
paloHaIbHO IPUMEHATh UMEIOLIMECS NMPOPECCUOHANIbHBIE 3HAHUS U OIBIT, ONTUMAIbHO
UCIIOJIb30BaTh NOTEHIMAIBHBIE BO3MOXXHOCTH MEPCOHANA, TEXHUYECKHE BO3MOYKHOCTH H
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pecypchl ansi  oOecrniedeHusi A(PGPEKTUBHOCTH U PE3YJIbTATUBHOCTH  CIy>KEOHOMU
JeSITeTbHOCTH.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) ocyuiecTBisieT pyKOBOACTBO CTPYKTYPHBIMU MOJAPA3ACICHUSIMU aIMUHUCTPALIUN
KOxxnoro okpyra ropoma OpeHOypra mo HCHOJHEHHIO Ha TeppuTopuu JleHuHCKOro
palioHa CIEAYIOMIMX HCIOJHUTEIbHO-PACTIOPSAUTENbHBIX TMOJTHOMOYUN  ((PpyHKIUN),
ycTaHoBJIeHHbIX [lonokeHneM 006 aiMUHUCTpalUU OKpyra ropojaa OpenOypra:

1.1) opranusyeT B rpaHHIIaX pailoHa 3JIEKTPO-, TEIJIO-, Ta30- U BOJOCHAOKEHHE
HACEJICHHUs, BOJOOTBEJICHUE (32 MCKIIIOUEHHEM MHOTOKBAPTHPHBIX JOMOB), CHaOKeHHE
HACEJICHUS TOTUTUBOM:

- OpraHusyeT oOecnedyeHHe HaJEeKHOTO TEIUIOCHAOXKEHUs MoTpeduTeneil, B TOM
YHCJIe MPUHATAE MEp MO OpraHU3aIMu O0ECTeYEHUS] TETUIOCHAOKEHHUS TOTPEOUTENeH B
Cllydae HEHUCIOJHEHHS TEIJIOCHAOKAIOMUMH OpPTaHU3alUsIMU WM  TEIIOCETEBBIMU
OpraHu3alMsIMU  CBOUX 0053aTeNbCcTB JHMOO OTKa3a YKAa3aHHBIX OpraHu3aluii ot
UCIIOJIHEHUSI CBOUX 00s13aTEIbCTB;

- paccMarpuBaeT oOpalieHus noTpeduteneil MO BONpOcaM  HAJEKHOCTU
TEIMJI0CHA0XKEHUS B TIOPSJIKE, YCTAHOBICHHOM MPaBUJIAMU OPraHU3alii TEIIOCHA0KEHUS,
yTBepxKIAeHHbIMU [IpaBuTenbcTBOM Poccuiickon denepanuu;

- OCYILIECTBIIET MPOBEPKY TOTOBHOCTHM MOTPEOUTENEC TEMIOBOW HHEPrUd K
OTONUTENILHOMY CE30HY;

1.2) ocyiecTBisSeT B MOPSIIKE, YCTAHOBIECHHOM ITPABOBBIMHU AKTaMU, MEPOIIPUATHUS
MO TPakIaHCKON 000pOHE, 3alIUTE HACEICHHUS U TEPPUTOPUHU OKPYra OT Upe3BbIUaMHBIX
CUTyalluil MPUPOTHOTO U TEXHOTC€HHOTO XapaKTepa;

1.3) opranusyer Ha TEPPUTOPUU palOHA MEPOMNPHUSITHUS MO OXPaHE OKPYKAIOIICH
Cpebl:

1.4) opranusyet mpeaocTaBiieHHE MOPYOOUHOro OuieTa Ha TEPPUTOPUM OKpyra B
NOpsJIKE, YCTAHOBJICHHOM MYHHUIIMIIAJLHBIMU MPABOBBIMU aKTaMU;

1.5) ocyiiecTBis€T corjaacoBaHUe MPOBEACHUS 3€MEIbHBIX padOT B OXpaHHOU 30HE
3€JIEHbIX HACAKJEHUN HA TEPPUTOPUU PAliOHA;

1.6) yyacTByer B opraHuzainuu padoT MO JMKBUAALMH HECAHKIIMOHHUPOBAHHBIX
CBaJIOK OTXOJI0B IMPOU3BOJICTBA U TOTPEOJICHHUS;

1.7) opranuzyer pabOTy IO CO3JaHUI0 W COACPXKAHUI0 MeCT (IJIOIIAJ0K)
HAKOIJICHUS TBEPIBIX KOMMYHAJIBHBIX OTXOJOB, 3a WCKIIOYEHHEM YCTAaHOBJICHHBIX
3akoHOAaTenbCTBOM Poccuiickoit @eneparuu ciydaeB, Korja Takas 00S3aHHOCTh JIEKUT
Ha JPYTHUX JUIAX;

1.8) BBITIONHSIET MEPONPUATHS IO CO3/IAHUIO YCIIOBUN JJIT 00ECTICUCHUs KUTEICH
OKpyTa ycIyraMu OOIIECTBEHHOTO MU TAHMsI, TOPTOBIU M OBITOBOTO OOCTY)KUBAHMUS:

- ydYacTByeT B OpraHM3alill MpOBEIEHUs MNPOPECCHOHATBHBIX KOHKYPCOB,
becTuBaneil, CMOTPOB-KOHKYPCOB, BBICTABOK-IIPOJIAX, APMAPOK C YHaCTHEM MPEANPUATUI
TOProBjiM, OOIIECTBEHHOTO MHTAaHUS, OBITOBOIO OOCITY)KMBaHUS, MPEANPUATUMN-
POU3BOAUTENEH U APYTUX (HOPM OCYIIECTBICHUS MPETPUHUMATEIBCKOMN €SI TEIbHOCTH;

- OpraHu3yeT  OKa3aHWe€  METOJOJIOTMUECKOW,  KOHCYJNbTAIMOHHOW U
OpraHU3allMOHHON TOMOIIM CYObEKTaM MOTPEOUTENHCKOIO phIHKA, cdepbl ychayr u
pearnpUHUMATEIbCTBA;
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- OpraHu3yeTr ydacThe OpraHM3alfil TOProBiM, OOIIECTBEHHOTO NUTAHUS U
OBITOBOTO OOCTYXKUBAHUS B TOPOJCKUX U OKPYKHBIX MEPONPHUATHUSAX;

- OpraHu3yeT NpPEBApUTEIbHOE PACCMOTPEHUE 3asBJICHUMN JUIsl IPUHSITHS PEILICHUS
0 BO3MOXKHOCTHU WJIM HEBO3MO>KHOCTH BKJIFOUEHHS HECTALIMOHAPHBIX TOPTOBBIX OOBEKTOB B
CXEMY MX Pa3MEIIECHUs B OPAJKE, YCTAHOBICHHOM MYHUIIMIIAIbHBIM IPABOBBIM AKTOM;

1.9) ydacTtByeT B OpraHu3alMy MPOBEJIEHUS Ha TEPPUTOPUU PailloHA MECSTYHHMKOB
OJaroycTpoiicTBa W O3€JICHEHUS, CAHUTApHBIX JHEH B TMOPSJIKE, YCTaHOBJICHHOM
MYHHULIMIIAJIbHBIMU IIPaBOBBIMH AKTaMU;

1.10) opranu3yer MeponpusiTUs IO NPEAOTBPALLECHUIO HA TEPPUTOPUU OKpyTa
HapylIeHW TpakJaHaMd M opraHu3aimsiMu  Bcex (opm coOctBenHoctu [lpaBun
0J1aroyCTpOMCTBA TEPPUTOPUN MYHHUIIUTIATILHOTO 00pa3zoBanus «ropoa OpeHOypr», B TOM
YHCJIe OPTaHU3YeT OCYIIECTBICHHE MyHHUIIUIAIBHOTO KOHTPOJIS;

1.11) ocymiecTBisieT OpraHu3alMOHHOE ObOecreyeHre paboThl aIMUHHCTPATUBHON
KOMHUCCHHM pailoHa B COOTBETCTBUM C 3aKOHOJATEIbCTBOM U MYHHUIIMIATbHBIMU
MPaBOBBIMU aKTaMU;

1.12) oka3plBaeT CONEHUCTBHUE OPraHM3ALMAM IIOYTOBOW CBSA3M B pa3MEIICHUU
IIOYTOBBIX SIIIIMKOB HA TEPPUTOPUU OKPYTa, KOHTPOJIHUPYET 0OecreueHne COOCTBEHHUKAMU
KWIbIX JOMOB WHJMBUIYaJbHOW XWJION 3aCTPOMKH COXPAaHHOCTH M MOAJEPKAaHUSA B
UCIPAaBHOM COCTOSIHUM A0OHEHTCKMX IIOYTOBBIX IIKA(QOB M IOYTOBBIX AOOHEHTCKHUX
ALIUKOB,;

1.13) opraHusyer OpHUHATHE  MEp, MPEAYCMOTPEHHBIX  JEHCTBYIOILINUM
3aKOHO/ATEIbCTBOM, B OTHOIICHIUH COOCTBEHHUKOB JKMJIBIX MIOMEIICHUN WHANBUAYATbHON
KUIIOM 3aCTpOMKH, UCHOJB3YIONIMX KX HE IO HA3HAYEHUIO, CHUCTEeMAaTUYECKU
HapyLIAOIIKUX TpaBa W UHTEpPEChl cocenel MO0 OecXO3sICTBEHHO OOpPAIIAIONINXCS C
KHUIIbEM, JIOIMyCKasi €ro pa3pyIieHue;

1.14) OCYILECTBIISIET OpPraHU3alMOHHO-METO0JIOTHYECKOE oOecrieueHue
NEeSATEIbHOCTH AAMUHUCTPALMl CEJIbCKUX HACEJIEHHBIX IYHKTOB, BXOJSIIMX B COCTaB
ropoaa OpenOypra;

2) B3aWMOJICMCTBYeT B pabOT€ ¢ MYHULMMNAIBHBIMH TPEANPUITHIMH, a TaKXkKe
WHBIMUA OpPTaHM3alMsIMHA HE3aBUCUMO OT OpPTaHW3allMOHHO-TPAaBOBBIX (GopM u dopMm
COOCTBEHHOCTH, PACIOJIOKEHHBIX Ha TeppuTOopuu JICHWHCKOrO paiioHa, MO BOIpOcCaM
AKCIUTyaTallil O00BEKTOB KOMMYHAJIBHOTO XO3SIMICTBA, 0JIArOyCTpOMCTBA U CAHUTAPHOIO
COCTOSIHUS;

3) ocCylIecTBIsiET B COOTBETCTBUM C HOPMATHBHBIMM TPABOBBIMU aKTaMH
OpTaHU3AIMIO U KOHTPOJIb 32 COEP)KaHNEM aBTOMOOUIIBHBIX TIOPOT MECTHOTO 3HAYCHHS B
30HaX WHJUBUAYAIbHOM JKWIOW 3acTpOMKHM (B TOM 4YHUCIE 3UMHEMY), a HMMEHHO:
OpraHu3yeT KOHTPOJIb 32 PadOTONM CHEIUATU3UPOBAHHON TEXHUKHU, OPTraHU3yeT
dbopMHupOBaHKE 3asBOK JJISI OYUCTKH, OPTAaHU3YET paclpeiesieHue TEXHUKH M0 00BEKTaM,
MOATBEPKIAET OOBEMBI BHIMTOJTHEHHBIX Pa0OT;

4) opraHusyeTt KOHTPOJIb 3a MPOBEACHUEM PACKOIIOK HA TEPPUTOPUU PANOHA;

5) opranmu3yeT pa3pabOTKy NPaBOBBIX aKTOB aJMHHHUCTpAIlMU OKpyra B Ipejesax
KOMIIETCHIINH;

6) opraHu3yeT pa3pabOTKy TPOEKTOB HOPMATHUBHBIX TMPABOBBIX  aKTOB
AnvunaucTpanuu ropoga OpenoOypra, pemenuit Openoyprckoro ropojckoro CopeTa mo
BOIIPOCAM, BXOSIIUM B KOMIIETEHIIUIO aIMUHUCTPAIIMU OKPYTa;
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7) opranusyeT NOArOTOBKY OTBETOB Ha aKThl MPOKYPOPCKOTO PearupoOBaHus;

8) opraHuzyer padOTy 0O OKa3aHHI [OMOINM OpraHaM TEPPUTOPUATLHOTO
OOIIECTBEHHOTO CaMOYTIPABIICHUS B OCYIIIECTBICHUH UX JCATEIHHOCTH;

9) opranm3yeT KOHTPOJIb, & TaKXKE OCYIIECTBISIET €ro JMYHO MPU MPOBEIACHUH U
npueMke paboT (yCiayr) MoJpsaduKamMu (MCIOJHUTEISIMHU), CBSI3aHHBIX C MPOBEIACHUEM
BUIOB pab0T (yCiayr), OTHOCSIIMXCS K KOMIIETCHIIMM OTACJIOB, HAaXOJSIIIMXCA B
IO TYMHCHUH.

3amecturessb riasbl okpyra no LlenrpajsHomy paiiony
Kpamnpukaunonnoie TpedoBaHusA:

1. K ypoBHI0 npo¢ecCHOHATBHOT0 00Pa30BaHMA M CTAXKY: HAIUYME BBICIIETO
o0pa3oBaHMsI HE HUKE YPOBHS CHEIHAIUTETA, MAarUCTPATyphl M CTaKa MYHHUITUTIATBHON
CIy’)kObl HE MEHEee NBYX JIeT WIH CTa)xa paboThl TO CIENUaTbHOCTH, HAIMPaBICHUIO
MOATOTOBKM «JKOHOMHKAa U yIpaBieHHe», «l oCcymapcTBEHHOE U MYHHUIMIAIBHOE
yIOpaBJCHUE», U WHBIC CIEIHUATLHOCTH W HAMNpaBJICHHUS IOJATOTOBKH, COACPMKAIIUXCS B
paHee NPUMEHSEMBIX IMEPEUHSIX CHEUMAIM3AMA W HaNpaBJICHWM MOATOTOBKH, JJIs
KOTOPBIX 3aKOHOJIaTeNIbCTBOM 00 oOpazoBanuu Poccuiickori deneparuu yCTaHOBIICHO
COOTBETCTBHE YKA3aHHBIM CIEIMAIBHOCTSIM U HAIIPABJICHUSM MOJATOTOBKH.

JIns nui, MMEIoIINX JUILIOMBI CIICIMAMCTa WK MarucTpa ¢ OTJIMYUEM, B TEUCHHUE
TpeX JIET CO JHS BbIIAUM JUIUIOMA YCTAHABIMBAIOTCS KBaTU(UKAIIMOHHBIE TPeOOBaHUS K
CTaXy MYHHUITUTIATBHOW CITYy>KObI WJIM CTaXy pabOThl MO CHENUATBLHOCTH, HAMPABICHUIO
MOATOTOBKY JJISI 3aMEIICHHSI TJIIaBHBIX JOHKHOCTEH MYHHUITUTIATIBHOM CITY>KOBI - HE MEHEE
OJTHOTO TOJla CTaXa MYHHUIIMITAIILHOW CITy>)KObI WJIM CTaka pabOThI MO CIENUATBLHOCTH,
HaIpaBJICHUIO MOJATOTOBKHU.

2. K 3HaHusIM, HeO0OXOAUMBbIM /15l HCIIOJTHEHHS T0JKHOCTHBIX 00SI3aHHOCTEM:

Konctutynuu Poccuiickon ®@enepanuu;

3akon Poccuiickoit ®enepanuu ot 21 wmrona 1993 roma Ne 5485-1 «O
rOCYJJapCTBEHHOW TaWHEY;

denepanbHbii 3ak0H 0T 6 OKTI0pst 2003 roga Ne 131-d3 «OO6 00X OpUHITUTIAX
OpraHu3alliid MECTHOTO caMoyIlpaBiieHus B Poccuiickoit denepanumny» B 4aCTU CTPYKTYPbI
OPTaHOB MECTHOT'O CaMOYIPaBJICHU;

denepanbHbIi 3aKk0H 0T 6 OKTIOpst 1999 roga Ne 184-d3 «O06 00X nNpUHITUTIAX
OpraHu3alid 3aKOHOAATENbHBIX (MPEACTABUTENBHBIX) M HCHOJHUTEIBHBIX OpPraHOB
rocyapcTBeHHON BiacTu cyOBekToB Poccuiickoit ®denepammu» (B 4YaCTH CTPYKTYpPbI
3aKOHOAATEIbHBIX (TIPEACTABUTENbHBIX) U HCHOJHUTEIBHBIX OPraHOB TOCYAapCTBEHHOU
BIIacTu cyonekToB Poccuiickoit deneparun);

®enepanbHblii 3akoH oT 27 wutonsg 2006 roga Ne 152-®d3 «O nepcoHalbHBIX
JTAHHBIX);

denepanbHbiil 3akoH 0T 2 MapTa 2007 rona Ne 25-®3 «O MyHUIIMTIATBEHOHN CITyKO€
B Poccuiickon ®denepanuny;

denepanbHbi 3akoH oT 25 aekabps 2008 roma Ne 273-D3 «O npoTUBOACHCTBUU
KOPPYILIHN;
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®enepanphblil 3akoH OT 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHun goctyna
K uwHbOpMAIMK O MACSTEIBHOCTA TOCYIAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOYTIPaBJICHUS»;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 23 uroHs 2014 roga Ne 460 «O6
yTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYyLIECTBE U 00s3aTEIbCTBAX
MMYILIECTBEHHOTO XapakTepa M BHECEHHMM HM3MEHEHUU B HEKOTopble akThl [Ipe3umenra
Poccuiickon @enepauum»;

Vka3 Ilpesunenta Poccuiickoit denepanuu ot 12 aBrycta 2002 roga Ne 885 «O06
VTBEP)KICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAAPCTBEHHBIX
CITyKaIIX;

Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 18 mas 2009 r. Ne 557 «O6
YTBEpXKACHUH TIepeyHs JOJDKHOCTEH (heaepanbHO TOCYJapCTBEHHOM CiIyXObl, mpu
3aMEeNIeHNH KOTOPhIX (eJiepaibHbIe TOCYAAPCTBEHHBIC CITyXKaIie 00s13aHbI TIPEICTABIISATh
CBEJIEHHS O CBOUX JI0XOJaxX, 00 WMYyIIECTBE M 005S3aTeIhCTBAX HMYIECTBEHHOTO
XapakTepa, a TaKkKe CBEIEHUS O J0X0Jax, 00 HUMyIIeCTBE H 00s3aTeIhCTBAX
MUMYILECTBEHHOT0 XapaKTepa CBOMX CYIPYTH (CyNpyra) 1 HECOBEPIIEHHOJIETHUX ACTEI;

Vka3 IIpesunenta Poccuiickoit ®enepanuu ot 8 urong 2013 roma Ne 613 «Bompockl
POTUBOJAEHCTBUS KOPPYIILIK;

VYcraB (OcnoBHoM 3akoH) OpeHOyprckoit obactu;

3akoH OpenoOyprckoit oomactu ot 12 centsiopst 2000 roga Ne 660/185-03 «O craxe
roCyJapCTBEHHOM IPaKIaHCKON (MyHHUITUTATBHON) CTy»KObI OpeHOYprcKoi 00IacTiy;

3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUITUTIATIBHOU ciTy:k0e B OpeHOyprckoit 001acTu.

[Tonoxenue 00 agMuHUCTpaIu okpyra ropoaa OperOypra;

[IpaBuna 1e10BOTO ITUKETA;

[IpaBuna cirykeOHOro pacnopsiika;

3HaHUe TOKYMEHTO000pOTa U padoThl CO Cy:keOHON MHGpOpMAIIMel, periiaMeHTOB
JIEJIOMPOU3BOCTBA B aAMUHUCTpAIK ropoaa OpeHOypra, B aIMUHUCTpPALIIS OKPYTa);

3. K ymeHusiM, He00XOAUMBIM /1JI51 MCIIOJTHEHUS I0JI2KHOCTHBIX 00SI3AaHHOCTEH:

CTpaTerMyeckoe  IUIAaHUPOBaHWE, MPOTHO3UPOBAHUE U KOOPJAUHUPOBAHHE
YIPaBIEHYECKOU NS TEIbHOCTH;

OpraHM3aIMOHHOMN PabOTHI;

CUCTEMHBIN MOAXO0/1 K PEUICHUIO 33/1aY;

OMEepPAaTUBHOE MPUHATUE U peaNn3aliMsl YIIPaBICHYECKUX PEIICHUH;

OCYIIECTBJIICHUE KOHTPOJISI UCTIOJHEHUS TOPYUEHUN;

BEJICHHE JICJIOBBIX [IEPETOBOPOB;

paspernieHne KOH(INKTOB;

MPOBEJCHUE  CEMHHAPOB,  COBENIAHWM,  MyOJWYHBIX  BBICTYIUICHUH  TIO
aKTyaJbHBIM MPOOIIEMaM CITy>KeOHOM eI TeTEHOCTH;

B3aMMOJICCTBHE CO CPEICTBAMHU MacCOBOM MHPOpMaIIUU;

JIeJIeTUPOBaHUE TIOJIHOMOYUN MTOTYMHEHHbBIM;
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PYKOBOJICTBO KYPUPYEMBIX CTPYKTYPHBIX MOJpPAa3ACICHU aJMUHUCTPALIMHA OKPYTa,
3aKIIIOYAIOIIErocsl B YMEHHUH OIPENeNATh MEePCHEKTHBHBIE U TEKYIIHe LEeId U 3aJa4H
AESITeTbHOCTH, pacHpeAeisaTh OOS3aHHOCTH MEXAY MYHHLIMIAIbHBIMU CIIyXKallUMH,
NPUHUMATh KOHCTPYKTHUBHBIE PEIICHUS M HECTH OTBETCTBEHHOCTb 3a MX peau3alyio,
palMoHaIBFHO MPUMEHITh UMEIOIINECcs MPO(PEeCcCHOHATIbHBIE 3HAHUS U OMBIT, ONTUMAIbHO
HCIIOJIb30BaTh MOTEHIMAIbHBIE BO3MOXHOCTH MEPCOHANA, TEXHUYECKUE BO3MOXKHOCTH U
pecypchl ansi  oOecniedeHusi A(PQPEKTUBHOCTH U PE3YyJbTATUBHOCTH  CIY>KEOHOMU
JESITEIbHOCTH.

KpaTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) ocyuiecTBisieT pyKOBOACTBO CTPYKTYPHBIMHU MOJAPA3ACICHUSIMU aIMUHUCTPALIUN
KOxxHoro okpyra ropojga OpeHOypra mno HCHOJMHEHUIO Ha Tepputopuu LleHTpanbHOro
palioHa CIEAYIOMIMX HCIOJIHUTEIbHO-PACTIOPSAUTENbHBIX TMOJTHOMOYUN  ((PyHKIUN),
ycTaHoBJIeHHbIX [lonokeHneM 06 aiMUHHUCTpalUu OKpyra ropoaa OpenOypra:

1.1) opranusyer B rpaHuiiax pailoHa AJIEKTPO-, TEIJIO-, ra30- U BOJOCHAOKEHUE
HaceJeHMs, BOJOOTBEACHUE (32 MCKIIOYEHWEM MHOTOKBAPTHUPHBIX JOMOB), CHaO>KeHUE
HACEJICHUS TOTUTUBOM:

- OopraHusyeT oOecredyeHHe HaJEeKHOTO TEIUIOCHAOXKEHUs MoTpeduTeneil, B TOM
YHUCJIe MPUHATAE MEp MO OpraHU3aIMN O0ECIeYEHUS] TETUIOCHAOKEHUS TOTPEOUTENeH B
Clydae HEHUCIOJHCHUS TEIUIOCHAOKAIOIMMMH OPTaHU3AIUsIMA WU TEIUIOCETEBBIMU
OpraHM3allsIMH  CBOMX 00s3aTeNbCTB JIMOO OTKa3a YyKa3aHHBIX OpraHu3aludid OT
WCTIOJTHEHHSI CBOMX 00s13aTEIIHCTB,;

- paccMarpuBaeT oOpalieHus noTpedureneil MO BONpoOcaM  HAJEKHOCTU
TEIMJI0CHAOXKEHU B TIOPSJIKE, YCTAHOBICHHOM MPaBUJIAMU OPraHU3alii TEMI0CHA0KEHUS,
yTBepxKIAeHHbIMU [IpaBuTenbcTBOM Poccuiickon denepanuu;

- OCYILIECTBIIET MPOBEPKY TOTOBHOCTHM MOTPEOUTENECH TEIMIOBOW HHEPrUuud K
OTOIUTEILHOMY CE30HY;

1.2) ocyiiecTBisieT B MOPSIAKE, YCTAHOBICHHOM MPABOBBIMU aKTaMU, MEPOIPHUATHUS
[0 Tpa)XAaHCKON 00OpOHE, 3alIUTEe HACEICHUS U TEPPUTOPUU OKpPYyra OT Upe3BbIYAWHBIX
CUTyalluil MPUPOTHOTO U TEXHOTC€HHOTO XapaKTepa;

1.3) opranusyer Ha TEPPUTOPUU palOHA MEPONPHUITHUS MO OXPaHE OKPYKAIOIICH
Cpebl:

1.4) opranusyet mpeaocTaBieHHE MOPYOOUHOro OuUiieTa Ha TEPPUTOPUM OKPyra B
MOPSIIKE, YCTAHOBJICHHOM MYHUIIMITAIbHBIMU TTPABOBBIMH aKTaAMU;

1.5) ocymiecTBisieT coracoBaHUE MPOBEACHHS 3eMEIbHBIX pabOT B OXpaHHOW 30HE
3€JIEHbIX HACAKJEHUN HA TEPPUTOPUU PANiOHA;

1.6) yyacTByeT B opraHu3ainuu padoT MO JMKBUAALMH HECAHKIIMOHHUPOBAHHBIX
CBaJIOK OTXOJI0B IMPOU3BOJICTBA U OTPEOJICHHUS;

1.7) opranuzyer pabOTy IO CO3MaHUI0 W COACPXKAHUI0 MeCT (IUIOIIAJ0K)
HAKOIUICHUS! TBEPAbIX KOMMYHAJIbHBIX OTXOJIOB, 3a HCKJIIOYEHHEM YCTaHOBJIEHHBIX
3akoHosaTenbCcTBOM Poccuiickoii denepanuu cinydaeB, KOTia Takasi 00sI3aHHOCTD JIEKUT
Ha JPYTHUX JUIaX;

1.8) BBITIONHSIET MEPOTIPUATHS IO CO3/IAHUIO YCIIOBUN JJIT 00ECTICUCHUs KUTEICH
OKpyTa ycIyraMu OOIIECTBEHHOTO MU TAHMSI, TOPTOBIU M OBITOBOTO OOCTY)KUBAHMUS:
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- ydYacTByeT B OpraHM3aliil MpOBEIEHUs MNPOPECCHOHATBHBIX KOHKYPCOB,
becTuBaneil, CMOTPOB-KOHKYPCOB, BBICTABOK-IIPOJIAX, APMAPOK C YIaCTHEM MPEANPUATUI
TOProBJIM, OOLIECTBEHHOIO IUTaHUsS, OBITOBOIO  OOCIYXMBaHUS, MPEANPUITHIA-
IPOU3BOAUTENEH U IpYruX (POPM OCYIIECTBICHUS IPEATPUHUMATEIBCKOM 1A TENbHOCTH;

- OpraHu3yeT  OKa3aHM€  METOJOJIOTMUECKOW,  KOHCYJNbTAIIMOHHOW U
OpraHU3allMOHHON TOMOIIM CYObEKTaM MOTPEOUTENHCKOIO phIHKA, cdepbl ychnyr u
peanpUHUMATEIbCTBA;

- OpraHu3yeT ydacTue OpraHM3alUil TOProBiH, OOLIECTBEHHOIO NUTAHUS U
OBITOBOTO OOCTYXKUBAHUS B TOPOJCKUX U OKPYKHBIX MEPONPHUATHUSAX;

- OpraHu3yeT MpeABapUTEIbHOE PACCMOTPEHHE 3asiBJCHUMN Il IPUHITHUS PEIUEHUS
0 BO3MOXHOCTHU WJIM HEBO3MO>KHOCTH BKJIIOUEHHS HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB B
CXEMY UX pa3MELICHUs B MOPSJIKE, YCTAHOBIEHHOM MYHULIUIIAIILHBIM IIPABOBBIM aKTOM;

1.9) yyacTByeT B OpraHu3alMM NPOBEICHUS HA TEPPUTOPHM paiioHA MECSYHUKOB
OnmaroycTpoiicTBa W O3€JICHEHUS, CAaHUTApHBIX JHEHl B TMOPSAIKE, YCTaHOBICHHOM
MYHULUIIAJIbHBIMHU PaBOBBIMU aKTaMHU;

1.10) opraHu3yer MepoNpusTHs IO MPEAOTBPAILECHUIO HAa TEPPUTOPUU OKpPYyra
HapylIeHUHd TrpaxJaHaMd U oOpraHu3aiusmu Bcex (opm coOctBeHHocTH IlpaBun
0J1aroycTpoiicTBa TEPPUTOPUM MYHHULIMIIAIILHOTO 00pa3zoBaHus «ropog OpeHOypr», B TOM
YKCJIE OPTaHNU3YEeT OCYLIECTBICHNE MyHUIUIIAIbHOTO KOHTPOJIS;

1.11) ocymiecTBasieT OpraHu3alMOHHOE oOecreyeHre paboThl aJMUHUCTPATUBHON
KOMHCCHH paliloHa B COOTBETCTBHUM C 3aKOHOJATEJBCTBOM W MYHMIMIAIBHBIMU
MIPAaBOBBIMH aKTaMU;

1.12) oxa3pIBaeT COAECHCTBHE OPraHU3ALMIM I[OYTOBOM CBSI3M B pa3MELIECHUU
MOYTOBBIX SUIMKOB HAa TEPPUTOPUU OKPYTa, KOHTPOIUPYET oOecreueHrne COOCTBEHHUKAMU
KWJIBIX JOMOB HHAWBUAYAIBHOW XWIOW 3aCTPOMKM COXPAHHOCTH M IOJJCPKAHUS B
HCIIPABHOM COCTOSIHUM a0OHEHTCKMX TMOYTOBBIX IIKA(pOB U MOYTOBBIX A0OHEHTCKHX
ALUKOB;

1.13)  opraHusyer OpHUHATHE  MEpP, MPEAYCMOTPEHHBIX  JEHCTBYIOLIUM
3aKOHO/ATEIbCTBOM, B OTHOLUIEHMH COOCTBEHHUKOB JKUJIbIX MIOMEIIEHUH HHANBUAYAIbHON
KWIOW 3aCTPOMKM, MCHOJB3YIOIIMX HMX HE IO HA3HAYCHUIO, CHCTEMATHYECKH
HapylIAOIUX MpaBa U MHTEPECHl cocelel JIMOO OecX03diCTBEHHO OOpallaroIIMXCs C
KUIIBEM, JIOIIyCKasl €ro pa3pyllICHHUE;

1.14) OCYIIECTBIIIET  OPraHMU3AIMOHHO-METOI0JIOTHIECKOE obecrieueHue
JCSITeIbHOCTH aJIMUHUCTPAIMKA CEJIbCKUX HACEJICHHBIX IyHKTOB, BXOJAIIMX B COCTaB
ropoaa OpenoOypra;

2) B3auMOAEHCTBYeT B pabOTe ¢ MYHUIMNAIbHBIMU TMPEANPUSTUSIMHU, a TaKKe
MHBIMM OPTraHM3AIMsIMH HE3aBHUCHMO OT OPTaHM3allMOHHO-MIPABOBBIX (opM u  (Gopm
COOCTBEHHOCTH, PACMOJIOXKEHHBIX Ha TEppUTOpHH JIEHMHCKOro paiioHa, Mo BOIpOcCam
AKCIUTyaTalul 0OBEKTOB KOMMYHAJIBHOTO XO3SIMCTBA, 0JaroycTpOMCTBAa U CaHUTAPHOTO
COCTOSIHHUS,;

3) oOcCylIecTBIsIET B COOTBETCTBMM C HOPMATUBHBIMUA TIPABOBBIMH aKTAMH
OpraHU3alMI0 U KOHTPOJIb 32 COAEPKaHUEM aBTOMOOUIIBHBIX IOPOT MECTHOTO 3HAUYCHHUS B
30HaX WMHAMBUAYAJbHOM JKWJION 3acTpOMKM (B TOM 4YHCIIE 3UMHEMY), a HMMEHHO:
OpraHu3yeT KOHTPOJb 3a paboTO CHEeUUATU3UPOBAHHONM TEXHUKH, OPraHHU3yeT
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dbopMupoBaHUe 3a8BOK I OUYMCTKU, OPTaHU3YET paclpeesieHne TEXHUKN IO 00BEKTaM,
MOJITBEPKIA€T 0OHEMBI BHIIIOTHEHHBIX PaloT;

4) opranu3yeT KOHTPOJIb 3a IPOBEICHUEM PACKOIIOK HAa TEPPUTOPUN paiioHa;

5) opranusyeT pa3pabOTKy MpPaBOBbIX aKTOB aJIMUHUCTpPALIUU OKpyra B Ipeleiax
KOMIETEHIINH;

6) opraHusyer pa3pabOTKy NPOEKTOB HOPMAaTUBHBIX IPaBOBBIX  aKTOB
Anmunuctpanuun roposaa OpeHOypra, pemenuii Opendyprckoro ropoackoro Cosera mno
BONpPOCaM, BXOJSAIIUM B KOMIIETEHLUIO aJMUHUCTPALIUN OKPYTa;

7) opraHu3yeT NOJArOTOBKY OTBETOB Ha aKThl IIPOKYPOPCKOrO pearupoOBaHus;

8) opraHuzyer padOTy 0O OKa3aHHI [OMOINM OpraHaM TEPPUTOPUATLHOTO
OOIIECTBEHHOT'O CaMOYTPABIEHUS B OCYILIECTBICHUH UX JEATEIHHOCTH;

9) opraHu3zyer KOHTPOJIb, & TAKXKE€ OCYIIECTBISET €ro JUYHO MPU NPOBEIECHUU U
npueMke padoT (yciayr) HmoAapsiAYuKaMu (MCIIOJHUTENSMU), CBSA3aHHBIX C MPOBEICHUEM
BUJOB paboT (ycnyr), OTHOCAIIMXCA K KOMIETCHLIMHU OTICIOB, HAXOIALIUXCS B
MOTYNHEHHH.

HavanbHuk oTae/1a 0 KAAPOBBIM U NPABOBHIM BOIPOCaM
KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMsl: HaJIU4YUME BBICILIETO
oOpa3zoBaHmsi ypOBHS OakamaBpHar, CIENUATUTET, MAarucTparypa, MO CIENUaIbHOCTH,
HarpaBJICHUIO MOATOTOBKU: «OpucnpyneHims».

2. K craxxy MyHMUMIAJBHON CJIYKObI WM CTAXKy PadoThl M0 CHENHATbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEMH:

Tpynosou konekc Poccuiickoit @enepannu;

3akon Poccuiickoit ®enepamuu ot 21 wmrong 1993 roma Ne 5485-1 «O
rOCYJJapCTBEHHOW TaWHEY;

denepanbHbii 3ak0H 0T 6 OKTI0pst 2003 roga Ne 131-d3 «OO6 00X OpUHITUTIAX
OpraHu3alliid MECTHOTO caMoyIlpaBiieHus B Poccuiickoit denepanumny» B 4aCTU CTPYKTYPbI
OPTaHOB MECTHOT'O CaMOYIPAaBJICHU;

denepanbHbIi 3ak0H 0T 6 OKTIOps 1999 roga Ne 184-d3 «O06 00X nNpUHITUTIAX
OpraHu3alid 3aKOHOAATENbHBIX (MPEACTABUTENIbHBIX) M HCIOJHUTEIbHBIX OpPraHOB
rocyapcTBeHHOM BiacTu cyOBekToB Poccuiickoit ®Denepammu» (B 4YaCTH CTPYKTYpPbI
3aKOHOAATEIbHBIX (TIPEACTABUTENbHBIX) U HCHOJHUTEIBHBIX OPraHOB TOCYyAapCTBEHHOU
BIacTu cyonekToB Poccuiickoit deneparun);

®enepanbHblii 3akoH oT 27 wutonsg 2006 roga Ne 152-®3 «O mnepcoHaIbHBIX
JTAHHBIX);

®enepanbhblil 3akoH oT 2 Mapta 2007 roga Ne 25-03 «O MyHUIUMNATBHON CITyx)0e
B Poccuiickon denepanuny;

denepanbHbii 3akoH 0T 25 aekabps 2008 roma Ne 273-D3 «O npoTUBOACHCTBUU
KOPPYILIHNY;
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®enepanphblil 3akoH OT 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHun goctyna
K uwHbOpMAIMK O MACSTEIBHOCTA TOCYIAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOyIpaBJICHUS;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 23 uroHs 2014 roga Ne 460 «O6
yTBEPKIACHUU (HOPMBI CIIPABKU O JOXOJaX, pacxojax, 00 MMYIIECTBE U 00s3aTeIbLCTBAX
UMYIIIECTBEHHOTO XapakTepa W BHECEHHMM W3MEHEHUU B HEKOTOpble akThl [Ipe3maeHta
Poccuiickon @enepauum»;

nocra”HoBieHue [IpaBurenscrBa Poccuiickoit deaepanun ot 3 mapra 2018 roga Ne

256 «O (denepanpHONl TOCyZapcTBEHHOW uWHGOpMAIMOHHONW cucTeme «Emunas
uHpOpMAallMOHHAsT CHUCTEMa YIpPaBJICHHS KAJAPOBBIM COCTABOM TOCYJIapCTBEHHOMN
rpaxaanckoi ciyx0b1 Poccuiickoit denepanmny;

nocranHoBienue [IpaBurensctBa Poccuiickoit denepanuu ot 17 nrong 2015 roga Ne
602 «O HEeKOTOpBIX Mepax MO COBEPLICHCTBOBAHUIO MH(GOPMATHU3ALUU B chepe KaIpOBOIro
oOecreueHus: rocyJapCTBEHHBIX OPraHOB M OPIaHOB MECTHOI'O CAMOYTPABJICHUS;

pacnopsioxenne [IpaButensctBa Poccuiickoit deaepanun ot 26 mas 2005 roma Ne
667-p «O06 yTBepxkaeHun (GOpMbI aHKETHI, MPEACTaBIsieMOl rpaxaaHuHoM Poccuiickoi
@denepanyy, MOCTYNAOIIMM Ha TOCYIApCTBEHHYIO TpaXKJIaHCKYIO ciiyx0y Poccuiickoi
denepanyy WM Ha MyHULIIMNAIBHYIO Clyk0y B Poccuiickoit denepanumny;

noctaHoBiieHne I'ockoMcrara Poccuiickoit @enepanunu ot 5 saBaps 2004 roga Ne 1

«O0 yTBepkACHUN YHU(PHUIMPOBAHHBIX (POPM MEPBUUYHON YUETHON MOKYMEHTAIUU IIO
y4eTy TpyJa U ero OIuiaTby;

npuka3 degepanbHOro apxuBHoro areHTcTBa oT 20 gexadbps 2019 roga Ne 237 «O6
YTBEP)KICHUM HMHCTPYKLMU 1O TMpuUMeHeHHto [lepeyHss THHOBBIX YIpaBIIEHUYECKUX
apXMBHBIX JIOKYMEHTOB, 00pa3yolUXcs B IMPOLECCE JAEATEIbHOCTH TOCYIapCTBEHHBIX
OpPraHoOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS M OpPraHU3aLMH, C YKa3aHHUEM CPOKOB HX
XpaHEHUs;

nprka3 MuHucTepcTBa TpyAa U conumanbHOU 3ammThl Poccuiickoin denepanuu oT
20 smBaps 2020 roma Ne 23 «OO0 yrBepkaeHHH (OPMBI CBEJASHHH O TPYIOBOH
NEeSATETBLHOCTH, TPEIOCTABIIEMOM pabOTHUKY pabotonaTteneM, GOpMbl MPEIOCTABICHUS
CBEACHUI O TPYAOBOM JEATENBHOCTH WX HHPOPMAIMOHHBIX pecypcoB IleHcmoHHOTO
dbonaa Poccuiickoit deneparuu u mopsAaka X 3ar0THCHUS Y,

npuka3 MuUHHUCTEpPCTBA TPyJa U COLMAIbHOM 3amuThl Poccuiickon denepanuu OT
19 mas 2021 roma Ne 320 «OO6 yTtBepkaeHun (GOPMBI, MOPsAIKA BEICHUS U XpaHEHUS
TPYAOBBIX KHUKEKY;

nocraHoByienne [IpaBnenus Ilencuonnoro ¢gonma Poccuiickoit deneparuu oT 25
nekabps 2019 romga Ne 730n «O0 ytBepxkaeHuu GpopMbl u popmaTta CBEICHUN O TPYI0BOM
JESATEIbHOCTH 3apEerUCTPUPOBAHHOTO JIMIA, a TakKXKe TIopsA/iKa 3amnojHeHus G(opm
YKAa3aHHBIX CBEICHUIY;

®denepanbhblil 3ak0H 0T 17 uronst 2009 roga Ne 172-03 «O0 aHTUKOPPYNLIUOHHOM
AKCIEPTU3€ HOPMATUBHBIX IMPABOBBIX AKTOB U TPOEKTOB HOPMATHUBHBIX MTPABOBBIX aKTOBY;

®enepanpubiii 3akoH oT 3 gexadbpsa 2012 roma Ne 230-d3 «O xoHTposie 3a
COOTBETCTBHEM PACXOOB JIUII, 3aMEIIAIOIIUX TOCYIaPCTBEHHBIE JOJKHOCTH, U UHBIX JIUIL
UX JOXOJaM»;
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®denepanbHblil 3ak0H Poccuiickoit @eaepaunn ot 7 Mag 2013 roma Ne 79-03 «O
3ampeTe OTAECIbHBIM KaTEropusiM JIMIl OTKPHIBATH M HMMETh cueTa (BKJIalbl), XpPaHUThb
HaJMYHbIE JICHEKHBIE CPEJICTBA U LIEHHOCTU B MHOCTPAHHBIX OaHKAaX, pPaCIOJIOKEHHBIX 32
npenenamu Tepputopun Poccuiickoii ®epepanuu, BIaAeTh U (WIM) MOJb30BATHCSA
MHOCTPaHHbIMU (DMHAHCOBBIMU UHCTPYMEHTAMM;

Vka3 Ilpesunenta Poccuiickoit denepamuu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEPXKJIEHUU  OOIIMX  TMPUHIMIIOB  CIY>KEOHOTO  TOBEACHUS  TOCYAApCTBEHHBIX
CITYKaIIX»;

Vka3 Ilpesunenta Poccuiickoit @eneparuu ot 18 mas 2009 r. Ne 557 «O6
YTBEPXKACHUH TIepeyHs JOJDKHOCTEH (heaepanbHO TOCYJapCTBEHHOM CiIyXObl, mpu
3aMEeNIeHNH KOTOPhIX (eJiepaibHbIe TOCYAAPCTBEHHBIC CITyXKAaIlie 00s13aHbI TIPEACTABIISATh
CBEJIECHHS O CBOUX JI0XOJaxX, 00 WMYyIIECTBE M 005S3aTeIhCTBAX HMMYIIECTBEHHOTO
XapakTepa, a TaKXe CBEICHHS O J0X0Jax, 00 UuMYyIIeCTBE U 00s13aTenbCTBAX
MMYIIECTBEHHOTO XapaKTepa CBOMX CYNpPYyru (Cynpyra) U HECOBEPILICHHOJETHUX JETEN»;

Vka3 IIpesunenta Poccutickoit @enepammu ot 21 centsadopst 2009 roma Ne 1065 «O
POBEPKE JOCTOBEPHOCTH W TIOJHOTHI CBEACHHUM, TMPEACTABISIEMBIX TIpakJIaHAMH,
NPETeHAYIOUMMHU Ha 3aMEIlIeHHE TOJDKHOCTEN (heiepalibHOM TOCyIapCTBEHHOM CITY»KOBbI, U
(benepaibHBIMA  TOCYAAPCTBEHHBIMU ~ CIY>KalllMMU, U  CcOOJtoJeHus (denepanbHbIMU
rocyJAapCTBEHHBIMU CITYKAIIMMU TPEOOBAHUM K CITyKEOHOMY MOBEACHUION;

Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 1 urons 2010 roga Ne 821 «O
KOMHCCHUSIX T0 COONIOJIEHUIO TPEeOOBAaHUM K CIIyKE€OHOMY IOBEICHHIO (eepanbHbIX
rOCYJapCTBEHHBIX CITYKAINX U yPETyJIUPOBAHUIO KOH(PIUKTA HHTEPECOBY;

Vkas3 IIpesunenta Poccuiickoit @eaeparuu ot 8 urosst 2013 roma Ne 613 «Bomnpocst
MPOTUBOAEHUCTBUSL KOPPYIIIUNY;

Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 23 urons 2014 roga Ne 460 «O06
yTBEpKIeHUH (HOPMBI CIPABKU O JOXOJAaX, pacxoaax, 00 UMYIIECTBE W 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapakTepa M BHECEHUM H3MEHEHH B HEKOTOpbie akThl [Ipe3uneHra
Poccuniickon @enepannn»;

Vka3 Ilpesunenra Poccuiickoit deaepauun ot 15 urons 2015 roma Ne 364 «O
Mepax 1Mo COBEPUICHCTBOBAHUIO OPraHU3alUU JIESITEIbHOCTH B 00JIaCTH IPOTUBOJEHCTBUS
KOPPYIILUNY;

noctanoByienue IIpaBurenbctBa Poccutickoit deneparuu ot 26 ¢gespans 2010 roga
Ne 96 «O06 aHTUKOPPYMHIIMOHHON HKCIIEPTU3E€ HOPMATUBHBIX MPABOBBIX AKTOB U MPOEKTOB
HOPMATHUBHBIX IPABOBBIX AKTOBY;

3akon OpenOyprckoit obmactu ot 1 centsops 2017 roga Ne 541/128-VI-O3 «O

MOPSAKE MPEACTABICHUS JMLUAMM, 3aMEIIAIOIIMMHM  MYHULUIIAJIBHBIE JOJDKHOCTH,
NOJDKHOCTH ~ IVIAB  MECTHBIX  aIMMHUCTpAlUMid IO  KOHTPAaKTy, TpaKIaHaAMH,
IIPETEHAYIOIIMMH Ha 3aMElICHUE YKa3aHHBbIX JOJDKHOCTEH, CBEACHUHW O J0XO0AaX,
pacxonax, o0 MMyIIECTBE U 00s3aTENICTBAX MMYLIECTBEHHOI'O XapakTepa U IOpsIKe
POBEPKU JTOCTOBEPHOCTH M MOJIHOTHI CBEICHUM, MPEACTABICHHBIX YKAa3aHHBIMU JIMLIAMU
U TPKIAHAMUNY;

MYHULIMNIAJIbHBIA MPABOBOM aKT 00 YyTBEPXKACHUM IUIaHA MEPONPUATUH 10
MPOTUBOACUCTBUIO KOPPYIIIUU HA MyHHUIUIIAIBHOM CITy»)0e.
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VYcraB (OcnoBHo#1 3akoH) OpeHOyprekoit o0nacTu;
3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJIapCTBEHHOM TpaKIaHCKOM (MYHHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;

3akoH OpenOyprckoit obsmactu ot 10 okTsa6ps 2007 roma Ne 1599/344-1V-O3 «O
€IMHOM PEeecTpe MYHHIIMITALHBIX JOJDKHOCTEH U JTOJDKHOCTEH MYHHUIIUTIATIBHOU CITY>KOBI
B OpeHOyprckoit o0macTm;

3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHHIIMNIATBHOU c1yx0e B OpeHOyprckoit o0mactiy;

3akoH OpenOyprckoit oomactu ot 15 centsadps 2008 roma Ne 2368/496-1V-03 «O6
YTBEPXKJACHUH THUIIOBOTO TOJOXEHUS O TPOBEACHUU AaTTECTAllM MYHHIIUITATBLHBIX
cinyxamux B OpeHOyprckoit obmacty;

3akon OpenoOyprckori obmactu ot 28 wuroHs 2011 roma Ne 247/37-V-O3 «O
COOTHOLICHUH JOJDKHOCTEW MYyHHIMNAIbHON ciy:k0b1 B OpeHOyprckoit obmactu u
JIOJHKHOCTEHN roCyAapCTBEHHOM IpasKaaHCKOM ¢y 0bl B OpeHOyprckoit 0061acti;

3akoH OpenOyprckoit obmactu ot 28 wmroHs 2011 roma Ne 246/36-V-O3 «O
KJIACCHBIX YMHAX MYHUIMTAJIBHBIX Ciyxamux B OpeHOyprckoit 00jacTv, MOpSaKe UX
MIPUCBOCHUS 1 COXPAaHEHUSY,

3akon OpenOyprckoit obdnmactu ot 29 wutoHs 2017 roga Ne 439/100-VI-O3 «O6
YTBEPXKJACHUU TIOJIOKCHUS O TIOPSAKE 3aKIIOUEHHUs JOrOBOpa O IEJIEBOM OOYYEeHHUU C
00513aTeTLCTBOM IMOCIIEAYIOMIET0 MTPOXOKACHUS MYHUIUITAIEHOW CITYKOBI»;

MYHHUITUTIATBHBIA TIPABOBOM aKT 00 yTBEP)KIEHWUHU TOPSIKAa NMPOBENCHUS KOHKYypCa
Ha 3aMeIIeHHe BAaKAHTHBIX JOHKHOCTEH MYHHIMNAIBHON CIy>KObl B OpraHax MECTHOTO
CaMOYIPABIICHUS MYHHUIMIAIBHOTO OOpa30BaHMs, PACIONOKEHHOTO Ha TEPPUTOPUHU
cyobekTa Poccuiickoit denepanuu;

MYHUIIMNAIbHBIA TPaBOBOM aKT O MPOBEACHUM AaTTECTAllUd MYHHUIIMIATbHBIX
CITyXKalluX;

MYHUIIMNIAIbHBIA MPaBOBOW akT 00 YTBEPKICHUM TMOPSIKAa BEACHHS peecTpa
JOJDKHOCTEW MYHMITUTIATIBHON CITYKOBI;

MYHUIIMNIAIbHBIA TPABOBOM aKT O MOpPsAKE (POPMUPOBAHUS M BEICHUS KaJPOBOTO
pe3epBa MyHUITUIIATLHOTO 0O0Opa30BaHNUS;

MYHHUITUTIATBHBIA TMPABOBOW aKT O MOpsAKe (OPMUPOBAHUS W BEICHHS pe3epBa
YIPABICHUYECKUX KAJPOB;

MYHHUITUTIATBHBIA PABOBOM aKT O MOPSIKE YCTAHOBJICHHSI M BHIIIATHI €KEMECSIHON
JIOTUIATHI K TOCY/IAPCTBEHHOW TTEHCUY MYHUITUTIATIBLHBIM CITYKAIAM;

WHBIC TPABOBBIC AaKThl, HEOOXOAWUMBIC [IJIi  HWCIOJHEHUS JOJDKHOCTHBIX
00s13aHHOCTEH.

IpaBuJI I€I0OBOTO 3TUKETA;

IpaBuJl BHYTPEHHETO TPYJIOBOTO PacCHopsIKa;

OCHOB JIOKyMEHTO00OpOTa M paboThl CO CIyXkeOHOU HHOpMalMel, perjiaMmeHTa
JIEJIONPOU3BOACTBA B AMUHUCTpaluu ropojaa OpeHoypra;

0COOEHHOCTEH CBsA3eH ¢ 001IECTBEHHOCThIO B OpraHaXx MECTHOI'O CaMOYTIPABIICHHUS;
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3HaHWE WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB MO BHUAY NpodecCHOHATBLHON
CITyK€OHOU NIeATeTLHOCTH;

3HaHue wuHpopmarmoHHbix cucteM «Lotus Notes», «ACO/l», «KoHcynapTaHT
[Lmrocy, «I"apaHTy.

4. K yMeHUsIM, HE00XOUMbIM /IJISl MCIIOJITHEHUS T0JIKHOCTHBIX 00SI3AHHOCTEI:

OLICHUBATh KOPPYIIMOHHBIE PUCKH;

NPUMEHEHUE 3HAHUM JIJIs1 peIlIeHUs MTOCTaBICHHBIX 33]1a4;

paboTa ¢ 60abIIUM 00BEMOM HH(POPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHHUYECKHX CPEACTB H  HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOATOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, IPE3CHTAIIUN;

MOATOTOBKA METOJUYECKUX MAaTEPHUAIIOB, PA3bSICHEHUN U IPYTUX MAaTEPHUAJIOB;

cOop U cucTemMaTH3aUs HHPOPMAIUH;

pa3paboTKa MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB W pabOTa ¢ HOPMATUBHBIMU
MIPaBOBBIMU aKTaMU;

B3aMMOJIEUCTBHE C COOTBETCTBYIOIIMMHU CHEIUATUCTAMU OPTaHOB UCIOJHUTEIBHOM
BJIACTM M OpPraHoB MECTHOTO camoympanieHusi OpeHOyprckoil 00jacTu, BEAOMCTB U
OpraHHU3alU;

yMeHue paboTaTh C JII0AbMU;

yYMEHHUE YETKO U TPAaMOTHO U3JlaraTh CBOU MbICIIH;

yMeHue paboTaTh B YCIOBUSX ONEPATUBHOCTH;

yMeHue paboTaTh CO CIENUATU3UPOBAHHBIMU WH(GOPMAIIMOHHBIMA CHUCTEMaMH W
IM(HPOBBIMU CEPBUCAMU TI0 BEJICHHUIO yUeTa U ABMKCHHUIO TIEPCOHANIA;

OpraHu30BbIBATH B3aMMOJICHCTBUE CO CHEHUAIMCTAMHU JIPYyTHMX OpPraHoB U
CTPYKTYPHBIX TOJIpa3eJeHUl MYHUIIMITAIILHOTO OOpa3oBaHMs [JIsl PEIICHUS BOIPOCOB
CBOEM AESITEIIbHOCTH,

BECTH JICJIOBBIE MIEPETOBOPHI;

paborath ¢ HOKyMeHTamu (cocTaBieHHe, OGOpMIICHHWE, aHaIW3, HAMpaBIICHUE,
XpaHEHue);

OpraHu30BbIBATh paboTy Mo 3(HPEeKTUBHOMY B3aUMOJECUCTBUIO C OpraHamu
rocyJapCTBEHHOM BJIAaCTM W OpPraHaMM MECTHOTO CAaMOYIpPABJICHUS, MPEANPUATUIMH,
OpraHu3aLMSIMU, YIPEKICHUIMUA U TPAKIAHAMU;

OCYILIECTBJISATh OBICTPHIN MOMCK HEOOXOAUMOW MH(POPMALMKU MO BONPOCAM TEOPUU
U TPaKTUKU pEUICHUST BOMPOCOB B cdepe HCHOJHEHUS CBOMX JIOJKHOCTHBIX
00513aHHOCTEM;

obOecrieunBaTh MPAKTUUECKOEC MPUMEHEHHWE 3HAHWKA OCHOB JICWCTBYIOIIETO
3aKOHOJATEIbCTBA B OMPEICICHHON TOKHOCTHBIMHU OO0SI3aHHOCTAMHU cepe CIyKeOHOH
NEeSTETbHOCTH;

OCYIIECTBISATh KOHTPOJh HAJ XOJOM HWCIOJTHEHUS JIOKYMEHTOB, TPOEKTOB U
pELIEHU MOCTABICHHBIX 3a7]a4 C Y4ETOM YCTAaHOBJIEHHBIX CPOKOB.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:
1) oOecrnedyeHre TMPABOBOTO COMPOBOXKACHUS JICSITEIHHOCTH AJIMHUHHUCTPAIIUU

OKpyTa;
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2) mpoBepsTh, 1aBaTh IOPUAMYECKOE 3aKIIOYEHHE Ha COOTBETCTBHUE TPEOOBAaHUSIM
3akoHOJarenbCcTBa Poccuiickon denepanyu MPOEKTOB PACIOPSIKECHUM TJIaBbl OKpyra, a
TaK)Ke 3aKII0YaeMbIX OKPYTrOM XO3SHCTBEHHBIX M HHBIX JIOTOBOPOB (MYHHIIMIAIbHBIX
KOHTPAKTOB);

3) rOTOBUTH MPEAJIOKEHUSI 00 OTMEHE PACHOPSHKEHUN TJIaBbl OKpyTa B cllydae UX
HECOOTBETCTBUS JECUCTBYIOLIEMY 3aKOHOAATENLCTBY;

4) mpeacTaBIsATh UHTEPECHl AIMUHUCTPAIIUN OKpyTa B Cy/ax oOIIed IOpUCIUKIINH,
apOUTpaXHBIX Cy/IaX MPU PACCMOTPEHUN UCKOB, KaJ00 U 3asiBICHHUA;

5)  ocylecTBIsSieT  B3aMMOJEWCTBHE B  YCTAHOBJIEHHOM  JICHCTBYIOIIMM
3aKOHOAATEIBCTBOM IOPSAKE C OpraHaMHU rOCYAapCTBEHHOW BIIACTH, OPTaHAMU MECTHOIO
CaMOYTIPABJICHUSI U WHBIMU OpraHu3alusIMu BceX (QopM COOCTBEHHOCTH IO BOMpPOCaM
CBOCHM KOMIIETCHIIUH;

6)  OCyWIECTBIIET MO BOMNPOCAM CBOEW KOMIETEHUMH IPUEM TpPaXIaH H
PacCMOTPEHHE TUCHMEHHBIX M YCTHBIX OOpAICHU TPaXIaH, IPUHITHE TI0 HUM pelIeHUuN
Y MOJITOTOBKY OTBETOB B YCTAHOBJIEHHBIE CPOKHU;

7) NOATrOTaBIMBAET PA3bSICHEHUSI MOJIOKEHUW MPABOBBIX AKTOB AJIMUHHUCTPALIUU
ropoaa OpenOypra no 3anpocam (pU3NUYECKUX U FOPUIAYECKUX JIHII;

8) MOAroTaBIIMBAET, B IIpe/iesiaX KOMIIETEHIIMH MMPOEKTOB 3asBJICHUN, XOAATAICTB U
UHBIX JOKYMEHTOB, HAalPaBJISIEMbIX B CYJIbl U TOCYJAPCTBEHHBIE OPTaHbI;

9) cornacoBbIBaET OT3BIBBI HA 3asBJICHUS, UCKOBBIC 3asIBJICHUS, MIPEACTABISIEMbIC B
CyJl MyHUIIMTIATBHBIMHU YUYPEKIECHUSIMU OT UMEHH AJMHUHHUCTpauuu ropoaa Opendypra u
aIMAHUCTPALIMHU OKpyra, 00001eHne nHhopmaluu 00 y4acTUH B Cy1I€OHBIX 3aCeTaHUsX.

3amecTuTe/Ib HAYAJIBHUKA OT/I€J1A M0 KAAPOBBIM U PABOBBIM BONIPOCaM
Kpamnpukaunonnoie TpedoBaHuUsA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3oBaHMsl ypOBHS OakanaBpHar, CHELUUATUTET, MArucTparypa, MO CIEUUaIbHOCTH,
HaIIPaBJICHUIO MOATOTOBKU: «OpucnpyaeHuus».

2. K cTasky MyHUIMIAJIBLHOM CJIY:KObI MJIM CTAaKy PadoThl MO CNENMATBLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 peabsABICHUs TPEOOBAHUI K CTaXKYy.

3. K 3HaHusIM, HeOOXOAMMBbIM J1JIsl NCTIOJTHEHHUS J0JKHOCTHBIX 005S13aHHOCTEM:

Tpynosou koaekc Poccuiickon denepannu;

3akoH Poccuiickoit ®enepamuu ot 21 wmrona 1993 roma Ne 5485-1 «O
roCy1apCTBEHHOW TAHEY;

®enepanbHbiil 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O6 o6mmx MpUHIUTIAX
OpraHM3allA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OPTraHOB MECTHOT'O CaMOYIIPABJICHUSY;

®denepanbHbIii 3ak0H OT 6 OKTAOPs 1999 roma Ne 184-D3 «O06 o6mmx mpuUHIUTIAX
OpraHu3allii 3aKOHOAATEIbHBIX (MPEACTABUTENBHBIX) M HCHOJHUTEIBHBIX OpPraHOB
roCcyJIapCTBEHHON BiacTu cyOBekTOoB Poccuiickoit depeparuu» (B 4acTH CTPYKTYpBI
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3aKOHOJATEIbHBIX (TIPEACTABUTEIbHBIX) U HCHOJHUTEIBHBIX OPraHOB TOCYAapCTBEHHOU
BIacTu cyonekToB Poccuiickoit deneparun);

®enepanbbiii 3akoH OT 27 wmtonsgs 2006 roma Ne 152-03 «O mnepcoHaIbHBIX
TAHHBIX»;

denepanbHbii 3akoH 0T 2 Mapta 2007 rona Ne 25-®3 «O MyHUIIMTIATBLHOHN CITyKO€
B Poccuiickon denepanuny;

denepanbHbi 3akoH 0T 25 aekabps 2008 roma Ne 273-D3 «O npoTUBOACHCTBUU
KOPPYIILIUNY;

®enepanphblil 3akoH OT 9 despans 2009 roga Ne 8-P3 «O0 obecnieueHun goctyna
K uwHbOpMAIMK O MACSTEIBHOCTA TOCYIAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
CaMOYyIPaBJIEHUSD;

Vka3 Ilpesunenta Poccuiickoii @enepanuu ot 23 urons 2014 roga Ne 460 «O06
yTBEpKIeHUH (HOPMBI CIPABKU O JOXOJIAaX, pacxoaax, 00 UMYIIECTBE W 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapakTepa M BHECEHUU H3MEHEHH B HEKOTOpble akThl [Ipe3uneHra
Poccuniickon @enepannn»;

nocraHoBieHnue [IpaBurenscrBa Poccuiickoit deaepanun ot 3 mapra 2018 roga Ne
256 «O denepanbHOM TrocynapcTBeHHON uHGOpManMoHHONW cucreme «Eaunas
uH(pOpMAIIMOHHAsT CHUCTEMa YIpPaBJIEHUS KaJpOBbIM COCTaBOM TOCYAApCTBEHHOMU
rpakaaHckom ciyx0bl Poccuiickoit denepanuny;

nocranHoBienue [IpaBurensctBa Poccuiickoit denepanuu ot 17 urong 2015 roga Ne
602 «O HEeKOTOphIX Mepax MO COBEPLICHCTBOBAHUIO MH(GOPMATHU3ALUHU B chepe KaIpOBOIro
o0ecreueHus ToCyJapCTBEHHBIX OPTaHOB ¥ OPTAHOB MECTHOTO CAMOYTIPABJICHUS;

pacniopstxenue [IpaButennctBa Poccuiickoit @eneparuu ot 26 mast 2005 roga Ne
667-p «O06 yTBepxkaeHUH (OPMBI aHKETHI, MPEACTABIAEMON rpaknaHnHOM Poccuiickoin
denepanny, MOCTYNAIOIIMM Ha TOCYIapCTBEHHYIO IPaXXIaHCKYI ciiy»)kOy Poccuiickoi
denepanny WM HAa MyHULIMNAIBHYIO ¢1yk0y B Poccuiickoit @enepaunny;

noctaHoByieHue I'ockomcrara Poccuiickoit @enepaunu ot 5 saBaps 2004 roga Ne 1
«O0 yTBepxkaeHNH YHUDUITMPOBAHHBIX (OPM TMEPBUYHON YUETHOW JOKYMEHTAIMH TIO
y4eTy TPYJAa U €T0 OIUIaThDy;

npuka3 denepanbHOro apxuBHoro areHTcTBa oT 20 aexadps 2019 roga Ne 237 «O06
YTBEPKIACHUA HHCTPYKIMM 10 TPUMEHEHUIO llepedHss THUIOBBIX YNpPaBIECHUYECKHUX
apXMBHBIX JOKYMEHTOB, OOpa3yIOLIMXCS B MPOLIECCE MAESITENbHOCTU TOCYJAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPAaBJEHUS W OpPraHHU3allMil, C YKa3aHUEM CPOKOB HX
XpaHEHUA;

nprka3 MuHucTepcTBa TpyAa U conuanbHOU 3ammThl Poccuiickoii denepanun oT
20 smBaps 2020 roma Ne 23 «OO0 yrBepkaeHHH (OPMBI CBEJASHHM O TPYIOBOU
NEeSATETBLHOCTH, TMPEIOCTABISIEMOM PabOTHUKY pabotonaTteneM, (GOpMbl MPEIOCTABICHUS
CBEACHUI O TPYAOBOM IEATENBHOCTH WX HHPOPMAIMOHHBIX pecypcoB IleHcmoHHOTO
donaa Poccuiickoit deneparuu u mopsaaKka X 3ar0THCHUSY,

npuka3 MuHucrepcTBa Tpyaa M conmanbHOM 3anmTel Poccniickon @enepanuu ot
19 mas 2021 roma Ne 320 «OO6 yTtBepkaeHun GOPMBI, MOPsAJIKA BEICHUS U XpaHEHUS
TPYAOBBIX KHUKEKY;

nocraHoByienune [IpaBnenus Ilencuonnoro ¢gonma Poccuiickoit deneparuu oT 25
nekadps 2019 roga Ne 730n «O0 yrBepxaeHuu GpopMbl u popmaTta CBEJIECHUN O TPYI0BOH
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JESATETPHOCTH 3apeTUCTPUPOBAHHOTO JIMIA, a TakKXKe TOopsAaKa 3amojHeHus G(opm
YKAa3aHHBIX CBEICHUIY;

denepanbHbiil 3ak0H 0T 17 uroms 2009 roga Ne 172-03 «O0 aHTUKOPPYHITMOHHOM
AKCIIEPTU3E€ HOPMATUBHBIX NMPABOBBIX AKTOB U MPOEKTOB HOPMATUBHBIX TPABOBBIX AaKTOBY;

OenepanbHbii 3ak0H OoT 3 nmexkadbps 2012 roga Ne 230-d3 «O koHTpoje 3a
COOTBETCTBUEM PACXOJIOB JIUII, 3aMEIIAIOIINX IOCYJaPCTBEHHbIE JOJKHOCTH, U UHBIX JIUIL
UX JI0X0Jamy;

®enepanbhbiil 3akoH Poccuiickoit denepanuu ot 7 mas 2013 roma Ne 79-@3 «O
3ampeTe OTAECIbHBIM KAaTEropusiM JIMIl OTKPHIBATH M HMMETh cueTa (BKJIalbl), XpPaHUTb
HaJMYHBIC JICHE)KHBIE CPEJICTBA U IIEHHOCTH B MHOCTPAHHBIX OaHKaX, PACIOJIOKECHHBIX 3a
npenenamu tepputopun Poccuiickoit ®Denepaunu, BiaaeTb W (WIM) MOJIb30BATHCS
WHOCTPAaHHBIMU (DUMHAHCOBBIMUA MHCTPYMEHTAMUY,;

Vka3 Ilpesunenra Poccuiickoit @enepammu ot 12 aBrycra 2002 roma Ne 885 «O6
VTBEPKICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAapCTBEHHBIX
CITY KaIllUX»;

Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 18 mas 2009 r. Ne 557 «O06
YTBEP)KJCHUU TIEpPEeUHs JAOJDKHOCTEHW (eJepaibHOM TOoCyJapCTBEHHON CIy>KObI, IpH
3aMEeIIeHUH KOTOPbIX (eJiepalibHbIe TOCYJapCTBEHHBIE CITyXallre 00s13aHbl MTPEACTABIISTh
CBEJIEHUSI O CBOUX JI0XOJaX, 00 HMyIIeCTBE M 0053aTeIbCTBAX HMYIECTBEHHOIO
XapakTepa, a TaKKe CBEIeHUs O J0X0JaX, 00 HuMyHlecTBE M 00s3aTeIbCTBAX
MMYILIECTBEHHOTO XapaKTepa CBOMX CYIPYTH (CyNpyra) 1 HECOBEPIIEHHOJIETHUX ACTEI;

Vkas3 Ilpe3unenta Poccutickoit ®enepanuu ot 21 centsadps 2009 roga Ne 1065 «O
MPOBEPKE JOCTOBEPHOCTH M TOJHOTHI CBEACHUM, MPEACTABISIEMbIX TIpaXJaHAMU,
MPETEHAYIOMMMH Ha 3aMeNIeHIE TODKHOCTEN (DenepanbHON roCyJapCTBEHHOM CITyKObI, U
dbenepabHBIMA  TOCYAAPCTBEHHBIMH ~ CIYXKalllMMU, U COOMIOAeHus (denepaabHbIMU
rOCyJapCTBEHHBIMH CITYKaIIUMH TPEOOBAHUM K CITYKEOHOMY TTOBEICHUION;

Vka3 Ilpesunenta Poccuiickoit ®@enepauun ot 1 urons 2010 roma Ne 821 «O
KOMHUCCHSIX 10 COONIOACHHIO TpeOOBAaHMU K CIy>KeOHOMY MOBENEHHUIO (enepabHbIX
roCyJapCTBEHHBIX CIYXKAIIUX U YPEryJIUPOBAHUIO KOH(DIUKTA HHTEPECOBY;

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 8 urong 2013 roma Ne 613 «Bompockl
POTUBOJAEHCTBUS KOPPYIILIMK;

Vka3 Ilpesunenra Poccuiickoit ®@enepanuu ot 23 uroHs 2014 roga Ne 460 «O6
yTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
MMYILIECTBEHHOTO XapakTepa M BHECEHHMM WM3MEHEHUU B HEKOoTopble akThl [Ipe3umenra
Poccniickon @enepannn»;

Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 15 utons 2015 roma Ne 364 «O
Mepax MO COBEPIIEHCTBOBAHUIO OPTaHU3AIMH JCATSIHBHOCTHA B 00JIACTH MTPOTUBOICHCTBHS
KOPPYMIUNY;

noctaHoByienne [IpaButennsctBa Poccuiickoii deneparuu ot 26 deBpans 2010 roma
Ne 96 «O0 aHTHKOPPYNIIMOHHOM 3KCIEPTH3€ HOPMATUBHBIX MPABOBBIX aKTOB M MPOEKTOB
HOPMATHUBHBIX NIPABOBBIX AKTOBY;

3akoH OpenOyprckoit obnactu ot 1 centsaops 2017 roga Ne 541/128-VI-O3 «O
MOPSIAKE  TMPEJCTABJICHUS JIMIAMM, 3aMEIIAIOIIMMUA  MYHUIIMNAIbHBIE  JOJDKHOCTH,
JTOJDKHOCTH ~ TJIaB  MECTHBIX  aJIMUHUCTpAlldid 1O  KOHTPAaKTy, TpaKJaHaMH,
NpPETEHIYIONMMHM Ha 3aMEIIeHUE YKa3aHHBIX JIOJDKHOCTEH, CBEICHUN O JI0X0Jax,
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pacxogax, 00 HMMYIIECTBE W 0053aTEbCTBAX HMYIIIECTBEHHOTO XapakTepa U TMOPSIIKE
MIPOBEPKHU JOCTOBEPHOCTH M TIOJHOTHI CBEICHHM, MPEICTABICHHBIX YKAa3aHHBIMH JIMIIAMH
U TpaXXIaHaMuNy,;

MYHUIIATIAJGHBIA TPABOBOW aKT 00 YTBEPXKACHHHM IUTAHA MEPOMPHUATUH 10
POTUBOICHCTBUIO KOPPYIIIMH Ha MyHHUIIUTIAJTLHOU CITyXO0e.

VYcraB (OcnoBHoM 3akoH) OpeHOyprckoit obnactu;

3akoH OpenoOyprckoit oomactu ot 12 centsopst 2000 roga Ne 660/185-03 «O craxe
roCyJIapCTBEHHOM TPaKIaHCKOM (MYHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;

3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1599/344-1V-O3 «O
€IMHOM PEeCTpPe MYHHUIIUMAIBHBIX JOJDKHOCTEH M TOJDKHOCTEH MYHUIIMTAIBHON CITYKOBI
B OpeHOyprckoit o0macTm»;

3akon OpenOyprckoit oomactu ot 10 oxts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHHIIMNIATBHOU c1yx0e B OpeHOyprckoit o0mactiny;

3akon OpenOyprckoit oomactu ot 15 centsadps 2008 roma Ne 2368/496-1V-03 «O6
YTBEPXKICHUH THUIIOBOTO TIOJIOXKEHHUS O TIPOBEICHUU aTTECTAIMU MYHHITUTIATBHBIX
cinyxamux B OpeHOyprckoit obmacty;

3akon OpenOyprckori obmactu ot 28 wuroHs 2011 roma Ne 247/37-V-O3 «O
COOTHOIICHUH JIOJDKHOCTEH MYHHUIMIAILHON Cly’)kObl B OpeHOyprckoil obmactu u
JIOJHDKHOCTEH rOCYAapCTBEHHON IPaKIaHCKOM Iy Obl B OpeHOYprcKoit 001acTiy;

3akoH OpenOyprckoit obnactu ot 28 wutoHs 2011 roma Ne 246/36-V-O3 «O
KJIACCHBIX YHMHAX MYHHUIIUNAIBHBIX CIy)kamux B OpeHOyprckoi 00JacTH, MOPSIKE HMX
MIPUCBOCHUS U COXPAHEHUS»;

3akon OpenOyprckoit obmactu ot 29 utons 2017 roma Ne 439/100-VI-O3 «O6
YTBEP)KJICHUH TIOJIOKCHUSI O TOPSAKE 3aKIIOYEHUS JOTOBOpAa O IIEJIEBOM OOYYEHUU C
00513aTETHCTBOM MOCTIEAYIONIETO MPOXOKACHUS MyHUITUTATBHOU CITY>KOBI»;

MYHUITUTIATHHBIA TIPABOBOM aKT 00 yTBEP>KIEHWUHU TOPSIKAa MPOBENCHUS KOHKYypca
Ha 3aMEIIECHUE BAKAHTHBIX JOJKHOCTEW MYHUIIMIIATBLHOW CIIyKObI B OpraHax MECTHOTO
CaMOYTIpaBJICHUST MYHHITUTIAIHLHOTO OO0pa30BaHUs, PACIOJIOKEHHOTO Ha TEPPUTOPUU
cyobekTa Poccuiickoit denepanuu;

MYHHIIATIATGHBIA TPABOBOM aKT O TMPOBEACHUU AaTTeCTallil MYHHIIMITATBLHBIX
CITy’KaIluX;

MYHUIIATIAJGHBIA TPABOBOM aKT 00 YTBEp)KIACHHM TMOpSJIKA BEICHHUS peecTpa
JOJDKHOCTEW MYHMITUTIATIBHON CITYKOBI;

MYHHIIATIATBGHBIA TPABOBOM aKT O MOpsaKe (GopMHUpOBAHUS U BEACHUS KaIpOBOTO
pe3epBa MyHUIIMTIAIBHOTO 00pa30BaHMS;

MYHUITUTIATBHBIA TMPABOBOW aKT O MOpsAKe (OpMUPOBAHUS W BENCHHS pe3epBa
YIPABICHUYECKUX KAIPOB;

MYHUITUTIATBHBIA PABOBOM aKT O MOPSIKE YCTAHOBJICHHSI M BHITIATHI €KEMECSIHON
JIOTIATHI K TOCY/IAPCTBEHHOW TIEHCUY MYHUITUTIATBHBIM CITYKAIlAM;

WHBIC TPABOBBIE AaKThl, HEOOXOAWUMBIC [JIi  HWCIOJHEHUS  JOJDKHOCTHBIX
00s13aHHOCTE.

MIPaBHJI JACIOBOTO STHUKETA;

MIPaBHJI BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

OCHOB JIOKyMEHTO00OpOTa M paboThl CO CIyXkeOHOU HHOpMaIlMel, periiaMeHTa
JEJIOTIPON3BOICTBA B A IMUHUCTpannu ropoaa Openoypra;
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0COOEHHOCTEH CBSI3EH ¢ 0OIIECTBEHHOCTHIO B OpraHaX MECTHOTO CaMOYTIPABIICHHUS,;

3HaHWE WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB MO BHUAY NpodecCHoHaTBLHON
CITyK€OHOU IeATeTbHOCTH;

3HaHue wuHpopmamoHHbix cucteM «Lotus Notes», «ACO/l», «KoHcynapTaHT
[Lmrocy, «I"apaHTy.

4. K yMeHUsIM, HEO0OXOAUMBIM JIJIsl MCIIOJTHEHUS I0JIKHOCTHBIX 00SI3AHHOCTeI:

OLICHUBATh KOPPYIIIMOHHBIE PUCKH;

NPUMEHEHUE 3HAHUM JIJIs1 pEIlICHUs TOCTaBICHHBIX 33]1a4;

paboTa ¢ 60apIIMM 00bEMOM HH(POPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHMUYECKHX CPEACTB H HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOATOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, IPE3CHTAIIN;

MOATOTOBKA METOJUYECKUX MAaTEPHUAIIOB, PA3bSICHEHUN U IPYTHX MAaTEPHUAJIOB;

cOop U cucTtemMaTH3aUs HHPOPMAIIH;

pa3paboTKa MPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB W pabOTa ¢ HOPMATUBHBIMU
IPaBOBBIMH aKTaMU;

B3aMMOJIEUCTBHE C COOTBETCTBYIOLIMMHU CIEIUATUCTAMU OPraHOB UCIOJHUTEIBHOM
BJIACTM M OpPraHoB MECTHOTO camoympanieHusi OpeHOyprckoil 00jacTu, BEAOMCTB U
OpraHHU3alU;

yMeHue paboTaTh C JII0AbMU;

yYMEHHUE YETKO U TPAaMOTHO U3JlaraTh CBOM MbICIIH;

yMeHue paboTaTh B yCIOBUSX OTMIEPATUBHOCTH;

yMeHue paboTaTh CO CHENUATU3UPOBAHHBIMU WH(GOPMAIIMOHHBIMA CHUCTEMaMH W
1IM()POBBIMU CEPBUCAMU TI0 BEJICHHIO yUeTa U ABMKCHHIO TIEPCOHANIA;

OpraHu30BbIBATH B3aMMOJICMCTBUE CO CHEHUAIMCTAMH JIPYyTHMX OpPraHoB U
CTPYKTYPHBIX TOJIpa3eJeHUI MYHUIIMITAIILHOTO OOpa30BaHMs [JIsi PEIICHUS BOIPOCOB
CBOEM AESITEIIbHOCTH,

BECTH JICJIOBBIE MIEPETOBOPHI;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHE, aHaJIu3, HalpaBiCHHE,
XpaHEeHue);

OpraHu30BbIBATH paboTy 10 3(HPEeKTUBHOMY B3aUMOJECUCTBUIO C OpraHamu
rocyJapCTBEHHOM BJIAaCTM W OpPraHaMM MECTHOTO CaMOYIpPABJICHUS, MPEANPUATUIMH,
OpraHu3aLMSIMU, YUIPEKICHUIMHA U TPAKIAHAMU;

OCYIIECTBJISATh OBICTPHIN MOMCK HEOOXO0AUMOW MH(POPMALIMKM MO BONPOCAM TEOPUU
U TPAKTUKWA PEIIEHUsS BOMPOCOB B cdepe MCHOIHEHHUS CBOUX JOJKHOCTHBIX
00513aHHOCTEM;

obOecreunBaTh MPAKTUYECKOEC MPUMEHEHUWE 3HAHWKA OCHOB JICWCTBYIOIIETO
3aKOHOJATENIbCTBA B OMPEICICHHON TOKHOCTHBIMHU OO0SI3aHHOCTAMHU cepe CIyKeOHOH
NEATEIIbHOCTH;

OCYILIECTBIATh KOHTPOJb HaJ XOJAOM WCIOJHEHUS JOKYMEHTOB, IPOEKTOB U
pElIeHI MOCTaBJIEHHBIX 3324 C y4€TOM YCTaHOBJIEHHBIX CPOKOB.
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KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) oOecreyeHne TMPaBOBOTO COMPOBOXKICHUS MACSITEIBHOCTH aJMUHHCTPAIH
OKpyTa,

2) mpoBepsTh, AaBaTh IOPUIAMYECKOE 3aKIIOUEHHE HA COOTBETCTBUE TPEOOBAHMIM
3akoHOJarenbCcTBa Poccuiickon denepanyu MPOEKTOB PACIOPSIKECHUN TJIaBbl OKpYyra, a
TaK)Ke 3aKII0YaeMbIX OKPYTrOM XO3SHCTBEHHBIX M HHBIX JIOTOBOPOB (MYHHIIMIAIbHBIX
KOHTPAKTOB);

3) rOTOBUTH MpPEMAJIOKEHUSI 00 OTMEHE PACHOPSKEHUN TJIaBbl OKpyTa B cllydae uX
HECOOTBETCTBUS JCUCTBYIOLIEMY 3aKOHOAATENILCTBY;

4) mpencTaBisATh HHTEPECHl AJMUHUCTPALIMN OKpYyTra B CyJax oOIed IOpUCAUKIINH,
apOUTPaXKHBIX CyJaxX MPHU PAaCCMOTPEHUH MCKOB, 5kajio0 U 3asBICHHUIA;

5) ocCywecTBiAsS€T  B3aUMOJEWCTBHE B  YCTAHOBJIEHHOM  JIEWCTBYIOLIUM
3aKOHOJATEIBCTBOM ITOPSAJAKE C OPraHAMH IOCYAapCTBEHHON BIIACTH, OPTAaHAMU MECTHOIO
CaMOYNIPABIICHUS M MHBIMU OpTaHU3AlMAMH BCEeX (OpPM COOCTBEHHOCTH IO BOMpPOCaM
CBOCH KOMIIETCHIINH;

6)  OCYIECTBIAET MO BOMpPOCAM CBOEW KOMIETEHIMU IMPUEM TpaxJaH W
PACCMOTPEHHE MTUCbMEHHBIX M YCTHBIX 0OpallleHU Tpa)aaH, IPUHITHE IO HUM pelIeHUuN
Y IOATOTOBKY OTBETOB B YCTAHOBJIEHHBIE CPOKU;

7) MOATOTABIMBAET Pa3bsICHEHUS MOJIOKEHUI MPaBOBBIX AKTOB AJIMUHUCTPALIMU
ropoaa OpenOypra no 3anpocam (pU3NUYECKUX U FOPUIAYECKUX JIHII;

8) MOAroTaBIIMBAET, B IIpe/iesiaX KOMIIETCHIIMH MIPOEKTOB 3asBJICHUN, XOAaTAlCTB U
VHBIX JJOKYMEHTOB, HAITPABIISIEMBIX B CYJIbl U TOCYAAPCTBEHHBIC OPraHbI;

9) corymacoBbIBaET OT3BIBBI HA 3asBJICHUS, UCKOBBIEC 3asBJICHUS, IPEACTABIISIEMbIEC B
CyJl MyHUITUTIATBHBIME YIPEKICHUSIMHA OT UMEHH AIMHUHHCTpaIuu ropona Openobypra u
aIMUHUCTPAINH OKpyTa, 00001IeHIe HHPOpMAIHK 00 YIaCTHH B Cy/IeOHBIX 3aCETaHUSIX.

HavanbHuk oTaesa 61aroycrpoiicTea
KBanuduxkanuonubie Tpe0OBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMsi: HaJIU4YUME BBICILIETO
oOpa3oBaHMs YpOBHS OakajgaBpHuaT, CelIMAIMTET, MaruCTpaTypa.

2. K cTasky MyYHUIMIAJIBHOM CJIY:KObI MJIM CTAaKy PadoThl MO CNENMATBLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpebABICHUs TPEOOBAHUH K CTaXKYy.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJ2KHOCTHBIX 00SI3aHHOCTEMH:

®denepanbHbiii 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 oOmmx MpUHIUTIAX
OpraHM3alA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBICHUS;

®enepanphbiil 3akoH 0T 2 Mapta 2007 roga Ne 25-03 «O MyHUIUMNATBHON CITyx)0e
B Poccuiickoit @enepannmny;

denepanbHbi 3akoH 0T 25 aekabps 2008 roma Ne 273-D3 «O npoTUBOACHCTBUU
KOPPYIILIUNY;

Vka3 Ilpesunenta Poccuiickoit denepanuu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEPKJIEHUU  OOIIMX  MPUHIMIIOB  CIY>KEOHOTO  TMOBEACHUS  TOCYAApCTBEHHBIX
CITYKaIlIAX»;
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Vka3 IIpesunenta Poccuiickoit ®@enepauun ot 1 urons 2010 roma Ne 821 «O
KOMHUCCHSIX MO COONIOCHHIO TpeOOBaHMU K CIy>KeOHOMY MOBENEHHUIO (enepabHbIX
roCyJapCTBEHHBIX CIYXKaIIUX U YPEryJIUPOBAHUIO KOH(PIUKTAa HHTEPECOBY;

VYcraB (OcHoBHoM 3akoH) OpeHOyprckoit obnactu;

3akoH OpenoOyprckoit oomactu ot 12 centsopst 2000 roga Ne 660/185-03 «O craxe
rocyJapCTBEHHOM rpakJaHCKON (MyHUIIMIAIBHOM) ci1y»K0bl OpeHOyprckoi o0aacTy;

3akoH OpenOyprckoit oosmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUITUTIATIBEHOU ciTy’k0e B OpeHOyprckoit o01acTiy;

[IpaBuna OnaroyCTpoHCTBa TEPPUTOPUH MYHHUIUIIATLHOTO OOpa30BaHUS «TOPOJ
Openobypr»;

IpaBuJI IEI0OBOTO 3TUKETA;

IpaBuJI BHYTPEHHETO TPYJIOBOTO PacHopsIKa;

OCHOB JIOKyMEHTO00OpOTa M paboThl CO CIyXkeOHOU HHOpMAaIlMel, periiaMeHTa
JIEJIOMPOU3BOACTBA B AMUHUCTpaluu ropojaa OpenoOypra;

3HAHUE MHBIX HOPMATHUBHBIX NPABOBBIX AaKTOB IO BHUAY MNPOPECCHOHATBHON
CITyK€OHOU eATeTbHOCTH,

3HaHue nHPpopManuoHHbIX cucteM «Lotus Notesy, «ACDJ».

4. K ymeHusiM, He00X0AUMBIM /IJI5l HCTIOJTHEHUS 10I2KHOCTHBIX 00SI3aHHOCTEH:

MPUMEHEHNE 3HAHUM JIJIS1 PEIICHUS TOCTaBICHHBIX 33]1a4;

paboTa ¢ 60apIIMM 00bEMOM HHPOPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHMUYECKHX CPEACTB H HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOTOTOBKA OTYETOB, TIOKJIAJIOB, TE3UCOB, TIPE3CHTAIUH;

yMeHue paboTaTh C JII0AbMU;

yYMEHHUE YETKO U TPAaMOTHO U3JlaraTh CBOM MbICIIH;

yMeHue paboTaTh B yCIOBUSX ONEPATUBHOCTH;

OpraHU30BbIBATH B3aUMOJICUCTBUE CO CHEUMAIMCTAMU JPYTHX OPraHoB U
CTPYKTYPHBIX TOJIpa3JejeHul MYHULIMIIAIILHOTO OOpa30BaHMs [JIsl PEILIECHUs BOIPOCOB
CBOEH J1eSITeNIbHOCTH;

pabotath ¢ HJOKyMeHTamu (cocTaBieHHe, OGOpMIICHHWE, aHaIW3, HAMpaBIICHUE,
XpaHEHHE);

OpraHU30BBIBaTh paboTy 10 d(HPEKTUBHOMY B3aUMOJCUCTBUIO C OpTaHAMH
rOCyJapCTBEHHOM BJIACTH W OpPTaHAMH MECTHOTO CAaMOYIPABJICHUS, MPEANPUATHIMH,
OpraHU3ANUSIMU, YIPEKICHUSIMHA U TPAKIAHAMU;

OCYIIECTBISATh KOHTPOJb HAJ XOJOM HWCIOJTHEHUS JIOKYMEHTOB, TPOEKTOB U
PEIICHNI OCTABJICHHBIX 331249 C y4€TOM YCTaHOBJIEHHBIX CPOKOB.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:
1) B COOTBETCTBHM C TIOPYYEHUEM IJIaBbl OKpyra CBOEBPEMEHHO, B TPEJiesIax CBOUX

JOJDKHOCTHBIX — TOJHOMOYMH, paccMaTpuBaTh OOpallleHHss B OKpPYr  Ipa)aaH,
OOIIECTBEHHBIX OOBEIUHEHHUM, YUpEXKICHUN, NPEANPUATHN, OpraHMU3alHii, 3ampoChl
JEIyTaTOB, a TAK)X€ OPraHOB TI'OCYJAapCTBEHHOM BJIACTH M PA3pelIUTh UX B IOPSIKE,
YCTaHOBJICHHOM JIEUCTBYIOIMM 3aKOHOATEIbCTBOM;
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2) TmnpoBeneHHWE KOHCYJIbTAIMH 1O OOpaIeHUI0 JKUTENEH 10 BOIPOCaM
CTPOUTENLCTBA, OJIArOYCTPOUCTBA, 03€JIEHEHUS, APXUTEKTYPHI U T.1.

3) ydactBOBaTh B pa3pabOTKe M peaju3alui MporpaMMm OJaroycTpoicTBa U
O3EJICHEHUS OKPYTa;

4) opraHu3oBaTh pabOTy CO CHEHAIUCTAMH OTJIENa [0 Pa3padOTKe MEPONPUSITHIA
1o 0JaroyCTporCTBY M O3€JICHEHUIO MPHUIIETAIOIINX TEPPUTOPHM NPEANpUsTUil BceX popm
COOCTBEHHOCTHU Ha TEPPUTOPUU OKPYTa U OCYIIECTBIISATH KOHTPOJIb 32 UX BBIOJHEHUEM;

5) BBIIOJNHATH MPOTOKOJBHBIE  MOPYUYECHUS COBELIAHNH, IPOBOAUMBIX
JNOJKHOCTHBIMHU JINLIAMU aIMAHHUCTPALNH;

6) OpraHM30BBIBATH KOHTPOJIb 32 CAHUTAPHBIM COJAEPHKAHUEM MArUCTPATIbHBIX
JIOpOr, JOpOr TOPOJCKOr0, PaloOHHOIO M MEKKBAapTaJbHOIO 3HAYEHUS, MOCTOB,
IyTENPOBOJOB, MOA3EMHBIX IMEPEXOJAOB M TEKYLIMH PEMOHT JOPOT a TAKXKE OTCHINKU
JOPOT YaCTHOTO CEKTOpa ac(hambTOBBIM CPE30M;

7) OpraHu30BBIBATH KOHTPOJb 33 CAHUTAPHO-MEXAHUUECKON yOOPKOU MOABE3THBIX
nyTel K Kiaaouiam, o0enrnckaM MaMsaTHBIM MEeCTaM M 3aXOPOHEHUSIM;

§)  MOAroTaBIMBATH  MPEIJIOKEHUS, B  YCTAHOBJIEHHOM  TNIOpAJIKE B
aaMUHHUCTpauuio ropona OpeHOypra B COOTBETCTBHM C 3aKoHojaarenbcTBoM Pd mo
IPUOCTAHOBJICHUIO CTPOUTENBCTBA U DKCIUTyaTaluu NpEANPUATUN Ha
NOJABEIOMCTBEHHON TEPPUTOPHUH, B CIIydae HAPYLIECHUS CTPOUTEIbHBIX HOPM;

9) ocymiecTBAAT, MEPONPUATHS IO OJaroyCTPOMCTBY YJHWIl M BHYTPHUIOMOBBIX
TEPPUTOPHM, O3EJIICHEHUIO, OXPaHE 3€JEHBIX HACAKIACHUW, CO3JAHUI0 MECT OTIbIXa
IPAKJaH B MpElesax BBIICICHHBIX CPEACTB HAa TEPPUTOPUM OKpyra, HWHHUIMUPOBATH
MIPUBJICYCHNE HA JOTOBOPHON OCHOBE K 3TOM paboTe MPEeANpUITHIA, YIPEIKICHUN, a TAKKE
HACEJICHHUS;

10) yuyacTBOBaTh B BBIE3JHBIX KOMMCCHOHHBIX IPOBEPKAX MO OOCJIEI0BAHUIO
COCTOSIHUS JOPOKHOTO MOJIOTHA, TPOTYapoOB, a TaK K€ PEKJIAMHBIX KOHCTPYKINN;

11) BHOCHUTH MPEIIOKEHUS IO COBEPIICHCTBOBAHUIO PAaOOTHI MACCAKUPCKOTO
aBTOTPAHCIIOPTA.

HavyajbHUK JOKYMEHTAIIMOHHOIO 00ecne4yeHust
KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMs: HaJIU4YUME BBICILIETO
oOpa3oBaHus ypOBHs OakajgaBpHar, CIelUaTUTET, MaruCTpaTypa,.

2. K cTasky MyHHIMIAJIBHOM CJIY:KObI MJIM CTAa:Ky PadoThl MO CNENMATBLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpeabsABICHUs TPEOOBAHUI K CTaXKYy.

3. K 3HaHusIM, HE00OXOAMMbIM /1JIsl HCIIOJTHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEMH:

®denepanbHbiil 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 o6mmx MpUHIUTIAX
OpraHM3allA MECTHOIO camoymnpasieHus B Poccuiickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;



32

®enepanphblil 3akoH oT 2 Mapta 2007 roga Ne 25-03 «O MyHUIUDATBHON CIyx)0e
B Poccuiickoit @enepannmny;

®denepanbHbiil 3akoH 0T 02.05.2006 59-D3 «O nopsiake paccMOTpeHus oOpaleHui
rpaxaan Poccuiickon @enepaunmny;

denepanbHbi 3akoH 0T 25 aekabps 2008 roma Ne 273-O3 «O npoTUBOACHCTBUU
KOPPYIILIUN»;

Vka3 Ilpesunenta Poccuiickoit denepamnu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEPKJIEHUU  OOIIMX  MPUHIMIIOB  CIY>KEOHOTO  TMOBEACHUS  TOCYAApCTBEHHBIX
CITY KaIllUX»;

Vka3 IIpesunenta Poccuiickoit ®@enepauun ot 1 urons 2010 roma Ne 821 «O
KOMHUCCHSIX 10 COONIOACHHIO TpeOOBaHMW K CIy>KeOHOMY MOBENEHHUIO (enepabHbIX
rOCYJapCTBEHHBIX CITYXKAIINX U yPEryJIUPOBAHUIO KOH(PIUKTA HHTEPECOBY;

VYcraB (OcnoBHO#1 3akoH) OpeHOyprekoit o0nacTu;

3akon Opendyprckoit oomactu ot 12 certsops 2000 roga Ne 660/185-0O3 «O craxe

roCyJIapCTBEHHOM TpaKIaHCKOM (MYHHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;
3akoH OpenOyprckoit oosmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM city»)0e B OpeHOyprckoit odnactny;

IpaBuJI IEI0OBOTO 3TUKETA;

MpaBUJI BHYTPEHHETO TPYIOBOTO PACIOPSIKA;

OCHOB JIOKYMEHTO000pOTa U paboThl cO CiIyx)eOHON HH(pOpMaluen, periaMmeHTa
JIEONIPOU3BOACTBA B AMuHUCTpaIu ropoja Openoypra;

3HaHue nHPpopMannoHHbIX cucteM «Lotus Notesy, «ACDJ».

4. K ymeHusiM, He00X0AUMBIM /IJI51 HCTIOJTHEHUS I0I2KHOCTHBIX 00SI3aHHOCTEH:

MPUMEHEHNE 3HAHUM JJIS1 PEIICHUS TOCTaBICHHBIX 33]1a4;

paboTa ¢ 60abIIUM 00BEMOM HH(POPMALIH;

UCIIOJIb30BAHUE COBPEMEHHBIX TEXHUYECKHX CPEACTB U HH()OpMaIMOHHBIX
TEXHOJIOTHH;

MOJITOTOBKA OTYETOB, IOKJIAJIOB, TE3UCOB, PE3EHTAIIUH;

yMeHue paboTaTh C JII0AbMU;

YMEHHUE YETKO U TPaMOTHO U3JlaraTh CBOU MbICIIH;

yMeHue paboTaTh B yCIOBUSX ONEPATUBHOCTH;

OpTaHU30BBIBATh B3aUMOJICUCTBHE CO CICIHAIMCTAMH JPYTHX OPraHOB U
CTPYKTYPHBIX TOJIpa3ejeHUl MYHUIIMITAIILHOTO OOpa3oBaHMs [JIsi PEIICHUS BOIPOCOB
CBOEM AESITEIIbHOCTH,

pabotath ¢ HOKyMeHTamu (cocTaBieHHe, OGOpMIICHWE, aHaIW3, HAMpaBIICHUE,
XpaHEHHE);

OpraHU30BBIBaTh paboTy 10 d(HPEKTUBHOMY B3aUMOJECUCTBUIO C OpTaHAMH
rocyJapCTBEHHOM BJIAaCTM W OpPraHaMM MECTHOTO CaMOYIpPABJICHUS, MPEANPUATUIMH,
OpraHu3aLMSIMU, YUIPEKICHUIMU U TPAKIAHAMU;

OCYILIECTBJISATh KOHTPOJb HAJ XOJOM HCIOJIHEHUS JIOKYMEHTOB, NPOEKTOB U
pElIeHUI MOCTaBJIEHHBIX 33124 C y4€TOM YCTaHOBJIEHHBIX CPOKOB.
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KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) opraHu3oBaTh JAEJONPOM3BOJICTBO B OKpPYre, OCYILIECTBISTh METOAUYECKOE
PYKOBOJICTBO 3a MOCTAaHOBKOM JIEJIOMPOU3BOACTBA B OT/IETaX aIMUHUCTPALIUU OKPYTa;

2) PYKOBOJIMTH JE€ATEIBLHOCTHIO OT/EJNA, paclpelessaTh OOSI3aHHOCTH MEXIY €ro
paboTHUKAMU, CIOCOOCTBOBATH MOBBIIICHUIO YPOBHS UX KBATU(UKAIUY;

3) miaHupoBath pabOTy OTAENa HAa COOTBETCTBYIOIIMI MEpUOA U OPraHu30BaTh
BBITIOJIHEHHUE 3a/1a4, CTOAIIUX Mepe]l OTEIOM;

4) odopMmIIsATh, YUYUTHIBATH M XPAHUTh B TEYEHHE YCTAHOBJIEHHOIO CpOKa
HOPMAaTHBHBIE MPABOBBIE U MIPABOBBIE AKTHI OKPYra, BECTU YUYET U XpPAaHEHHE 3aKOHYEHHBIE
JEJIONPOU3BOACTBOM JI€Jla M JIOKYMEHTAllUI0, MOArOTaBIMBATh U CAABATh WX B apXWB B
COOTBETCTBHHM C JIEHCTBYIOIMMH MTPABUIIAMU;

5) A0BOAMTH A0 CBEIEHUS 3aMHTEPECOBAHHBIX MPEANPUATHI, OpraHu3aluil,
YUPEKIAEHUH, TOJPKHOCTHBIX JIMI] M FPAXKJIAH PACHOPSKEHUS TJIaBbl OKPYra, BbIJABATh UX
KOIIMH, BBIITUCKU U CIIPABKH;

6) OCYLIECTBJISITh KOHTPOJIb 33 CBOEBPEMEHHBIM PAaCCMOTPEHUEM IMHCbMEHHBIX H
YCTHBIX  OOpallleHuid  rpaxaaH, OOIIECTBEHHbIX  OOBEAMHEHUH,  yUpexKICHUH,
OpeanpusTUid, OpraHu3aluid, 3ampochl ACMYTAaTOB, a TaKKE€ OPraHoB T'OCYAapCTBEHHOU
BJIACTH, a TAK)KE 32 BBHIMOJHEHUEM O0€IaHui, JaHHBIM B XO/I€ UX PACCMOTPEHUS;

7) OCYHIECTBIISATh IPUEM TPAXKAaH II1aBbl OKpYTa U €ro 3aMeCcTUTENEeH;

8) OCYLIECTBIATH MPUEM T'PaKJaH IO JUYHBIM BOIIPOCAM B Ipejesiax KOMIIETEHLIUU
oTnena;

9) obecnieunBaTh pa3pabOTKy CBOIHON HOMEHKJIATYPHI 1€ OTJEIOB OKPYTa;

10) KOHTpOJIMPOBATH BBIMNOJIHEHHE PAOOTHHKAMHU OTIEJa BO3JOXKEHHBIX Ha HHUX
00s13aHHOCTEH U QYHKIIUH;

11) oOecreunBaTh MOATOTOBKY MAaTEPHAJIOB, CIPABOK, JOKIAJOB TIO BOIPOCAM
KOMIIETEHIIUH OTAEIIA;

12) mpuHHMaTh MEphl MO OCHAIICHUIO MOMEUICHU M pabouynux MecT, 00ecreunBaTh
pabOTHUKOB OKpyra KaHIEIIPCKUMU MPHUHAICKHOCTSIMA B TPEJENax BbIIEICHHBIX
CPEICTB.

HavaabHUK 0Te/1a 3a1IUTHI PAaB NOTpeduTe e
KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3zoBaHmsi ypOBHs OakamaBpuar, CICIHAIATET, MarucTparypa, Mo CHEIUaTbHOCTU
«l"ocynapcTBEHHOE M MyHULIMITAJIBHOE yTipaBiieHue» U (wim) «lOpucnpyneHmms».

2. K craxKy MyHMUMIAJBHON CJIYKObI WM CTAXKy PpadoThl M0 CHENHATbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XO0AMMbIM J1JIsl HCIIOJTHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEMH:

Kunuuneiid koaekc Poccuiickoit @enepannu;

3akon Poccuiickoii @enepaunu ot 07.02.1992 Ne 2300-1 «O 3ammure npas
MOTpEOUTEICI»;

denepanbHbiil 3akoH 0T 02.05.2006 59-D3 «O nopsiake paccMOTpeHus oOpaleHui
rpaxaan Poccuiickon @enepaunmny;



34

[ToctanoBnenne IlpaButensctBa P® ot 31 pgexadbps 2020r. N 2463
«O0 ytBepxnenuu [IpaBun mpogaku TOBAPOB MO JTOTOBOPY POZHUYHON KYILTU-TIPOIAXKH,
NEepeuHs TOBApOB JJIUTEIBHOTO TOJIb30BAHUS, HAa KOTOpPhIE HE pacHpoCTpaHsieTcs
TpeboBaHue MOTpeduTesnsi 0 6E3BO3ME3THOM MPEJOCTABICHUH €My TOBapa, 00J1a/1at0IIero
ATUMU K€ OCHOBHBIMU MOTPEOUTENHCKUMHU CBOMCTBAMM, HA MEPUOJI PEMOHTA U 3aMEHBI
TaKoro TOBapa, U MEPEeUHs HENpOJI0BOJILCTBEHHBIX TOBAPOB HAJUIEKAILEIO KauecTBa, HE
noajexammux oOMEHy, a TaKkKe O BHECEHMM H3MEHEHHW B HEKOTOPbIE aKThl
IIpaButenbcTBa Poccuiickon deaepaunmny;

®enepanbHbiii 3akoH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 o6mmx MpUHIUTIAX
OpraHHU3alA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;

®enepanphbiil 3akoH oT 2 Mapta 2007 roga Ne 25-03 «O MyHUIUMNATBHON CIyx)0e
B Poccuiickoit @enepannmny;

denepanbHbiii 3aKk0H 0T 25 mexadbps 2008 roga Ne 273-03 «O mpoTHBOICHCTBAM
KOPPYIIIHANY;

Vka3 Ilpesunenta Poccuiickoit denepanuu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEP)KJIEHUU  OOIIMX  TMPUHIMIIOB  CIY>KEOHOrO  TMOBEACHUS  TOCYAApCTBEHHBIX
CITYKaIIX»;

Vka3 Ilpesunenta Poccuiickoit @enepanuu ot 1 urons 2010 roga Ne 821 «O
KOMHCCHUSIX T0 COONIOJIEHUIO TPEeOOBAaHUM K CIIyKE€OHOMY IOBEICHHIO (eepanbHbIX
roCyJapCTBEHHBIX CIYXKaIIUX U YPEryJIUPOBAHUIO KOH(PIUKTa HHTEPECOBY;

YcraB (OcHoBHo#1 3akoH) OpeHOyprekoit odnacTu;

3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJapCTBEHHOM IPaKIaHCKON (MyHHUITUTIATBHON) CTy»KObI OpeHOYprcKoi 00IacTiy;
3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM city»)0e B OpeHOyprckoit odmactny;

MIPaBUJI JEJIOBOT0 ATUKETA;

IIPaBWJI BHYTPEHHETO TPYJIOBOrO paclopsIKa;

OCHOB JIOKyMEHTO00OpOTa M paboThl CO CIykeOHOU HHOpMaIlMel, periiaMmeHTa
JIEJIONPOU3BOACTBA B AMUHUCTpaluu ropojaa OpeHoypra;

3HaHue uHpopmarmoHHbIX cucteM «Lotus Notesy, «ACDI», «l'apanT»
«Koncynbrant Imoc».

4. K ymeHusiM, He00X0AUMBIM /IJI51 HCTIOJTHEHUS I0I2KHOCTHBIX 00SI3aAHHOCTE:

MPUMEHEHUE 3HAHUH IS pEIIeHUS] TOCTABICHHBIX 33]1a4;

paboTa ¢ 60apIIMM 00bEMOM HHPOPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHMUYECKHX CPEACTB H HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOATOTOBKA OTYETOB, IOKJIAJIOB, TE3UCOB, TPE3CHTALINN;

yMeHue paboTaTh C JII0AbMU;

YMEHHE YETKO U TPAMOTHO M3JIaraTb CBOW MBICIIH;

yMeHue paboTaTh B yCIOBUSX ONEPATUBHOCTH;

OpraHU30BbIBATh B3aMMOJICMCTBUE CO CHEHUAIMCTAMH JPyTMX OpPraHoB U
CTPYKTYPHBIX TOJIpa3JejeHuil MYHUILIMIIAIILHOTO OOpa30BaHMs [IJIsl PEILIECHUs BOIPOCOB
CBOEHU JIEATEIIbHOCTH;
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paboTaTh ¢ JOKyMEeHTamMH (cocTaBieHHE, O(OpMIICEHHE, aHaju3, HalpaBJiCHUE,
XpaHEHHE);

OpPraHu30BBIBaTH pPaboTy 1o 3((HEeKTHBHOMY B3aUMOJCHCTBHIO C OpraHaMu
rOCyJapCTBEHHOM BJIACTH W OpPraHaMU MECTHOTO CaMOYIIPABIICHHS, NPEANPHUATUSIMHU,
OpTaHU3aLUAMHU, YUPEKACHUIMHI U IPaXKIaHAMU;

OCYILECTBJIATH KOHTPOJIb HAaJ XOAOM HCIOJHEHHS JIOKYMEHTOB, IPOEKTOB U
pelIeH il MOCTABICHHBIX 33734 C YY€TOM YCTaHOBJICHHBIX CPOKOB.

KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) paccmaTpuBath oOpalieHusi MOTpeOuTeNel, KOHCYJIFTUPOBATh X MO BOMPOCAM
3aIlUTHI IPAB MOTPEeOUTENEH;

2) oOpamarbcsi B CyIObl B 3alIUTY MpaB MmoTpedurtenedl (HeOmpeneaeHHOTO Kpyra
notpeourenei);

3) pa3pabaThiBaTh MyHHUIIMIIAILHBIE TPOrPAMMBI 110 3aLIUTE MPaB MOTPEOUTEICH.

4) mpu BBIIBICHUHM 10 OOpAIEHUIO TOTpeOuTeNns ToBapoB (paboT, yCiyr)
HEHAQ/JISKAILLEr0 KauyecTBa, a TakKKe ONAacHbIX JUIsl JKU3HHU, 3/10pOBbs, HMYLIECTBA
noTpedurenael U OKpyXarollell  cpeibl  OpraHbl  MECTHOTO  CaMOYHPaBIEHUS
HE3aMeUINTENbHO H3BEIAOT 00 3TOM (eaepanbHble OpraHbl UCIOJHUTENIBHOM BIACTH,
OCYILIECTBIISAIOLIUE KOHTPOJIb 32 KAUECTBOM U O€30MACHOCTBIO TOBAPOB (paboT, yCiIyr);

5) cocTaBiATh NPOEKTHl NPETEH3UH, MCKOBBIX 3asBJICHUN (IO NHCbMEHHOMY
3asBJICHUIO TPaXKJIaH MoTpeduTenei);

6) MpUHUMATh y4acTHe B Cyaax.

HavanbHuK oTAEIA IO KYJBTYpPeE, HCKYCCTBY, CIIOPTY, AejJaM Mojaoaexu u CMU
Kpamnpukaunonnosie TpedoBaHusA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICILIETO
oOpa3oBaHus ypOBHs OakajgaBpHar, CIelUaTUTET, MaruCTPaTypa,.

2. K cTrasky MyYHUIMIAJIBLHOM CJIY:KObI MJIM CTAKy PadoThl MO CNENMATIbLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpeabsBICHUs TPEOOBAHUI K CTaXKYy.

3. K 3HaHusIM, HeOOXOAMMBbIM J1JIsl NCTIOJIHEHHUS J0JKHOCTHBIX 005S13aHHOCTE:

denepanbHbii 3ak0H 0T 6 OKTI0pst 2003 roga Ne 131-D3 «O06 o01UX TPUHITUIIAX
OpraHu3alMi MECTHOTO camoyripaBieHusi B Poccuiickoit denepaiumy B 4aCTH CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;

®enepanbhbiil 3akoH 0T 2 Mapta 2007 roga Ne 25-03 «O MyHUIUMNAIBHON CIyx)0e
B Poccuiickoit @enepannmny;

®enepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUI
KOPPYMIUNY;

Vka3 Ilpesunenra Poccuiickoit @enepammu ot 12 aBrycra 2002 roma Ne 885 «O6
YTBEPXKJIEHUU  OOIIMX  TMPUHIIMIIOB  CIY>KEOHOTO  TOBEACHUS  TOCYAAPCTBEHHBIX
CITYKaIIX»;

Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 1 urons 2010 roga Ne 821 «O
KOMHCCHUSIX T0 COONIOJIEHUIO TPEeOOBAHUM K CIIyKE€OHOMY IOBEICHHIO (eepanbHbIX
roCyJapCTBEHHBIX CIYXKAIIUX U YPEryJIUPOBAHUIO KOH(PIUKTA HHTEPECOBY;
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VYcraB (OcnoBHo#1 3akoH) OpeHOyprekoit o0nacTu;
3akon Opendyprckoit oomactu ot 12 certssops 2000 roga Ne 660/185-0O3 «O craxe

roCyJIapCTBEHHOM TpaKIaHCKOM (MYHHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;
3akoH OpenOyprckoit obsmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM city»)0e B OpeHOyprckoi odmactny;

MPaBUJI JIEJIOBOTO ATUKETA;

MpaBWJI BHYTPEHHETO TPYJI0OBOIO paclopsIKa;

OCHOB JIOKYMEHTO000pOTa M paboThl cO Ciyx)eOHON HH(pOpMaluen, periaMmeHTa
JIEONIPOU3BOACTBA B AMuHUCTpaIuu ropojaa Openoypra;

MPOIIECC OPTraHU3allUU U MPOBEICHUS KYIbTYPHO-I0CYTOBBIX MEPONPUSITUH;

MOPSAIOK CO3JIaHUS YCIOBHUM JIJIsI MACCOBOTO OT/IbIXA KUTEIIEH;

3HaHue uHpopmarmoHHbIX cucteM «Lotus Notesy, «ACDI», «l'apanT»
«KoHncynbTanT I[mroc».

4. K yMeHUsIM, HEO0XOUMbIM /IJIsl MCIIOJTHEHUS T0JIKHOCTHBIX 00SI3AHHOCTEI:

MPUMEHEHUE 3HAHUM ISl PELICHUS TOCTABJICHHBIX 33/1a4;

paboTa ¢ 60abIIUM 00BEMOM HH(POPMALIH;

UCIIOJIb30BAHUE COBPEMEHHBIX TEXHUYECKHX CPEACTB U HH()OpMaIMOHHBIX
TEXHOJIOTHH;

MOATOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, IPE3CHTAIIUA;

yMeHue paboTaTh C JII0IbMU;

YMEHHE YE€TKO Y TPAMOTHO M3JIaraTb CBOW MBICIIH;

yMeHue paboTaTh B yCIOBUSX OTIEPATUBHOCTH;

OpraHu30BbIBATH B3aMMOJICHCTBUE CO CHEHUAIMCTAMH JIPYyTHMX OpPraHoB U
CTPYKTYPHBIX TOJIpa3eJCHUl MYHUIIMITAIILHOTO OOpa30BaHMs [JIsi PEIICHUS BOIPOCOB
CBOEHU JIEATEIIbHOCTH;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHME, aHaJIu3, HalpaBiICHHE,
XpaHEHHe);

OpraHu30BbIBATh paboTy 10 3(PPEeKTUBHOMY B3aUMOJECUCTBUIO C OpraHamu
rOCyJJapCTBEHHOM BIJIACTM W OpPraHaMM MECTHOTO CaMOYIPABJICHUS, NPEANPUATHIMU,
OpraHU3alUSIMU, YUPEKICHUAMU U TPAKIAHAMMU;

OCYILIECTBJIATh KOHTPOJb HaJ XOAOM HWCIOJHEHUS JOKYMEHTOB, IPOEKTOB U
pELIEHU MOCTABICHHBIX 3a7]a4 C YYETOM YCTAaHOBJIEHHBIX CPOKOB.

KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) pa3pabaTeiBaTh TMJaHBl W MPOEKTHl TMOJATOTOBKM  KYJIBTYPHO-MAaCCOBBIX
MEPOTPHUATUN I BCEX KATETOPUN HACEIEHUS;

2) NOArOTaBIMBATH U IPOBOJUTH MEPOIIPUATHS;

3) pa3pabaTbIBaTh CLIEHAPUN MEPONPUSITUM;

4) ocyuiecTBiATh 1MOAOOP BENYIIMX HA MEPONPUATUS U KOHLIEPTHBIX HOMEPOB B
COOTBETCTBHUHM CO CLIEHAPUSAMHU Ha 0€3BO3ME3AHON OCHOBE;

5) B3aMMOAEMCTBOBATH C YUYPEKIACHUSAMHU KyJIbTYpbl, CIOpTa, OOpa3oBaHMs U
JIOTIOJIHUTENBHOIO 00pa30BaHusl BceX (POPM COOCTBEHHOCTH C LIEIbI0 OOMEHA ONBITOM U
OKa3aHus (MOIy4eHMs) METOINYECKON ITOMOIIM B pa3pad0TKe MEPOIIPUATHIA;
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6) B3aMMOJEMCTBOBATh C TBOPUYECKUMH CAMOJAECITEIbHBIMU U TPO(ECCHOHATBEHBIMU
KOJUIEKTUBAMHM M OTICJIBbHBIMU HCTIOJHHUTENISIMU C LIENBI0 Y4acTUs B MEPONPUITHUAX Ha
0€3B03ME3/IHOM OCHOBE;

7) B3aMMO/IEIICTBOBATH C YUPEXKIECHUSIMU, BOEHHO-IIATPUOTUYECKUMU
OOLIECTBEHHBIMU OpraHM3alUsIMHU, KiIy0amMH, OOBEIMHEHUSIMH B paMKax BOEHHO-
NaTPUOTHYECKOI0 BOCIIUTAHUS MOJIOJIEHKY;

8) oka3pIBaTh METOAMUYECKYIO IOMOIIb B IOJrOTOBKE MPa3IHUYHBIX, TATPUOTUYECKUX
U KOHLIEPTHBIX MEPONPUATUN  OpraHu3alusM M YUYPEXKACHUAM B paMKax CBOEH
KOMIIETCHIINH;

9) B3auMOnEWCTBOBaTh C OOIIECTBEHHBIMH OpPraHU3alMsSMU HHBAJIUIOB C ILEIBIO
MIPOBEICHUS] COBMECTHBIX MEPONPUITUIN I JaHHOW KaTerOpHH rpak/JIaH;

10) ocymiecTBIsSITh MOATOTOBKY HH(GOpPMAIIUU B paMKaX CBOEH KOMITETEHIUH;

11) paccmaTpuBaTh yCTHBIE U MMCbMEHHBIE OOPAIICHNUS;

12) ocyiiecTBIsITh MPUHATHE PEIICHUN U TIOJTOTOBKY OTBETOB;

13) ocymecTBISATh MOATOTOBKY MPOEKTHOM MOKYMEHTAllMW MO 3aKylKaM YCIyT B
npeaenax KOMIETeHIUY;

14) oGecnieunBaTh BBHIIOJHEHUE MYHULIUIIATBHON ITporpaMmMbl «Monoaoir OpeHOypr»
u «Pa3BuTHeE KyIbTYpBD».

HavajnbHUK 0TI€J1a TOTPEOUTEIBCKOT0 PHIHKA 10 JIECHHHCKOMY paiioHy
Kpamupukaunonusie TpedOBaHuUA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3oBaHMs ypOBHS OakanaBpuaT, CIIEHUAINTET, MaTUCTPATypA.

2. K cTtaxKy MyHMUMIAJIBHON CJIYyKObI MM CTAXKy PadoThl MO CHEeNHAJIbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpeabsABICHUs TPEOOBAHUH K CTaXKYy.

3. K 3HaHusIM, HeOOXOAMMBIM J1JIsl NCTIOJTHEHHUS J0JKHOCTHBIX 005S13aHHOCTE:

Koncturyuuu Poccutickoit @enepanuu;

OenepanbHbii 3ak0oH 0T 06.10.2003 No 131-d3 «OO06 o00mmMx MOpUHIKIIAX
OpraHU3alMi MECTHOTIO camoympasieHus B Poccuiickont Denepaunmny;

OenepanbHbii 3akoH 0T 02.03.2007 Ne 25-®3 «O MyHUIIUMNATBHON CIIy)0e B
Poccuniickon @enepannn»;

YcTaB MyHULIMTIATBHOTO 00pa3oBaHus «ropoj OpeHoypr»;

[Tonoxxenne 00 agMuHUCTpauuu okpyra ropoaa OpenOypra, yTBEpXKICHHOE
pemenueM OpenOyprekoro ropoackoro Cosera ot 28.06.2011 Ne 215;

3emenbHbIN Koseke Poccuiickoit denepanuy;

@enepanbHblii  3akoH  oT  22.11.1995 Ne 171-®3 «O rocyaapCTBEHHOM
pPEryJIMPOBaHUKM TPOU3BOACTBA © 00OpOTa OSTUJIOBOTO CIHPTA, aJIKOTOJIBHOW U
CIIUPTOCOJICPIKAIICH TPOAYKIIMM W 00 OrpaHUYCHUM TMOTpeOseHus (pachuTus)
AJIKOTOJIBHOW MPOAYKIIAW;

O®enepanbabiii 3akoH oT 30.12.2006 No 271-®3 «O pO3HUYHBIX PBIHKAX U O
BHECEHMH U3MEHEHHUM B TPYAOBOU KOJIeKC Poccurickon denepauuny;

®denepanbHbiil 3ak0oH 0T 28.12.2009 No 381-d3 «OO6 ocHOBaxX TOCYIapCTBEHHOTO
pEryJIMpOBaHUS TOPTOBOM JIesTEIbHOCTU B Poccuiickon denepanuny;
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®denepanpabiii 3ak0H 0T 05.04.2013 Ne 44-D3 «O xoHTpaKkTHOU cucteme B cdepe
3aKyMOK TOBapoOB, pabOT, yCIyT I 00ECIeUeHUsI TOCYIapCTBEHHBIX Y MYHHITUTIAITBHBIX
HYXD;

®enepanbhbiil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

Vka3 Ilpesunmenra Poccuiickoit @epeparuun ot 23.06.2014 Ne 460 «OO6
yTBEPKIAECHUU (HOPMBI CIIPABKU O JOXOJaX, pacxojax, 00 MMYIIECTBE U 00s3aTeIbCTBAX
UMYIIIECTBEHHOTO XapakTepa M BHECEHHMM M3MEHEHUU B HEKOTOpble akThl [Ipe3maeHta
Poccuiickon @enepauum»;

[IpaBuna OnaroyCTpoWCTBa TEPPUTOPUHM MYHHUIUIIATHLHOTO OOpa30BaHUS «TOPOJ
Openbypr», yTBepkneHHble pemerneM OpeHOyprckoro rtopoackoro CoBeta oOT
24.10.2017 Ne 416;

3HaHue nHPpopManuoHHbIX cucteM «Lotus Notesy, «ACD]J».

3. K ymeHusiM, He00XOAUMBIM /1JI51 MCTIOJTHEHUS I0JI2KHOCTHBIX 00SI3AHHOCTE:

BBICTpPAUBaTh  MEXKJIMYHOCTHBbIC OTHOILIECHHS, BECTHU JICJIOBBIE TMEPETOBOPHI
M COCTaBJISITh JICJIOBBIEC ITHNCHhMA;

BJIAJIETh COBPEMEHHBIMH CpEJACTBAaMHM, METOJAaMU U TEXHOJOTUSIMHU pPabOThI
¢ uHopMmalent u JOKyMEeHTaMH;

MJIaHUPOBATh, IIPOTHO3UPOBAThH u KOOPAUHUPOBATH yIpaBJIEeHYECKYHO
JIeSITEIbHOCTD;

OpraHU30BbLIBATH Pa0OTY;

CHUCTEMHO IOJIXOIUTh K PEIICHUIO 3a]1ay;

OMEPaTUBHO MPUHUMATh U PEATIM30BBIBATH YIIPABICHUECKUE PEILICHHUS;

KOHTPOJIUPOBAThH UCIIOTHEHUE MOPYUCHUI;

paspemniaTh KOHGINKTHI;

OIICHUBATh KOPPYILIMOHHBIE PUCKHU.

KpaTtkoe onucanue 10/2KHOCTHBIX 0013aHHOCTEI:

1) obecrneunBaeT ydacThe B OpraHU3alUMU TPOBEACHUS NPOGECCHOHATBHBIX
KOHKYPCOB (B c(hepe moTpeOUTeNbCKOro PhIHKA), BBICTABOK-IIPOAAXK, IPMAPOK C YHaCTHEM
OPEANpUSATHA  TOPrOBIM, OOLIECTBEHHOTO MUTAHUSA, OBITOBOTO  OOCIY>KHBaHUS,
NpeANpPUATHIA-IPOU3BOIUTENEH U Opyrux (OpM OCYIIECTBICHUS MPeANPUHUMATENBCKOM
IeSITeTbHOCTH;

2)  opraHu3yeT  OKa3aHHE  METOAOJOTMYECKOW,  KOHCYJIbTAIMOHHOH U
OpPTraHU3alMOHHONW TOMOIIM CYObEeKTaM NOTPEOUTENBCKOTO0 pPBIHKA, Cepbl ycayr Hu
npeapUHIMATEIbCTBA;

3) opraHm3yeT yd4acTHUE€ OpTaHW3AIMil TOPTOBIH, OOIIECTBEHHOTO MUTAHUA W
OBITOBOTO OOCTYXKUBAHUS B TOPOJCKUX U OKPYKHBIX MEPONPHUATHUSX;

4) ¢dopMupyeT NpeUIOKEHHUS MO BKIIOUEHUIO OOBEKTOB B CXEMY pa3MEICHUs
HECTAIIMOHAPHBIX TOPTOBBIX O00BEKTOB OT Aamuuuctpammu HOxxHOTO OKpyra roposna
OpenOypra no JleHnHckomy paiiony;

5) mnoxaroraBiaMBaeT 3aKIIOUYEHUE JUIA TPUHATHS pPElIeHHS O BO3MOXKHOCTH
(MM HEBO3MOJKHOCTH) BKJIIOUEHHSI HECTAlIMOHAPHBIX TOPTOBBIX OOBEKTOB B CXEMY
pasmerenust HTO na tepputopun Jlenunckoro paiiona ropona OpeHOypra B mopsike,
YCTaHOBJICHHOM MYHHIIMIIAJIbHBIM IIPABOBBIM aKTOM;
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6) ydacTByeT B OpraHM3aIlMU MEPOIMPUSATHH MO TPaKITAHCKOW OOOpOHE, 3aIuTe
HaceleHus Ha Tepputopuun JlennHckoro paiiona ropona OpeHOypra OT uYpe3BbIYaHBIX
CUTyallull IPUPOJHOTO M TEXHOTNEHHOIO XapakTepa, MOKapHOW 0e30macHOCTH (B 4acTu
OpraHM3alM MUTAaHUs, CHAOKEHUSI POTYKTaMu);

7) TPOBOAUT PA3BICHUTEIBHYIO paboTy ¢ COOCTBEHHUKAMM MPEANPHUATHH
OOLIECTBEHHOI'O MHUTAaHUS, TOPTOBIM U OBITOBOIO OOCIYXKMBaHHUs IO OJaroycTpoucTBY
IPWIETarolel TEPPUTOPUH;

8) MPOBOAUT OPraHMU3ALMOHHYIO PabOTy ¢ OOBEKTaMU OOLIECTBEHHOTO MHUTAHMS,
TOPTOBIIM M OBITOBOTO OOCTYXMBAHUS MO MX YYaCTHIO B MECAYHHKAX OJIaroycTpoiicTBa u
O3€JICHEHUS, CAHUTAPHBIX JHEM B TMOPAJIKE, YCTAHOBJICHHOM MYHHIMNAIbHBIMU
MIPAaBOBBIMH aKTaMU;

9) opraHuzyeT MEpONPHUATHS IO MPEAOTBPAILCHUIO HApPYIIEHUH OO0bEKTaMH
OOLIECTBEHHOTO  NHUTaHHs, TOProBIM W  ObITOBOro  oOciyxuBaHus  [lpaBun
0J1aroyCcTpoiicTBa TEPPUTOPUN MYHULIUTIATBHOTO 00pa3zoBaHus «ropox OpeHOypry».

HavyanbHUK oTAe/1a MOTPEeOUTEIBLCKOT0 phIHKA 10 LleHTpanbHOMY paiiony
KBanupukanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOT0O 00pa30BaHMs: HAJIW4YME BBICILIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIEUAIUTET, MarucTpaTypa.

2. K craxKy MyHMUMIAJIBHON CIYyKOBI MM CTAXKy PadoThl MO CHEeNHAJIbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJ2KHOCTHBIX 00SI3aHHOCTEMH:

Konctutynuu Poccuiickon ®@enepanuu;

®enepanpubiii 3akoH  oT  06.10.2003 Ne 131-03 «OO0 oOmmx mnpUHIKNAX
OpraHu3alid MECTHOTO camoynpasieHus B Pocculickon denepanuny;

OenepanbHbii 3akoH oT 02.03.2007 Ne 25-®3 «O MyHUIUMNATIBHON CiIy)0€ B
Poccuiickon @enepauum»;

¥YcraB MyHUIIMIIANBHOTO 00pa3oBanus «ropoja OpeHoypr»;

[Tonoxenne 00 aaMuUHHUCTpanuu OKpyra ropona OpeHOypra, yTBEp>KIECHHOE
pemenrem OpeHoyprckoro ropojckoro Cosera ot 28.06.2011 Ne 215;

3eMenbHbIN Koseke Pocculickoit denepanuu;

@enepanpHblii  3akoH  oT  22.11.1995 Ne 171-®3 «O rocyaapCTBEHHOM
pPEeTryIMpOBaHUM TPOM3BOACTBA M O0OpOTa HSTUJIOBOTO CIHUPTA, AQJKOTOJBHOW U
CIUPTOCOACpIKAIEH TPOAYKIMH W 00 OrpaHMYeHUr ToTpeOseHust (paciuTHs)
AJIKOT'OJIBHOW MPOAYKLIAW;

®enepanbHblii 3akoH 0T 30.12.2006 Ne 271-®3 «O pO3HUYHBIX PBIHKAX U O
BHECEHUU U3MEHEHUN B TPyn0BOM Kojaeke Poccuiickon denepannny;

®denepanbHbiil 3ak0oH 0T 28.12.2009 No 381-d3 «O06 ocHOBaxX TOCYyIapCTBEHHOTO
pETyJIMpOBaHUS TOPTOBOM JIeATEIbHOCTU B Poccuiickon denepanuny;

denepanbHbiii 3akoH 0T 05.04.2013 Ne 44-03 «O xoHTpaKTHOU cucTteme B cdepe
3aKyMOK TOBapoOB, pabOT, yCIyT A 00ecreyeHusi roCyJapCTBEHHBIX M MYHUIIMITAIbHBIX
HYXID;
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®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX);

Vka3 IlIpesunenta Poccmiickoit ®epepanuu ot 23.06.2014 Ne 460 «OO6
yTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTeIbCTBAX
MMYILIECTBEHHOTO XapakTepa M BHECEHHMM HM3MEHEHUU B HEKOoTopble akThl IIpe3umenra
Poccuiickon @enepauum»;

[IpaBuna OnaroycTpoHcTBa TEPPUTOPUM MYHUIUIAIBLHOTO OOpa30BaHUs «TOPOJ
OpenOypr», yTBepkIeHHble pemienrneM OpeHOyprckoro ropojackoro CoBeTa oOT
24.10.2017 Ne 416;

3HaHue nHPpopManuoHHbIX cucteM «Lotus Notesy, «ACDJ».

3. K ymeHusiM, He00XOAUMBIM /1JI51 MCIIOJTHEHUS I0I2KHOCTHBIX 00SI3AHHOCTEI:

BBICTpPAUBaTh MEXKJIMYHOCTHBIC OTHOILICHHS, BECTHU JICJIOBBIE TMEPETOBOPHI
Y COCTaBIIATH JICJIOBBIC MUCHMA;

BIIQJICTh COBPEMEHHBIMH CPEJCTBAMHU, METOJAMH U TEXHOJOTHSIMH PaOOTHI
¢ nHbOpMaIHe 1 TOKyMEHTaAMU;

IJIAHUPOBaTh,  MNPOTHO3UPOBATH W KOOPJUHUPOBATH  YMNPABICHYECKYIO
JeSITEIBHOCTD;

OpraHU30BbIBATH PAOOTY;

CUCTEMHO MOJXOUTh K PEHICHUIO 3a/1ay;

OMEepPaTUBHO MPUHUMATh U PEAIM30BBIBATH YIIPABICHUECKUE PEILICHNUS;

KOHTPOJUPOBATH UCTIIOJTHEHUE TTOPYUECHHI;

paspeniaTb KOHGIUKTHI;

OIICHUBATh KOPPYILIMOHHBIE PUCKHU.

KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) obecrneunBaeT ydacThe B OpraHU3alMU TPOBEACHUS MNPOPECCHOHATBHBIX
KOHKYPCOB (B cpepe MOTpeOUTENHCKOTO PhIHKA), BHICTABOK-TPOIAXK, IPMAPOK C yIaCTUEM
NPEANPUATHA  TOPTOBIH, OOIIECTBEHHOTO TMHTAaHUS, OBITOBOTO  OOCTY>KHWBAaHWSI,
NPeINPUATHI-TIPOU3BOIUTENECH U APYTrUX (HOPM OCYIIECTBICHUS MPEANPUHUMATEIHCKON
JESITEIbHOCTH;

2)  opraHM3yeT  OKa3aHUE  METOAOJOTMYECKOW,  KOHCYJIbTALIUOHHOW U
OpPraHMU3allMIOHHOM MOoMOIIM CyOBEKTaM NOTPEOUTEIBCKOTO PbIHKA, CQEpPbl YCIYr H
OpeaIpUHUMATENbCTBA;

3) opraHu3yeT ydacThe OpraHU3alUil TOPrOBIH, OOIIECTBEHHOTO NUTAHUS MU
OBITOBOI'O OOCITYKUBAHUS B TOPOJCKUX U OKPYKHBIX MEPONPUATHUSAX;

4) ¢dopMupyeT MNpeUIOKEHHUS MO BKIIOUEHUIO OOBEKTOB B CXEMY pa3MEICHUs
HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB OT aaMuHHUCTpauuu HOxkHOTO OKpyra ropoja
Opendypra no LlenTpansHoMy paliony;

5) moAroTaBiAMBAaEeT 3aKIIOUYEHHE I TPUHATHA PEIICHUS O BO3MOYKHOCTH
(MM HEBO3MOKHOCTH) BKJIIOUEHHUSI HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB B CXEMY
pasmeniennst HTO Ha teppuropun Llentpansaoro paiiona ropoga OpeHOypra B Mopsizike,
YCTaHOBJIEHHOM MYHUIIMIAJIbHBIM IIPABOBBIM aKTOM;

6) yuyacTByeT B OpraHM3al[MM MEpOINpPHUATHUI MO Tpa)kIaHCKOH OOOpOHE, 3aluTe
HaceJieHus1 Ha Teppuropun LlenTpansHoro paiiona ropoga OpeHOypra oT upe3BbIUaiHBIX
CUTyallull IPUPOJHOTO M TEXHOTNEHHOIO XapakTepa, MOKapHOW 0e30macHOCTH (B 4acTu
OpraHM3alMM MUTAaHUs, CHAOKEHMSI POTYKTaMu);
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7) TPOBOAUT PA3bICHUTEIBHYIO paboTy ¢ COOCTBEHHUKAMH MPEANPHUSITHIA
OOIIECTBEHHOTO MHUTAHUSA, TOPTOBIM W OBITOBOTO OOCTYXHBaHHUS MO OJIaroycTpoucTBY
HpuIeraroiieil TeppUTOPHH;

8) MPOBOIUT OPraHU3AIMOHHYIO paboOTy C OOBEKTaMU OOIIECTBEHHOTO MHUTAHUS,
TOPTOBJIH U OBITOBOTO OOCIYXHBaHHS MO MX YYaCTUIO B MECSYHUKAX OJIaroycTpoHCTBa U
O3€JICHEHUs, CAHUTAPHBIX JHEH B TMOPSAAKE, YCTAHOBJICHHOM MYHHUIIMIIAJIbHBIMU
MPaBOBBIMU aKTaMU;

9) opraHuzyeT MEpONpUATHS IO MPEAOTBPALICHUIO HAPYIIEHUH OOBEKTaMH
OOLIECTBEHHOTO  NHUTaHHs, TOProBIM W  ObITOBOro  oOciyxuBaHus  [lpaBun
0J1aroyCcTpoicTBa TEPPUTOPUN MYHULIUTIATBHOTO 00pa3zoBaHus «ropox OpeHOypry».

HayajabHuK 0T€/1a IO COLMATBHBIM BOIIPOCAM
Kpamupukaumonusie TpedOBaHuUsA:

1. K ypoBHIO mnpodeccMOHAIBHOI0 00pa30BaHMs: HaJIW4YME BBICIIETO
oOpa3oBaHMs YpOBHS OakajgaBpHuaT, CelIMAIMTET, MaruCcTpaTypa.

2. K cTasky MyHHIMIAJIBHOM CJIY:KObI WJIM CTAa:Ky PadoThl MO CHENHAJILHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpeabsABICHUs TPEOOBAHUH K CTaXKYy.

3. K 3HaHusIM, HeOOXOAMMBbIM J1JIsl NCTIOJITHEHHUS J0JKHOCTHBIX 005S13aHHOCTE:

Koncturyuuu Poccutickoit @enepanuu;

®enepanpubiii  3akoH  oT  06.10.2003 Ne 131-03 «OO0 oOummx mnpUHIKANAX
OpraHu3allid MECTHOTO caMmoynpasieHus B Poccuiickon denepanuny;

®enepanpubiii 3ak0H 0T 02.03.2007 No 25-03 «O MyHUIUMTIATBHON CIy)KOE B
Poccuniickon @enepannn»;

YcTraB MyHUIIMTIATBHOTO 00pa3oBaHus «ropoj OpeHoypr»;

[Tomoxenne 00 aamuHHCTpammuu Okpyra Ttopoma OpeHOypra, yTBEpKIESHHOE
pemenueM OpenOyprekoro ropoackoro Cosera ot 28.06.2011 Ne 215;

Oenepanbhbiil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

Vka3 Ilpesunmenra Poccuiickoit ®epeparuu ot 23.06.2014 Ne 460 «OO06
yYTBEPKJIEHUU (OPMBI CIIPABKU O J10XOJaX, pacxoaax, 00 UMYLIECTBE U 00s3aTEIbCTBAX
MMYILIECTBEHHOTO XapakTepa M BHECEHHMM WM3MEHEHUU B HEKOoTopble akThl Ilpe3umenra
Poccuiickon @enepauum»;

®enepanbhbiil 3ak0H 0T 24.11.1995 Nel81-P3 «O coumanbHON 3alIMTEe WHBAIUIOB
B Poccuiickoit @enepannmny;

®enepanbHblil 3ak0H 0T 12.01.1995 5-@3 «O BeTepanaxy;

O®enepanbubiii 3akoH oT 28.12.2013 Ne 442-®3 «0O06 ocHOBax COIHUAIBLHOTO
oOcmykuBaHus TpaxaaH B Poccuiickoit denepanumy;

@enepanpHoro 3akoHa ot 17.07.1999 Ne 178-®3 «O rocynapcTBEHHOR
COIIMAJIbHOM MTOMOIIH;

3akoHa OpenoOyprckoit odmactu ot 01.11.2008 Ne 2560/532-1V-O3 «O Berepanax
Tpyaa OpeHOyprckoi 001acTy;

3akona OpenOyprckoit oomactu ot 31.10.2014 Ne 2575/733-M-03 «O wmepax
COLIMAJIBHOM  TOJAJIEPKKHA  OTACNIbHBIX  KAaTErOpud  TpaKJaH, MPOXKUBAOIIUX B
OpenOyprckoit 001acThY;
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3axkona OpenOyprckori obmactu ot 12.01.2005 Nel756/284-111-O3 «O wmepax
COLMAIBHOM MOAAEPKKU MHOTOAETHBIX CEMEN»;
3HaHue UH(popMaImoHHbIX cucTeM «Lotus Notesy, «ACOI».

3. K yMmeHusIM, HE00XO0AUMBIM JIJIsl MCTIOJTHEHUS TOJKHOCTHBIX 00SI3aHHOCTEI:

BBICTpanMBaTh MEXJIMYHOCTHBIC OTHOILICHMS, BECTH JICJIOBBIE TIEPETOBOPHI
Y COCTaBJIATH JEJIOBBIE MHCHMA;

BIIQJICTh COBPEMEHHBIMH CPEJCTBAMHU, METOJAMH U TEXHOJOTHSIMH PaOOTHI
¢ nHbOpMaIHe U TOKyMEHTaAMU;

IJIAHUPOBATb, MIPOTHO3UPOBATH u KOOPAUHUPOBATH YIPaBIEHYECKYIO
JIeSITEIbHOCTD,

OpraHHU30BbIBATH PAOOTY;

CUCTEMHO IMOJXOIUTh K PEUICHUIO 3a]1ay;

OMNEPaTUBHO MPUHUMATh U PEATM30BBIBATH YIIPABICHUECKHUE PEILICHHUS;

KOHTPOJIMPOBAThH UCIIOJTHEHUE MTOPYUCHU;

paspemniarh KOHMIUKTHI;

OIICHUBATh KOPPYIIIMOHHBIC PHUCKHU.

KparTkoe onucanue J0/5KHOCTHBIX 00A3aHHOCTEN:

1) opranu3oBBIBaTh U MPOBOAUTH MEPOIPHUATHS B PaMKaX COLMAIbHO-3AIIUTHBIX
aKIU;

2) ydacTBOBaThb B pa3pabOTKe M pealu3allid MYHUIUNAIbHBIX MPOTpaMM IO
COIIMAJIbHOM MOJIMTHKE;

3) ofOecrneunBath cCOOp W mepemady B YIOPaBICHUE IO COIUATBHOW TOJUTHKE
aagMUHHCTpalu ropoaa Openoypra:

- mH(poOpManMM O BETepaHaX W WHBAIHIAX-KOJSICOYHUKAX, MPOKUBAIOIINX HA
TEPPUTOPUH OKPYTa M HYKITAIOITUXCS B PEMOHTE KHJIBIX TIOMEIIECHUH;

- JIOKYMEHTOB JIJIsl OKa3aHUsl MaTepuaIbHOM MOMOIIM I'pakJaHaM, OKa3aBLIMMCS B
TPYJHOM KU3HEHHOW CUTYAIlWH;

4) npoBOAUTH PabOTy C MPENNPUATUSMU W OpPraHU3AUSAMHU PAIUYHBIX (OpM
COOCTBEHHOCTH TIO BOIPOCAM OKa3aHWs OJaroTBOPUTENbHONW COLIMAILHOM  MOMOIIU
rpakJaaHaM, IpOXKUBAIOIIUM Ha TEPPUTOPUH OKPYTa;

5) opraHu3oBbIBaTH PabOTy C MPEANPUATHAMHU, YUPESKICHUIMH U (PUINYECKUMHU
JUIAMH [0 OOECHEeUEHHUIO0 HaAJEXKAIIEro CAHUTAPHOTO COAEPIKAHMUS 3aKPErICHHOU
TEPPUTOPUH;

6) yd4acTByeT B TIPEAOCTaBICHWU MEpP COIMATBHOW MOJACPKKH OTISIHHBIM
KaTeTOPHsIM TPaXKIaH;

7) paspabaThIBaeT TPOEKTHI MPABOBBIX aKTOB amMuHucTparuu HOkHOTO OKpyra
ropoja OpeHOypra u JOKyMEHTOB 10 BOIIPOCAM CBOEH KOMIIETEHIIUY;

8)  OCYIIECTBIATH  B3aMMOJICUCTBHE B  YCTAHOBJIECHHOM  JIEUCTBYIOIIUM
3aKOHOJIATEIHLCTBOM TMOPSAKE C OPraHaAMH TOCYJapCTBEHHOM BJIACTH, OPraHaMU MECTHOTO
caMOyYIpaBJieHus1, OOIECTBEHHBIMA W MHBIMHU OpPTaHU3alUsIMU BceX (PopM cOOCTBEHHOCTHU
10 BOMPOCAaM CBOEI KOMIIETEHIUY;
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9) obecneunBaTh HpeaocTaBlieHHe MyHUIMNanbHON yciyru «lIpegocraBienue B
TOTUIMBOCHA0KAIOIIME OpPraHU3allMK CHHCKOB TpaXKJaH, HYKJIAIOUIMXCA B 00ecreYeHun
TBEPJABIM TOILIIUBOM.

HauajabHMK oTaeIa 110 o0ecreyeHMI0 esiTeJIbHOCTH KOMHMCCHH 110 J1eJ1aM
HECOBCPIICHHOJECTHHUX M 3aIIUTE UX IIPpaB

KBamupukaumonusie TpedOBaHuUsA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CICIUAIUTET, MarucTpaTypa.

2. K craxKy MyHMUMIAJIBHON CIYyKOBI MM CTAXKy PadoThl MO CHEeNHMAJIbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEeIbIBICHNS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJIKHOCTHBIX 00SI3aHHOCTEMH:

Koncturyuuu Poccuiickoit @enepanuu;

Oenepanbabii 3akoH  oT  06.10.2003 No 131-d3 «OO6 o00mmMx MOpUHIKIIAX
OpraHU3alMA MECTHOIO camoynpasieHus B Poccuiickont Denepaunmn»;

OenepanbHbii 3akoH 0T 02.03.2007 Ne 25-®3 «O MyHUIUNIATBLHON CIIy)0e B
Poccuiickon @enepauum»;

¥YcraB MyHUIIMIIANBHOTO 00pa3oBaHus «ropoja OpeHoypry»;

[Tonmoxenne 00 aamuHHCTpamuu Okpyra Ttopoma OpeHOypra, yTBEpKIESHHOE
pemenueM OpenOyprekoro ropoackoro Cosera ot 28.06.2011 Ne 215;

Vka3 IlIpesunenta Poccuiickoit ®epepanuu ot 23.06.2014 Ne 460 «OO6
yTBEpKIeHUH (HOPMBI CIPABKU O JOXOJIAaX, pacxoaax, 00 UMYIIECTBE W 00s3aTeIhCTBAX
MMYIIECTBEHHOTO XapakTepa W BHECEHUU H3MEHEHH B HEKOTOpbie akThl [Ipe3uneHra
Poccniickon @enepannn»;

@denepanpubiii  3ak0H 0T 24.06.1999 Ne 120-@3 «O6 ocCHOBaX CHCTEMBI
npouIakTUKK O€3HA30PHOCTH U MTPABOHAPYIIEHUN HECOBEPIICHHOIETHUXY;

OdenepanbHbii  3akoH  oT  29.12.2012  Ne  273-®d3 «OO06  oOpa3zoBaHUU
B Poccuiickon denepanuny;

denepanbHbii 3akoH 0T 24.05.2008 Ne 48-D3 «O06 orneke 1 MoneyuTeIbCTBE;

®enepanbhbiil 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

@enepanbHbii  3ak0oH  oT  29.12.2010 Ne 436-®3 «O 3amure pAeTe
oT uH(popMaIU, TPUIUHSIONIEH BPEI UX 370POBBIO U PA3BUTHION;

Vka3 Ilpesunenta Poccuiickoii ®enepaunun ot  29.05.2017 Ne 240
«O0 oObsBieHNN B Poccuiickoit @enepanuu JlecaTuneTus 1eTCTBaY;

Vka3z Ilpesunenta Poccuiickoit @epepaumu ot 28.12.2012 Ne 1688
«O HEKOTOpBIX Mepax MO pealu3alliid TOCYAApPCTBEHHOW TMOJUTHKUA B CQepe 3aIfuThl
AETEeH-CUPOT U JIeTeH, OCTaBIIUXCS O€3 MONEUYESHUs POIUTENCH»;

nocraHoBienne IIpaBurensctBa Poccuiickoit  ®epepauuu ot 06.05.2006
Neo 272 «O IlpaBUTEIHCTBEHHON KOMHUCCHH IO JieJaM HECOBEPIICHHOJETHUX U 3aLIUTE UX
paBy;
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nocta”HoBienne IIpaBurensctBa Poccuiickoit  ®enepauun ot 06.11.2013
Ne 995 «OO0 yTBepXKIACHHM NPUMEPHOTO TMOJOXKEHUS O KOMHUCCHSIX IO JesiaM
HECOBEPILICHHOJIETHUX U 3aIlUTE UX TPABY;

3akoH OpenOyprckoit obmactu ot 22.12.2005 Ne 2871/508-I11-O3 «O mopsiake
o0pa3oBaHMsI KOMHUCCHUWA MO JielaM HECOBEpPUICHHOJETHUX U 3alluTe HuX TIpaB B
OpenOyprckoit 001acThY;

3akon  OpenOyprckoit  obmactm ot  10.11.2006 Ne  720/147-1V-O3
«O HajieleHn OPraHOB MECTHOTO CAMOYIPABJICHHS TOCYAAPCTBEHHBIMU MOJTHOMOYHUSIMU
M0 CO3/IaHUIO U OPTaHHU3aIMH AEITEILHOCTH KOMUCCHI MO JieaM HECOBEPIIEHHOJIETHUX U
3aIATE UX TIPABY;

3akon  OpenOyprckoit  obmactu ot  24.12.2009 Ne  3279/760-1V-O3
«O Mepax Mo TpemynpekICHUI0 NMPUYUHCHHS Bpena (U3NYECKOMY, TCUXHYECKOMY U
HPABCTBEHHOMY Pa3BUTHIO JIeTel Ha TeppuTopuu OpeHOyprcekoii 00aacTm;

yka3 ['ybepnatopa OpenOyprckoit obmactu ot 24.05.2010 Ne 83-yx
«O0 yTBepKICHHHM TOPSAKAa B3aUMOJACHCTBUS OpPraHOB U YUPEKIACHUM CHCTEMBI
npounakTUKM  O€3HaJ30PHOCTM M MPABOHAPYIIEHWH HECOBEPUICHHOJETHUX IO
peanuzamuu  3akoHa OpenOyprckoir oOmactu ot 24  gexkabps 2009 ronma
No 3279/760-1V-O3 «O Mepax mo npeaynpexacHuI0 MPUYUHEeHHs Bpeaa (puznueckomy,
NICUXMYECKOMY U HPABCTBEHHOMY pa3BUTHIO JeTed Ha Teppuropur OpeHOyprckoi
00J1acTN»;

noctaHoBiienne IIpaButensctBa  OpenOyprckodt  obmactu ot 29.10.2015
Ne 845-m «O KomHccHsIX 1O JejlaM HECOBEPIUEHHOJIETHUX W 3allUTe UX [paB
B OpeHOyprckoit o0macTm;

3HaHue nHPpopManuoHHbIX cucteM «Lotus Notesy, «ACDJ».

3. K ymeHusiM, He00XOAUMBIM /1JI51 HCIIOJTHEHUS I0I2KHOCTHBIX 00SI3AaHHOCTE:

paboTaTh Ha KOMITBIOTEPE, B TOM YHCIIE B ceTu « HTEpHET;

paboTtath B MHPOPMAIIMOHHO-TIPABOBBIX CHCTEMAX;

MBICJIUTh CHCTEMHO (CTPaTeTHYECKH);

IUIAaHUPOBATh, pALMOHAIBHO MCIOJIb30BATh CIYy)KEOHOE BpeMsi M JOCTUTaTh
pe3ynbTara;

KOHCTPYKTHUBHO OOILIATHCS;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHME, aHaJIU3, HalpaBiICHHE,
XpaHEHHe);

pa3pabaThiBaTh MyHUIIUTIAIbHBIEC TPABOBBIE AKTHI;

OpraHU30BBIBaTh paboTy 10 d(HPEKTUBHOMY B3aUMOJECUCTBUIO C OpTaHAMH
rOCyJapCTBEHHOM BJIACTH W OpPTaHAMH MECTHOTO CAaMOYIPABJICHUS, MPEANPUATHIMH,
OpraHU3aANUSIMU, YIPEKICHUSIMHA U TPAKIAHAMU;

MOATOTABIMBATG W  OPraHWU30BHIBATH CEMHUHApPHI, COBCUIAHUSA, ITyOJHYHbBIE
BBICTYIUICHUS 110 aKTyaJIbHBIM MPOOJIEeMaM CITyKeOHOU eITeTbHOCTH;

OCYIIECTBIISATH OBICTPBIN MOUCK HEOOXOAMMOMN MH(GOPMAIIMHU IO BOIIPOCAM TEOPUHU U
NIPaKTUKHU PEUIEHUS] BOIIPOCOB B c(pepe UCTIOIHEHHS CBOUX JAOJIKHOCTHBIX 00S3aHHOCTEH;

o0OecreunBaTh MPAKTUYECKOE MPUMEHEHUWE 3HAHUW OCHOB JIEWCTBYIOILETO
3aKOHOJIATEJILCTBA B OMPEEICHHON JOJKHOCTHBIMHU OOSI3aHHOCTSMU c(epe ciyxeOHOM
NEeSTENbHOCTH;

obecrnieunBaTh COOJIIOICHUE TIOPSIIKA PabOTHI CO CiIy>KeOHOM HMH(pOopMaIuei;
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PYKOBOJIUTH MOTYMHEHHBIMH, 3¢ deKTUBHO IJIAaHUPOBATH paboTty
¥ KOHTPOJIUPOBAThH €€ BBIMOJIHEHHUE;

OMEepaTUBHO MPUHUMATH U PEAIU30BBIBATH YIIPABICHUYECKUE PEILICHNUS;

BECTU JIEJIOBBIE MEPETrOBOPHI C MPEACTABUTEISIMU TOCYAapCTBEHHBIX OPTraHOB,
OpraHOB MECTHOTO CAMOYIPaBJICHUS, OpPraHU3aIUH;

coOJI0/1aTh ATUKY JEJIOBOT0 OOILEHUS [TPU B3AUMOJIEUCTBUH C TPAKIaHAMHU.

KpaTkoe onucanue J0/5KHOCTHBIX 00A3aHHOCTEN:

1) opranuzoBath IJIaHUPOBaHUE PAOOTHI KOMUCCHH U MPOBEACHUE €€ 3aceqaHuii;

2) opranu3oBaTh (POPMHUPOBAHHE MEKBEJOMCTBEHHOTO IUIaHAa PabOThl OPraHOB M
YUPEXKIEHUH  CHUCTEMbl  NPOPUIAKTUKM  O€3HAA30pHOCTHM W MPaBOHAPYIICHUU
HECOBEPUICHHOJIETHUX;

3) opraHu3oBaTh MPUHITHE MEP MO UCIIOIHEHUIO PEIICHUN KOMUCCHUH;

4) aHanM3UpOBaTh MaTepHallbl, CBEACHUS, HWH(POPMALIMIO, OTYEThl M HHbBIE
MaTepuaibl, TMOCTyHAlOIMIMEe W3 OPraHOB YUPEXKIEHUH CHCTeMbl NPOQUIAKTHKU
0e3Ha30PHOCTH u MpaBOHAPYIICHUI HECOBEPILIEHHOJETHUX (00600IIICHHBIE
U TI0 OT/ICJIbHBIM HaIPaBJICHUSAM JESTEIbHOCTH);

5) opraHu3oBaTh  MPOBEACHUE  MEXKBEIOMCTBEHHBIX  IPO(PHUIAKTHYECKUX
MEPOTPUATUN (aKLM, ONIEpalfii, MECSIYHUKOB U JIp.), HAlpaBJICHHBIX Ha 3alIUTy MpaB U
3aKOHHBIX HHTEPECOB HECOBEPIICHHOJIETHUX;

6) opraHuzoBaTh pa3pabOTKy MEpPONPUATHI AJid BKIIOUEHUS B MYHUIUIAJIbHBIC
OporpaMmbl,  HampaBJ€HHbIE  HA  3alUTy TMpaB W  3aKOHHBIX  HMHTEPECOB
HECOBEPUICHHOJIETHHX.

HavanbHuk oprannzanmoHHo-uHGopMauuoHHoro oraesa u ACY
Kpamnpukaunonnosie TpedoBaHusA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICILIETO
oOpa3oBaHus YpOBHS OakajgaBpHuaT, CelIMAIMTET, MaruCTpaTypa.

2. K cTrasky MyYHUIMIAJIBLHOM CJIY:KObI MJIM CTAKy PadoThl MO CNENMATIbLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IpeabsBICHUs TPEOOBAHUI K CTaXKYy.

3. K 3HaHusIM, HeOOXOAMMBbIM J1JIsl NCTIOJIHEHHUS J0JKHOCTHBIX 005S13aHHOCTE:

denepanbHbiil 3ak0H 0T 6 OKTI0pst 2003 roga Ne 131-d3 «O06 00X OpUHITUTIAX
OpraHu3alMi MECTHOTO camoyripaBieHusi B Poccuiickoit denepaiumy B 4aCTH CTPYKTYPbI
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS;

®enepanbhbiil 3akoH 0T 2 Mapta 2007 roga Ne 25-03 «O MyHUIUMNAIBHON CIyx)0e
B Poccuiickoit @enepannmny;

®enepanbhblil 3akoH 0T 02.05.2006 59-03 «O nopsinke paccMOTpeHuUs: 0OparieHui
rpaxxnal Poccurickont denepanyny;

OenepanbHbiil 3akoH 0T 25 aekadps 2008 roma Ne 273-D3 «O npoTUBOAEHCTBUN
KOPPYIILIUN»;

Vka3 Ilpesunenta Poccuiickoit denepamuu ot 12 aBrycta 2002 roga Ne 885 «O06
YTBEPKJICHUU  OOIIMX  TMPUHIMIIOB  CIY>KEOHOTO  TOBEACHUS  TOCYAApCTBEHHBIX
CITYKaIIIX»;
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Vka3 IIpesunenta Poccuiickoit ®@enepauun ot 1 urons 2010 roma Ne 821 «O
KOMHUCCHSIX MO COONIOCHHIO TpeOOBaHMU K CIy>KeOHOMY MOBENEHHUIO (enepabHbIX
TOCYIapCTBEHHBIX CIYXKAIINX U YPETYJINPOBAHUIO KOH(PINKTA HHTEPECOBY;

VYcraB (OcHoBHoM 3akoH) OpeHOyprckoit obnactu;

3akoH OpenoOyprckoit oomactu ot 12 centsopst 2000 roga Ne 660/185-03 «O craxe

roCyJIapCTBEHHOM TPaXKIaHCKOM (MYHUITUTIAILHON) CTy>K0b1 OpeHOyprckoit 00acTiy;
3akoH OpenOyprckoit oosmactu ot 10 okTsa6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHHIIMNIATBHOU c1yx0e B OpeHOyprckoit o0macTuy;

IPaBUJI IEJIOBOTO ITUKETA;

MpaBUJI BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

OCHOB JIOKYMEHTO000pOTa U paboThl cO Ciyx)eOHON HH(pOpMaluen, periaMmeHTa
JIEJIOMPOU3BOACTBA B AMUHUCTpaluu ropojaa OpeHoypra;

3HaHWe UH(popMaImoHHbIX cucTeM «Lotus Notesy, «ACOI».

4. K yMeHUsIM, HEO0XOUMbIM /IJIsl MCIIOJTHEHUS T0JIKHOCTHBIX 00SI3AHHOCTEI:

NPUMEHEHUE 3HAHUM JIJIS1 peIlIeHUs MTOCTaBICHHBIX 33]1a4;

paboTa ¢ 60abIIUM 00BEMOM HH(POPMALIH;

UCIIOJIb30BAHUE COBPEMEHHBIX TEXHUYECKHX CPEACTB U HH()OpMaIMOHHBIX
TEXHOJIOTHH;

MOJTOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, TIPE3CHTAIUH;

yMeHue paboTaTh C JII0IbMU;

YMEHUE YETKO W TPAMOTHO U3JIaraTh CBOM MBICIIH;

yMeHue paboTaTh B yCIOBUSX OTIEPATUBHOCTH;

OpTaHU30BBIBATh B3aUMOJICUCTBHE CO CICIHAIMCTAMH JPYTHX OPraHOB U
CTPYKTYPHBIX TOJIpa3eJCHUl MYHUIIMITAIILHOTO OOpa30BaHMs [JIsi PEIICHUS BOIPOCOB
CBOEH JIeSITeNIbHOCTH;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHME, aHaJIu3, HalpaBiICHHE,
XpaHEHHe);

OpraHu30BbIBATh paboTy 10 3(PPEeKTUBHOMY B3aUMOJECUCTBUIO C OpraHamu
rocyJapCTBEHHOM BJIAaCTM W OpPraHaMM MECTHOTO CaMOYIpPABJICHUS, MPEANPUATUIMH,
OpraHu3aLMSIMU, YUIPEKICHUIMUA U TPAKIAHAMU;

OCYILIECTBJISATh KOHTPOJb HAJ XOJOM HCIOJIHEHUS JIOKYMEHTOB, NPOEKTOB U
PEIICHNI MOCTABJICHHBIX 337249 C y4€TOM YCTaHOBJIEHHBIX CPOKOB.

KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) Opranuszanus anmnapaTHbIX COBELIAHUH Y IJIaBbl OKPYTa;

2) Pa3paboTka 1 KOHTPOJIb 32 UCIOJHEHHEM IIJIaHA OPraHU3alMOHHO-TEXHUYECKUX
MEpONPUATHA aJIMHHHUCTPALMM OKpyra IO TOJArOTOBKE M TPOBEIECHHUIO BBIOOPOB
JIENyTaTOB, OT3bIBA JIEMIyTaTOB, peepeHaymMa U JPYyrux BHIOOPOB, MPEIYCMOTPEHHBIX
JEUCTBYIOIIMM 3aKOHOAaTeNIbcTBOM Poccuiickoit deneparnu, OpeHOyprckoil 06gactu u
VYcraBoMm ropona OpenOypra;

3) Oxazanue coJelcTBUS U30MpATENbHBIM KOMHUCCHUSIM, PACIHOJIOKEHHBIM Ha
tepputopuu KO>KHOTO OKpyra, B OCYIIECTBICHUH UMHA CBOMX MOJHOMOYHUN MO MOJATOTOBKE
U TPOBEACHUIO BBIOOPOB JEMyTAaTOB, OT3bIBA JEMYyTAaTOB, pedepeHayma Hu APYyrux
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BBIOOPOB,  MPEIyCMOTPEHHBIX  JIEHCTBYIOIIMM  3aKOHOAATENbCTBOM  Poccuiickoi
®enepanmu, OperOyprckoit oobmactu u YcraBom ropoaa OpenOypra.

4) OkazaHue METOAMYECKOM M MPAKTUYECKOM IOMOIIM TEPPUTOPHUAIIBHBIM,
OKPY)KHbIM M YYaCTKOBbIM H30UpaTeIbHbIM KOMHUCCHUSIM B NEPHUOJ IOATOTOBKH U
IPOBEJIEHUSI BBIOOPOB.

5) OpraHuzanus NOATOTOBUTEIBHBIX MEPONPUATHN 1O IMPOBEACHUIO €XKETOJHOI0
KOHKYypca «YesoBek roga»;

6) OpraHu3anusi NOATOTOBUTEIbHBIX MEPONPUITHNA 1O HMPOBEACHUIO €XETOJHOIO
obononenus «Jlocku Ilouera FOxHOTrO OKpyTay;

8) Opranusanus BBIIOJIHEHUS HA  TEPPUTOPUM  OKpyra  MEpONPHSTHIA,
MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MYHULMIIAJBHBIMUA MPAaBOBBIMH AKTAMH, IIO
IIOATrOTOBKE U ITPOBEACHUIO NIEPENNCEN HACEIEHUS, CEJIbCKOX03SIMCTBEHHBIX MTEPEITUCEN;

9) OpranuzainMoHHOE OOecreueHUue MOATOTOBKM M TMPOBEACHUS KOH(EpEeHIUH,
COBEIIaHM, TOPKECTBEHHBIX IPHUEMOB, MEPOIPHUITHI U BCTPEY B OKPYTE.

3amMecTuTE b HAYAJILHUKA OPraHU3aIMOHHO-NH(OPMALIMOHHOTO 0T/1eJ1a
u ACY

KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMsl: HaJIU4YUME BBICILIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIEUAIUTET, MarucTpaTypa.

2. K craxxy MyHMUMIAJBHON CJIYKObI WM CTAXKy PadoThl M0 CHENHATbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJ2KHOCTHBIX 00SI3aHHOCTEMH:

®enepanbHbIil 3ak0oH 0T 6 OKTAOps 2003 roma Ne 131-D3 «O06 oOmmx MpUHIUTIAX
OpraHHU3allA MECTHOIO camoymnpasieHus B Poccunickon @enepanum» B 4aCTU CTPYKTYPbI
OpraHOB MECTHOTO CAMOYIPABJICHUS;

denepanbHbiil 3akoH 0T 2 MapTa 2007 rona Ne 25-®3 «O MyHULIMTIATBHOHN CITyKO€
B Poccuiickon denepanuny;

denepanbHbiil 3akoH 0T 02.05.2006 59-D3 «O nopsiake paccMOTpeHus 0OpaleHui
rpaxaan Poccuiickon @enepaunmy;

denepanbHbi 3akoH 0T 25 aekabps 2008 roma Ne 273-D3 «O npoTUBOACHCTBUU
KOPPYIILUNY;

Vka3 IIpesunenra Poccuiickoit denepaunu ot 12 aBrycra 2002 roma Ne 885 «O06
VTBEPKICHUH  OOIMX  NPHUHIMIIOB  CIYy)KEOHOTO  TOBEACHUS  TOCYAapCTBEHHBIX
CITY KaIllUX»;

Vka3 Ilpesunenta Poccuiickoit ®@enepauun ot 1 umrons 2010 roma Ne 821 «O
KOMHUCCHSIX IO COONIOACHHIO TpeOOBaHMW K CIy>KeOHOMY MOBENEHHUIO (enepabHbIX
rOCyJapCTBEHHBIX CITYKAIINX U yPETyJIUPOBAHUIO KOH(PIUKTA HHTEPECOBY;

VYcraB (OcnoBHoM 3akoH) OpeHOyprckoit obnactu;

3akoH OpenoOyprckoit oomactu ot 12 centsopst 2000 roga Ne 660/185-03 «O craxe

roCyJIapCTBEHHOM TPaXKIaHCKOM (MYHHUITUTIAILHON) CTy>k0b1 OpeHOyprckoit 00JacTiy;
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3akon OpenOyprckoit oomactu ot 10 okts6ps 2007 roma Ne 1611/339-1V-O3 «O
MYHUIIUTTATBHOM city»)0e B OpeHOyprckoit obmactny;

IpaBuJl IEI0OBOTO 3TUKETA;

paBuJ BHYTPEHHETO TPYJIOBOTO PacHopsIKa;

OCHOB JIOKyMEHTO00OpOTa M paboThl CO CIykeOHOU HHOpMaIlMel, periiaMmeHTa
JIEJIONPOU3BOACTBA B AMUHUCTpaluu ropojaa OpeHoypra;

3HaHue UH(popMaImoHHbIX cucTeM «Lotus Notesy, «ACOI».

4. K ymeHusiM, He00X0AUMBIM /IJI51 HCTIOJTHEHUS I0IZKHOCTHBIX 00SI3aHHOCTEH:

MPUMEHEHUE 3HAHUH IS pEIIeHUS] TOCTABICHHBIX 33]1a4;

paboTa ¢ 60apIIMM 00bEMOM HHPOPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHMUYECKHX CPEACTB H  HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOATOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, IPE3CHTAIINN;

yMeHHe padoTaTh C JIHOIbMH;

YMEHHE YE€TKO M TPAMOTHO H3JIaraTb CBOM MBICIIH;

yMeHHEe padoTaTh B YCIOBUSX ONEPATUBHOCTH;

OpTraHM30BbIBATh B3aMMOJICMCTBUE CO CHEHUAIMCTaMH JIPYyTMX OPraHoB U
CTPYKTYPHBIX TOAPA3EICHUNA MYHUIIMNAIBHOTO 00pa30BaHUs MJisg PEIICHHS BOMPOCOB
CBOEM AeSITEIIbHOCTH,

pabotath ¢ HOKyMeHTamu (cocTaBieHHe, OGOpMIICHHWE, aHaIW3, HAMpaBIICHUE,
XpaHEHHE);

OpraHU30BBIBaTh paboTy 10 d(HPEeKTUBHOMY B3aUMOJECUCTBUIO C OpTaHAMH
roCyJIapCTBEHHON BJIACTM U OpraHaMu MECTHOTO CaMOYIPAaBJICHUS, MNPEANPUATHIMU,
OpraHU3alUsIMU, YUPEKICHUIMU U TPAXKIaHAMU;

OCYILIECTBIATh KOHTPOJb HaJ XOJAOM HWCIOJHEHUS JOKYMEHTOB, MPOEKTOB U
pelIeHni MOCTaBICHHBIX 3a7a4 C Y4ETOM YCTAaHOBJIEHHBIX CPOKOB.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) Pa3paboTka mpeanokeHui, MPOEKTOB IUIAHOB MO COBEPIICHCTBOBAHUIO CHUCTEMBI
MHPOPMAIMOHHOTO O0eCTIeUeHUs] JIeATEIBbHOCTH OKpyra, a Takke MpOorpaMMHBIX
KOMIUIEKCOB M aBTOMAaTU3HUPOBAHHBIX pa0OYUX MECT.

2) Yyactue B pa3pabOTKe MEePCINEKTUBHBIX MJIAHOB Pa3BUTHsI OKPYKHOHM JOKAJIBLHOU U
oOmeropoickoii HGOPMAITMOHHON CEeTH, o0ecredeHrue O0e30MacHOCTH OOIIel CUCTEMbI
neperayy JaHHBIX Ha TEPPUTOPUU OKpYTa.

3) OOydenue cOTpyIHUKOB aaMuHHCTpau FO>KHOTO OKpyra W MpUHATHE MEpP IO
YIYYIIEHUIO OpPTraHM3aluyd padoThl M TMOBBIIICHHIO MX YPOBHA MNpodeccuoHanu3Ma B
paboTe c anmnapaTHO-MPOrPaMMHBIMU KOMILIEKCAMH.

4) Obecneuenne OecriepeOOHONW pPaOOTHl BBHIYMCIUTEILHON UM OPTTEXHHKH,
TeneQOHHON CTalMOHAPHON W MOOWIBHON CBSI3U, CETH HMHTEPHET M PAJAMOCBA3H Ha
paboumx MecTax COTPYJHUKOB OKpyra W aJIMHUHUCTPAlMid HACEJICHHBIX ITyHKTOB,
BXOJISIIIIX B COCTAB OKPYyTa.

5) ObGecneuenue 6ecriepeOOHON PadOTHl CUCTEMBbI BUICOHAOIIOACHUS U KOHTPOJIS
JOCTyTIa B 3IaHUU OKpYTa.
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6) OOecnieueHrne OPITEXHUKH PACXOAHBIMA MaTEpHAIAMH MO 3asBKaM COTPYJIHUKOB
OKpyTa, MPHUHITHE ONEPATUBHBIX MEpP MO YCTPAaHEHHIO BO3HUKAIOIIUX HEUCIIPABHOCTEH U
COJIEPIKaHUIO0 OPTTEXHUKH.

7) WHBeHTapu3anuss M NOArOTOBKAa JOKYMEHTALMU Ul CIIMCAHUS U YTWIW3ALUU
MaTepUaIbHbIX CPEACTB (BBIUUCIUTENbHAS U OPITEXHHUKA, PACXOAHBIE MAaTEPUAIIbI).

8) ComnpoBokJIeHUE aBTOMATU3MPOBAHHBIX MH(POPMALMOHHBIX CHUCTEM, TAKUX Kak
ACO/I, Lotus Notes, ECUA, EI'P 3AI'C, TUC MHI'EO, TIOC EIII'Y, III'C EIII'Y,
AxtuBHb rpaxaanud, 10 CBUC, 'NC I'MII, I'MC TOP KH, AUC I1®P PO, 1C
S0 u gp., MOATOTOBKA JOKYMEHTOB I TOJKIIOYEHHS HOBBIX COTPYJHUKOB K
CUCTeMaM, KOHTpOJb H oOecreueHue OecnepeOOiHON paboThl CUCTEM, MOAAEPKKA
aKTyaJlbHOCTH CBEJIEHUH, COJEpKAIMXCS B STUX CHCTEMax, B T.4. Ha pabouymx MecTax
COTPYJHUKOB aJIMUHUCTPAIINI HACEJICHHBIX ITyHKTOB, BXOJAIIUX B COCTaB OKpYTa.

8) IloaroroBka mokymeHnToB u (gopmupoBanue DL pykoBoauteneit okpyra, rias
CeJI ¥ TIOCEJIKOB, BXOSIIUX B COCTaB OKPYyTa, COTPYJHUKOB aJIMUHUACTPALIUH.

9) IloaroroBka TEXHWYECKUX 3aJaHUN Ha TMPOBEACHHE KOHKYPCOB Ha TMOKYIIKY,
OoOCIy’)kKMBaHUE M PEMOHT BBIYUCIUTEIBHOM W  OPITEXHUKH, OCYLIECTBIICHUE
B3aMMOJICMCTBUE C KOHTpareHTaMu B paMKax KOHKYpPCOB — pa0oTa ¢ JIOKyMEHTaMH II0
BBINIOJIHEHHBIM pab0TaM, KOHTPOJIb CBOEBPEMEHHOM OIUIAThI OKA3aHHBIX YCIIYT.

10) TexHnuyeckoe obecrieueHne OpraHu3aluy U NpOBEACHNUS MEPONIPUATUN B OKPYTE,
B T.Y. BBIE3/IHBIX MEPOIPUITHH.

11) Obecnevyenne nH(HOPMALMOHHO-TEXHUYECKON MOANEPKKHU EATEIbHOCTU OTJENA
MO MOATOTOBKE U MPOBEIECHUIO BHIOOPOB JEMYyTAaTOB, OT3bIBA JCMYTAaTOB, pedepeHayma u
APYTUX BBIOOPOB, MPEAYCMOTPEHHBIX ACHCTBYIOUIMM 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepanun, OpeHOyprckoit odmactu u YcrtaBom ropoga OpeHOypra, OCyIiecTBICHUE
orepaTUBHOTO cOopa MH(OpMaMU O XOJ€ BBIOOPOB C MOArOTOBKOM CBOJA, OKa3aHUE
TexHn4deckoun noanepxkku npeacenaresssm TUK n YUK okpyra.

12) OcyiiecTBieHue B3aUMOACHUCTBUSI C CHUCTEMHBIMU  aJIMUHUCTPATOPAMHU
n3buparenpHo kKomuccun OpeHOypreKoii 00J1acTy.

HavanbHUK 0TI€/12 JKUJIHIIHO-KOMMYHAJIBbHOTI'0 X0351iICTBA M IKOJIOTUH
1no JIeHHHCKOMY paiiloHy

KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIIEUAIUTET, MarucTpaTypa.

2. K craxxy MyHMUMIAJBHON CJIYKObI WM CTAXKy PadoThl M0 CHENHATbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJZKHOCTHBIX 00SI3aHHOCTEMH:

I'paxxnanckuit konexc Poccniickon denepanny;

Kunuuneiid koaekc Poccuiickoit @enepannu;

OenepanbHbii 3ak0H oT 31 mapra 1999 roma Ne 69-d3 «O razocHabxeHUU B
Poccuiickon @enepauum»;

denepanbHbiil 3akoH 0T 27 utogst 2010 roga Ne 190-D3 «O teriocHaOKeHUNY,

denepanbHbIi 3akoH 0T 26 mapTa 2003 roga Ne 35-D3 «O06 37EKTPOIHEPTETUKEY,



50

®denepanbubiii 3akoH 0T 7 aekadps 2011 roma Ne 416-D3 «O BomocHaAOKEHUHN |
BOJIOOTBEJICHUN;

[TocranoBnenue IIpaButensctBa Poccuiickoit @enepaunu ot 6 maga 2011 roga Ne
354 «O mnpenocTaBlieHUd KOMMYHAJIBHBIX YCIYr COOCTBEHHHMKAM M IOJIb30BaTEISIM
NOMEIICHUI B MHOTOKBAPTUPHBIX JIOMAX U JKUIIBIX JOMOBY;

denepanbHbiil 3akoH OT 23 HOA0ps 2009 roma Ne 261-D3 «O06 sHEeprocoepekeHUN
U O TOBBILIEHUHU SHEPreTuYecKor 3(h(HPEKTUBHOCTU U O BHECEHUU U3MEHEHUH B OTIE/IbHbIC
3aKOHOJATeNbHbIE aKThl Poccuiickont Denepauumny;

®denepanpubiii 3akoH OoT 21 nmexabps 1994 roma Ne 69-D3 «O mokapHOi
0e30MacHOCTHY;

OepnepanbHbii 3akoH oT 30 wmaptra 1999 roma No 52-®3 «O canurtapHo-
AMUAEMHUOJIOTHUECKOM OJIarOnoIyYry HACSICHUS,;

®enepanpubiii 3ak0oH oT 30 gexabps 2009 rtoma No 384-D3 «TexHuueckwii
peraamMeHT o 0e30MacHOCTHU 3JaHUI U COOPYKEHHUI;

®enepanbHoro 3akoHa ot 2 mMag 2006 roga Ne 59-®@3 «O nopsiake paccMOTpEHHUS
oOpaiennii rpaxkaan Poccuiickoit @enepanumny;

[Tonoxenne 00 aaMUHHUCTpanuu OKpyra ropona OpeHOypra, yTBEp>KIECHHOE
pemenrem OpeHoyprckoro ropojickoro Cosera ot 28.06.2011 Ne 215.

CTPYKTYpa TOILTMBHO-IHEPTeTUYECKOT0 U IPOMBIIINIEHHOT'O KOMILJIEKCa;

obmme TpeOoBaHMS NPOMBIIIJIEHHOW O€30MacHOCTH M 0e30macHOCTH B cdepe
SHEPreTUKH;

0COOEHHOCTH YIIPABJICHUS KUIHUIIHBIM U KOMMYHQJIBHBIM X035HCTBOM;

OPUHIUIBL  (PYHKIIMOHWPOBAHUS  DJEKTPOIHEPTETHUYECKOTO  00OpYAOBaHUS,
TEIUIOBBIX YCTAHOBOK, MIEKTPUUYECKUX CTAHIUMU U CETEH;

MpaBUJI MOJIK30BAHUS CUCTEMAaMH KOMMYHAJILHOTO BOJIOCHA0KECHHS W KaHAIA3AITUU
B Poccuiickoit @enepannu;

MpaBUJI YCTAHOBJICHHSI W OTNPEACIICHUS] HOPMATHBOB MOTPEOJICHUS KOMMYHATBHBIX
YCIIYT ¥ HOPMATUBOB MOTPEOJICHUS KOMMYHAIBHBIX PECYPCOB;

paBui COAEPKaHUsI OOIIETr0 UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME;

MOPSJIOK MOCTaBKU rasa Jijisi 00ecreyeHuss KOMMYHaJIbHO-ObITOBBIX HY K] TPaXaH;

npaBui NPeIOCTaBICHUM KOMMYHAIbHBIX YCIYT COOCTBEHHHKAM U IMOJb30BATEISIM
MOMEIIEHUI B MHOTOKBAPTUPHBIX JOMAX U KHJIBIX JIOMOB;

0 IMpaBujax, oOOs3aTENbHBIX MPU  3aKIIOYEHUH  JOTOBOPOB  CHAOXKEHUS
KOMMYHaJIbHBIMH PECYpPCaMHU;

0 MHUHUMAJILHOM IIepeYHe YyCIyr W padoT, HEOOXOAUMBIX HJisi OOeCTeYeHUS
HAJJISKAIIETO COAEP>KaHUs OOIET0 UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME, U TTOPSIAKE UX
OKa3aHUs U BBIMOJHEHHUS;

0 TOPSIAKE OCYIIECTBICHUS JEATEIbHOCTH MO YNPABICHUIO MHOTOKBAPTUPHBIMU
JIOMaMHU;

00 yrBepxkaenuu [IpaBui 1 HOpM TEXHUYECKOM IKCIUTyaTaIlMN KUIUIITHOTO (DOHMA;

MOHATHUS IHEProcOEPEKEHUs U OBBIIICHUS SHEPreTHYeCKor 3(h(PEeKTUBHOCTH;

THUIIbI OPTaHU3ALUOHHBIX CTPYKTYD;

MOHSTUE MUCCUU, CTPATETUH, LIeJIel OpraHu3alliiy;

npaBa, OOS3aHHOCTM MYHUIMMNAIbHBIX CIYXKalUX W JIMI, 3aMEeIlalolIux
JOJKHOCTH, HE OTHOCSIIIUECS K IOJHDKHOCTSAM MYHUIIUIIAIBHOMN CITyKOBbI;
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HOPSAZIOK pabOTHI CO CITyKe0HOM nH(pOpMaLIeH;

MpaBUiia IET0OBOTO STUKETA;

anmnapaTHOE U IPOrpaMMHOE 00eCTICUeHHE;

3HaHWe UHQpopMaImoHHbIX cucTeM «Lotus Notesy, «ACOI».

4. K yMeHUsIM, HE00XOUMbIM /IJISl MCIIOJITHEHUS T0JIKHOCTHBIX 00SI3AHHOCTEI:

NPUMEHEHUE 3HAHUM JIJIs1 peIlIeHUs MTOCTaBICHHBIX 33]1a4;

paboTa ¢ 60abIIUM 00BEMOM HH(POPMALIH;

UCIIOJIb30BAHUE COBPEMEHHBIX TEXHUYECKHX CPEACTB U HH()OpMaIMOHHBIX
TEXHOJIOTHUH;

MOATOTOBKA OTYETOB, JIOKJIAJIOB, TE3UCOB, IPE3CHTAIIUA;

yMeHue paboTaTh C JII0IbMU;

YMEHHUE YETKO W TPAMOTHO U3JIaraTh CBOW MBICIIH;

yMeHue paboTaTh B yCIOBUSX OTIEPATUBHOCTH;

OpraHu30BbIBATH B3aMMOJICHCTBUE CO CHEHUAIMCTAMHU JIPYyTHMX OpPraHoB U
CTPYKTYPHBIX TOJIpa3JeJeHUl MYHUIIMITAIIGHOTO OOpa30BaHMs [JIsl PEIICHUS BOIPOCOB
CBOEH JIeSITeNIbHOCTH;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHME, aHaIu3, HalpaBiICHHE,
XpaHEHHe);

OpraHu30BbIBATh paboTy 10 3(PHPEeKTUBHOMY B3aUMOJECUCTBUIO C OpraHamu
rocyJapCTBEHHOM BJIAaCTM W OpPraHaMM MECTHOTO CAaMOYIpPaBJICHUS, MPEANPUATUIMH,
OpraHu3aLMSIMU, YUIPEKICHUIMUA U TPAKIAHAMU;

OCYIIECTBISATh KOHTPOJb HAJ XOJOM HCIOJTHEHUS JIOKYMEHTOB, TPOEKTOB U
pELIEHUI MOCTABICHHBIX 3a7]a4 C YYETOM YCTAaHOBJIEHHBIX CPOKOB.

KpaTtkoe onucanue 10/2KHOCTHBIX 0013aHHOCTEI:

1) opranmzanusi B TpaHHIAX pailoHa 3JIEKTPO-, TEIJIO-, Ta30- U BOJOCHAOKEHHE
HACEJICHUs, BOAOOTBEJCHHE (32 MCKIIOUEHHEM MHOTOKBAPTHUPHBIX OMOB) B paMKax
COOCTBEHHBIX MOJHOMOYHN OPTraHU3AIMOHHOTO XapaKTepa;

2) opraHu3zaiusi o0ecreyeHus HaIe)KHOTO TEIIOCHA0KEHUS TTOTPEOUTENeH;

3) paccMmoTpeHue oOpaileHus TOTpeduTenel 1Mo  BoOIpocaM  HaJIEKHOCTH
TEIUIOCHAOKEHUS;

4) ydactue B pOBEpKE TOTOBHOCTH TEIJI0CHA0XKAIOIIUX
U TEIUIOCETEBbIX OpraHu3alluid, MOTpeOUuTened TEMIOBOW SHEPIMH K OTOMUTEIHLHOMY
CE30HY;

5) KOHTpOJIb 32 O3KCIUlyaTauued U OOCIYy)XKMBAaHHEM 3[aHUH, COOPYKEHHU H
HapYXHBIX MH)KCHEPHBIX CETeW, HAXOSIIIUXCS B BEJIEHUU MOCTAaBIIUKOB KOMMYHAJIBHBIX
peCypcoB;

6) BBISBICHHUE HEOOCTYKUBAEMbIX, JHOO OECXO3IMHBIX OOBEKTOB HAPYKHOTO
OCBEILIEHUS TI0 TEPPUTOPUATBHOMN MPUHAICKHOCTH;

7) IpUHATHE MEP MPH BBIBICHUHN 0€CXO3SIMHBIX HHKEHEPHBIX CETeH;

8) yuactue B OpraHu3alii NpOTUBONABOAKOBBIX MEPONPUSITHIA;

9) KOHTPOJIb OpraHU3alMKi OCYIIECTBICHUS 3eMIISIHBIX pa0OT Ha TEPPUTOPUHU OKpyTra
B MOPSIJIKE, YCTAHOBJIEHHOM MYHHUIIMITAILHBIMU TPABOBBIMU aKTaMU;

10) cornacoBaHue MpoOU3BOACTBA 3EMJISIHBIX PA0OT Ha TEPPUTOPUHU OKPYTa B MOPSIJIKE,
YCTaHOBJICHHOM MYHUIIUMTIAJIbHBIMU MPABOBBIMU aKTAMH;



52

11) KOHTPOJb BOCCTAHOBJIEHHUSI HAPYLUICHHOTO OJIArOYCTPOMCTBA MOCIE MPOBEACHUS
36MJIIHBIX W PEMOHTHO-BOCCTAHOBHUTENIbHBIX (aBapHilHbIX) padOT HAa WHKEHEPHBIX
KOMMYHUKAILIUAX;

12) yuactue B paboTe KOMHCCHM, padOUYUX TPYII B COOTBETCTBUU C JEUCTBYIOIIUM
3aKOHOAATEIBCTBOM U MYHHIIMIIAJbHBIMU [TPABOBBIMU aKTAMMU;

13) opraHuzanusi Ha TEPPUTOPUM OKpyra pabOThl MO YCTAHOBKE yKaszaTelleh c
HAaMMEHOBAHUSAMM YJIHUI] © HOMEpaMH JOMOB COOCTBEHHUKAMM 3[]aHUN U COOPYKEHUI;

14) yyacTue B oOpraHu3aly MPOBEIACHUS Ha TEPPUTOPUU OKpPyra MECSYHHUKOB
OnmaroycTpoiicTBa W O3€JICHEHHUS, CAaHUTApHBIX JHEHl B TMOPSAIKE, YCTaHOBICHHOM
MYHULUIIAJbHBIMHU IPABOBBIMU aKTaMHU;

15) ydactue B MEpONPHUATHSIX MO KOHTPOIIO 3a COOJIOJCHHEM W HCIIOJTHEHHEM
[IpaBun  OmaroycTpoicTBa TEPPUTOPUM  MYHUIIMIIAIBHOTO  OOpa30BaHUA  «TOPOJ
OpenOypr» B mpeenax KOMIETCHIIMN aJMIHUCTPAIIUN OKPYTa.

3amMecTHTE b HAYAIBHUKA OTAEJIA KUJIUIIHO-KOMMYHAJIBLHOI0 X03AHCTBA
U IKOJIOTUM N0 JIECHHHCKOMY PaOHY

KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMsl: HaJIU4YUME BBICILIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIEUAIUTET, MarucTpaTypa.

2. K craxxy MyHMUMIAJBHON CJIYKObI WM CTAXKy PadoThl M0 CHENHATbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJ2KHOCTHBIX 00SI3aHHOCTEMH:

I'paxxnanckuit konexc Poccniickon denepanny;

Kunumaeii koaekc Poccuniickont @enepannu;

®denepanpubiii 3akoH oT 31 Mapta 1999 roma Ne 69-®3 «O razocHabOxeHUU B
Poccuiickon @enepauum»;

denepanbHbiil 3akoH 0T 27 utogist 2010 roga Ne 190-D3 «O teriocHaOKeHUNY,

denepanbHbIi 3akoH 0T 26 mapTa 2003 roga Ne 35-D3 «O06 37EKTPOIHEPTETUKEY,

denepanbHbiii 3ak0H oT 7 nekadpst 2011 roga Ne 416-D3 «O BogoCHAOXKEHUN U
BOJIOOTBEJICHUNY,;

[TocranoBnenue IIpaButensctBa Poccuiickoit @enepaunu ot 6 maga 2011 roga Ne
354 «O mpenocTaBlieHUd KOMMYHAJIbHBIX YCIYT COOCTBEHHHWKAM | IIOJh30BaTEIISIM
MOMEIIEHU B MHOTOKBAPTUPHBIX JIOMAX U KHUJIBIX TOMOBY;

®enepanphblil 3akoH 0T 23 HOsIO0ps 2009 roga Ne 261-D3 «OO6 sneprocoepexeHIH
¥ O TIOBBINICHUN dHEPTeTUYECKON 3(PPEKTUBHOCTH U O BHECCHUH N3MECHECHUN B OT/ICTHLHBIC
3aKoHoAaTenbHbIe akThl Poccniickon denepannmy;

OenepanbHbii 3ak0oH OT 21 gekabps 1994 roma Ne 69-®3 «O mnoxapHOit
0e30macHOCTIY;

OenepanbHbiii 3akoH oT 30 Mapra 1999 roma Ne 52-®3 «O caHutapHo-
AIUAEMHUOJIOTMUECKOM OJaronoyqru HaCeJICHUs;

OenepanbHbii 3akoH oT 30 nexabpss 2009 roga Ne 384-D3 «Texuuueckuit
peryiaMeHT 0 0€30MacHOCTHU 3/IaHUN U COOPYKEHUIN;
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®enepanbHoro 3akona ot 2 mMas 2006 roga Ne 59-@3 «O nopsiake paccMOTpEHHUS
oOpamenuii rpaxman Poccutickoit deneparumny;

[Tonoxenne 00 aaMUHHUCTpanuu OKpyra ropojna OpeHOypra, yTBEp>KIECHHOE
pemennem OpeHoyprckoro ropojickoro Coseta ot 28.06.2011 Ne 215.

CTPYKTYpa TOILTUBHO-IHEPTEeTUYECKOT0 U IPOMBIIIIEHHOT'O KOMILJIEKCa;

obmme TpeOoBaHMS NPOMBIIIJIEHHOW O€30MacHOCTH M 0e30macHOCTH B cdepe
SHEPreTUKH;

0COOEHHOCTH YIPABIEHUS KUIHUIHBIM 1 KOMMYHQJIbHBIM X035HCTBOM;

OPUHLUIB  (YHKIMOHUPOBAHUS  DIEKTPOIHEPreTHUYECKOro  00OpyIOBaHUS,
TEIUIOBBIX YCTAHOBOK, MIEKTPUUYECKUX CTAHIUMN U CETEH;

IPaBUJI MOJIB30BAHUS CUCTEMaMU KOMMYHAJIbHOTO BOJOCHAOKEHUS M KaHAJIU3alluU
B Poccuiickoit @enepannu;

MpaBUJI YCTAHOBJICHHSI U ONPEACIICHUS] HOPMATHBOB MOTPEOJICHUS KOMMYHATBHBIX
YCIIyT 1 HOPMATHUBOB MOTPEOICHUS KOMMYHAJIBHBIX PECYPCOB;

IpaBUJ COAEPKAHUS OOIIEro UMYILECTBA B MHOTOKBAPTUPHOM JIOME;

MOPSJIOK MOCTaBKU rasa Jijisi 00ecreyeHuss KOMMYHaJIbHO-ObITOBBIX HY K] TPaXaH;

npaBui NPeIOCTaBICHUM KOMMYHAIbHBIX YCIYT COOCTBEHHHKAM W IMOJb30BATEISIM
MOMEIIEHUI B MHOTOKBAPTUPHBIX JOMAX U KHJIBIX JIOMOB;

0 IMpaBujax, oOOs3aTENbHBIX MPU  3aKIIOYEHUH  JOTOBOPOB  CHAOXKEHUS
KOMMYHaJIbHBIMH PECYpPCaMHU;

0 MHUHUMAJILHOM [I€peYHe YCIyr W paboT, HEOOXOAUMBIX [JIsi OOecCHedeHHUs
HaJJIeKAIIETo COIeP KaHMsl OOIIEero UMYIIECTBA B MHOTOKBAPTUPHOM JIOME, U TMOPSIIKE HX
OKAa3aHWs ¥ BBIMIOJTHEHUS;

O TIOPSIIKE OCYLIECTBJICHHS AEATEIHHOCTH MO YIPABICHUIO MHOTOKBAPTUPHBIMU
JOMaMu;

00 yTBepxaeHun [IpaBuii 1 HOpM TEXHUUECKON HKCILTyaTal[UH KUJIUIIHOTO (POH[A;

MOHSITUS SHEProcOEPEKEHNUS U MOBBIIICHUS YHEPTreTHUECKON 3(PPEKTUBHOCTH;

THUIIBI OPTAaHU3AIMOHHBIX CTPYKTYP;

MOHSTUE MUCCUU, CTPATETUH, LIeJIel OpraHu3alluiy;

npaBa, OOS3aHHOCTM MYHUIMMNAIbHBIX CIYXKallUX W JIMI, 3aMEeIlalolInux
JOJKHOCTH, HE OTHOCSIIIHUECS K TOJHKHOCTAM MYHUIIUIIAIBHOMN CITyKOBI;

MOPSA0K PabOTHI CO CiTykeOHOM nH(popMalHei;

npaBuia IeI0BOTO 3TUKETA;

anmnapaTHOe U IPOrpaMMHOE 00ECTICUeHHE;

3HaHue nHPpopManuoHHbIX cucteM «Lotus Notesy, «ACDJ».

4. K ymeHusiM, He00X0AUMBIM /IJI51 HCTIOJTHEHHUS I0I2KHOCTHBIX 00SI3aHHOCTEH:

NPUMEHEHNE 3HAaHUH JJIs1 PEeLIeHUs TTOCTAaBICHHBIX 3a/1a4;

paboTa ¢ 60apIIMM 00bEMOM HHPOPMALIHH;

UCIIOJIb30BAaHUE COBPEMEHHBIX TEXHUYECKUX CPEeACTB M  HH(OPMALMOHHBIX
TEXHOJIOTHUH;

MOJITOTOBKA OTYETOB, I0OKJIAJIOB, TE3UCOB, PE3EHTAIIUH;

yMeHue paboTaTh C JII0AbMU;

yYMEHHUE YETKO U TPAaMOTHO U3JlaraTh CBOM MbICIIH;

yMeHue paboTaTh B YCIOBUSX ONEPATUBHOCTH;

OpraHU30BbIBATH B3aUMOJICUCTBUE CO CHELMAIMCTAMU JPYTHUX OPraHoB U
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CTPYKTYPHBIX TOJIpa3eJeHUl MYHUIIMITAIILHOTO OOpa30BaHMs [JIsi PEIICHUS BOIPOCOB
CBOEM AESITEIIbHOCTH,

paboTaTh ¢ JOKyMeHTaMH (COocTaBjieHHE, O(opMIIeHHE, aHaJIu3, HallpaBJICHUE,
XpaHEeHue);

OpraHu30BbIBaTh paboTy mo 3¢PHEKTUBHOMY B3aUMOJEHCTBUIO C OpraHamMu
roCyJIapCTBEHHOM BJIACTM W OpraHaMH MECTHOTO CaMOYIPABJICHUS, MNPEANPUITHIMU,
OpraHU3alUsSIMU, YUPEKISHUSIMHU U TPaKIaHAMU;

OCYIIECTBJIATh KOHTPOJb HaJ XOJOM MWCIOJHEHHUS JOKYMEHTOB, IIPOCKTOB U
pELIEHU MOCTABICHHBIX 3a7]a4 C YYETOM YCTAaHOBJIEHHBIX CPOKOB.

KpaTtkoe onucanme 10/2KHOCTHBIX 0013aHHOCTEI:

1) ydactne B opraHu3zalMi B TIpaHULAX paldoHa 3JEKTPO-, TEIUIO-, ra3o- H
BOJIOCHAOKEHUE HACENeHUs, BOJOOTBEACHHE (32 MCKIIOYEHHEM MHOTOKBAPTHUPHBIX
JIOMOB) B paMKaX COOCTBEHHBIX MOJTHOMOYHN OPTraHU3AIMOHHOTO XapaKTepa;

2) opranuzarus o0ecreueHus: HaJeHOTO TeTUIOCHAOKEHUSI TIOTPEOUTEIICH;

3) paccmoTpeHue OOpalleHus [OTpeOUTeNeldl MO  BOIpocaM  HaAEKHOCTU
TEIIOCHAOKEHUS;

4) ydactue B pOBEpKE TOTOBHOCTH TEIJI0CHA0XKAIOIIUX
U TEIUIOCETEBbIX OpraHu3alluid, MOTpeOUuTened TEMIOBOW SHEPIMH K OTOMUTEIHLHOMY
CE30HY;

5) KOHTpOJIb 3a JKCIUTyaTalluel W OOCIYy>KMBAaHUEM 3JIaHUH, COOPYKEHUH U
HapYy’KHbIX MH)KEHEPHBIX CETEH, HaXOASAIIMXCA B BEJEHUU MOCTABIIMKOB KOMMYHAJIBHBIX
pECypCoB;

6) BBISBICHHUE HEOOCTYKUBAEMbIX, JHOO OECXO3IMHBIX OOBEKTOB HAPYKHOTO
OCBELICHMS 110 TEPPUTOPUAIIBHON TPUHAAJIEKHOCTH;

7) IpUHATHE MEP MPH BBISBICHUHN 0€CXO3SIMHBIX HHKEHEPHBIX CETel;

8) yyactue B OpraHu3alii NpOTUBONABOAKOBBIX MEPONPHUSTHIA;

9) KOHTPOJIb OPraHU3AIMK OCYIIECTBICHUS 3eMJISTHBIX padOT Ha TEPPUTOPUHU OKpyTa
B IIOPSJIKE, YCTAHOBJICHHOM MYHULIAITAJIIBHBIMU IIPABOBBIMH aKTaMU;

10) cornacoBaHue MPOU3BOICTBA 3EMJIIHBIX PAa0OT Ha TEPPUTOPUHU OKPYTa B MOPSIIIKE,
YCTaHOBJICHHOM MYHUIMIIAJIbHBIMU IPABOBBIMU aKTAMY;

11) KOHTPOJIb BOCCTAHOBJIEHUS] HAPYLIEHHOTO OJIArOyCTPOMCTBA IMOCIE MPOBENECHUS
3eMJISHBIX U PEMOHTHO-BOCCTAHOBHUTEJBHBIX (aBapUHHBIX) pabOT Ha HHKEHEPHBIX
KOMMYHUKALMIX;

12) yyactue B paboTe KOMHUCCUH, pabOUUX TPYII B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM U MYHULIMIIAIIBHBIMU TPABOBBIMHU aKTaMU;

13) opraHuzanus Ha TEPPUTOPUU OKpyra pabOTHl MO YCTAHOBKE yKazaTeleu ¢
HAaUMEHOBAHMUSIMH YJIUIl U HOMEpPaMH IOMOB COOCTBEHHUKAMH 3/IaHUN U COOPY>KEHUI;

14) ywactue B oOpraHuM3ali MPOBEAEHUS Ha TEPPUTOPUU OKpPYra MECSAYHHUKOB
OnmaroycTpoiicTBa W O3€JICHEHUS, CAaHUTApHBIX JHEHl B TMOPAIKE, YCTaHOBICHHOM
MYHMIMIIAIbHBIMY IIPABOBBIMU aKTAMU;

15) yuactue B MEpONpUATHSAX IO KOHTPOIIO 3a COOJIOJEHHEM U HCIOJIHEHHEM
IIpaBun  OnaroycTpoiicTBa TEpPPUTOPUM  MYHUIMIIAIBHOTO  OOpa30BaHUA  «TOPOJ
OpeHOypr» B npefierax KOMIETEHIIMN a]MUHUCTPALIUN OKPYTa.
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HayaabHUK oT€/12 JKUIHIIHO-KOMMYHAJIBHOI'0 X035iICTBA ¥ IKOJIOT UM
no IlenTpanbHOMYy paiioHy

KBanmuduxkanuonubie TpeOGOBaAHUSA:

1. K ypoBHIO mnpodeccHOHAIBHOTO O00pa30BaHMsl: HaJIU4YUME BBICILIETO
oOpa3oBaHMs YpOBHS OakajgaBpHuaT, CelIMAIMTET, MaruCTpaTypa.

2. K cTasky MyYHHIMIAJIBHOM CJIY:KObI MJIM CTAaKy PadoThl MO CNENMATbLHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJ2KHOCTHBIX 00SI3aHHOCTEM:

I'paxxnanckuit konexc Poccniickon denepanny;

Kunumaeii koaexc Poccniickont @enepannu;

®denepanpubiii 3akoH oT 31 Mapta 1999 roma Ne 69-®3 «O razocHabOxeHUU B
Poccniickon @enepannn»;

®denepanbHbiii 3akoH 0T 27 wronst 2010 roga Ne 190-D3 «O TemnocHaO)eHUNY;

denepanbHbIi 3akoH 0T 26 mapTa 2003 roga Ne 35-D3 «O06 37EKTPOIHEPTETUKEY,

denepanbHbiii 3akoH oT 7 aekadbpst 2011 roga Ne 416-D3 «O BogoCHAOXKEHUN U
BOJIOOTBEJICHUNY;

[TocranoBnenue IIpaButensctBa Poccuiickoit @enepaunu ot 6 maga 2011 roga Ne
354 «O mnpenocTaBlieHUd KOMMYHAJIBHBIX YCIYr COOCTBEHHHMKAM M IOJIb30BaTEISIM
NOMEIIEHUI B MHOTOKBAPTUPHBIX JIOMAaX U JKUIIBIX JOMOBY;

®enepanbhbiil 3akoH 0T 23 HOsI0ps 2009 roga Ne 261-D3 «OO6 sneprocoepexeHIH
¥ O TIOBBINICHUN SHEPTeTUYECKON 3(PPEKTUBHOCTU U O BHECCHUH M3MECHECHUN B OT/ICTLHBIC
3aKoHoAaTenbHbIe akThl Poccniickon denepannny;

OenepanbHbii 3ak0oH OT 21 gekabps 1994 roma Ne 69-®3 «O mnoxapHOi
0e30MacHOCTHY;

OepnepanbHbii 3akoH oT 30 maptra 1999 roma No 52-®3 «O caHurtapHo-
AMUAEMHUOJIOTHYECKOM OJIarOMOIyIrH HACSICHUS,;

OenepanbHbii 3akoH oT 30 nexabpss 2009 roga Ne 384-D3 «Texuuueckuit
peryiaMeHT o 0€30MacHOCTHU 3/IaHUN U COOPYKEHUI;

®denepanbHOro 3akona ot 2 Mag 2006 roga Ne 59-@3 «O mopsiike paccMOTpEeHUSA
oOpainenuii rpaxkaan Poccuiickoit denepanumny;

[Tonoxenne 00 aaMUHHUCTpauu OKpyra ropona OpeHOypra, yTBEp>KIECHHOE
pemenrem OpeHoyprckoro ropojickoro Coseta ot 28.06.2011 Ne 215.

CTPYKTYypa TOILUIUBHO-3HEPTETUYECKOTO U MPOMBIILICHHOTO KOMILJIEKCA;

obmue TpeOoBaHUSA TPOMBINUICHHOW Oe3omacHocTH W Oe3omacHocTd B cdepe
SHEPreTUKH;

0COOEHHOCTH YIPABJICHUS KUJIHUIIIHBIM 1 KOMMYHQJIBHBIM X035HCTBOM;

OPUHIUIBL  (PYHKIIMOHWPOBAHUS  DJEKTPOIHEPTETHUYECKOTO  00OpYAOBaHUS,
TEIUIOBBIX YCTAHOBOK, MIEKTPUYECKUX CTAHIUMU U CETEN;

npaBuJl MOJIb30BaHUS CUCTEMAMH KOMMYHAJbLHOTO BOJIOCHA0KEHHS U KaHAIU3AI[UU
B Poccuiickoi ®denepanuu;

IpaBuJl YCTAHOBJICHUSI U OMNPEACICHUS] HOPMATUBOB MOTPEOJIECHUS KOMMYHAIbHBIX
yCIIyT U HOPMATUBOB NMOTPEOICHUSI KOMMYHaJIbHBIX PECYPCOB;

paBuJ COAEPKaHUsI OOIIETro UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME;
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MOPSIJIOK MTOCTaBKY ra3a Jijisi 00ecreueHnss KOMMYHAIbHO-OBITOBBIX HYXK] TPaXIaH;

MpaBUJI MPEIOCTABICHUN KOMMYHAIBHBIX YCIYT COOCTBEHHHKAM W TOJIH30BATEISIM
MOMEIIEHUI B MHOTOKBAPTUPHBIX JOMAX U KHJIBIX JIOMOB;

0 IMpaBujax, oOOs3aTeNbHBIX MPU  3aKIIOYEHUH  JOTOBOPOB  CHAOXKEHUS
KOMMYHaJIbHBIMH PECYpPCaMHU;

0 MHUHUMAJILHOM [I€peYHe YCIyr U paboT, HEOOXOAMMBIX [JIsi OOecHedeHHUs
HaJIeKAIEro COIepKaHUs 00IIEero MMYIecTBa B MHOTOKBAPTUPHOM JIOME, U TIOPSAJIKE MX
OKAa3aHMs U BBIMOJIHEHUS;

0 TIOPSIKE OCYIIECTBICHHS ACSITEIBHOCTH IO YMPABICHUIO MHOTOKBAPTHUPHBIMU
JIOMaMu;

00 yrBepxxaennu [IpaBui 1 HOpM TEXHUYECKOM IKCIUTyaTaIlMN KUIHUIITHOTO (DOHMA;

MOHSITUS SHEPTroCOEPEKEHNUS U MOBBIIICHUS YHEPTeTHUECKON 3(PPEKTUBHOCTH;

THUIIBI OPTAaHU3AIMOHHBIX CTPYKTYP;

MOHSTUE MUCCUH, CTPATETHH, IIeJIeH OpraHu3aIliig;

mpaBa, OOS3aHHOCTH MYHHIIMMAIBHBIX  CIAYXKaIlUX W JIMI, 3aMEIIaroIInX
JOJIKHOCTH, HE OTHOCSIIIUECS K TOJHKHOCTSAM MYHUIIUIIAIBHOMN CITyKOBbI;

MOPSA0K PabOTHI CO CiTykeOHOM nH(popMaluei;

npaBuia IeI0BOTO 3TUKETA;

anmnapaTHOe U IPOrpaMMHOE 00ECTICUeHHE;

3HaHue uHQpopMarmoHHbIX cucTeM «Lotus Notesy, «ACOI».

4. K yMeHUsIM, HE00XOUMbIM /IJIsl MCIIOJTHEHUS T0JIKHOCTHBIX 00SI3AHHOCTEI:

MPUMEHEHNE 3HAHUM JIJIS1 PEIICHUS TOCTaBICHHBIX 33]1a4;

paboTta ¢ 60apIIMM 00bEMOM HH(POPMALIHH;

WCIIOJIb30BAaHUE COBPEMEHHBIX TEXHHUYECKHX CPEACTB H  HH()OPMAIMOHHBIX
TEXHOJIOTHUH;

MOJIFOTOBKA OTYETOB, JOKJIA0B, TE3UCOB, MPE3CHTALINN;

yMeHue paboTaTh C JII0IbMU;

YMEHUE YETKO W TPAMOTHO U3JIaraTh CBOM MbBICIIH;

yMeHue paboTaTh B yCIOBUSX ONEPATUBHOCTH;

OpraHU30BbIBATH B3aUMOJIEUCTBHE CO CHEUMAIMCTAMU JPYTHX OPraHoB U
CTPYKTYPHBIX TOJIpa3[ejeHul MYHULIMIIAIILHOTO O0pa30BaHMs JIJIsl PEILIECHUs BOIPOCOB
CBOEH J1eSITeNIbHOCTH;

pabotath ¢ JOKYMEHTamMH (cocTaBieHHE, O(OpMIICHHME, aHaIu3, HalpaBiICHHE,
XpaHEeHue);

OpraHU30BBIBaTh paboTy 10 d(HPEKTUBHOMY B3aUMOJECUCTBUIO C OpTaHAMH
rOCyJapCTBEHHOM BJIACTH W OpPTaHAMH MECTHOTO CAaMOYIPABJICHUS, MPEANPUATHIMH,
OpraHU3aANUSIMU, YIPEKICHUSIMHA U TPAKIAHAMU;

OCYIIECTBISATh KOHTPOJb HAJ XOJOM HWCIOJTHEHUS JIOKYMEHTOB, TPOEKTOB U
PEIICHNI OCTABJICHHBIX 331249 C y4€TOM YCTaHOBJIEHHBIX CPOKOB.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) opranu3zainusi B TpaHHWIIAX pailoHA BJIEKTPO-, TEIJIO-, Ta30- U BOJOCHAOKCHHE
HaCeJIeHUs, BOJOOTBEJCHHE (32 MCKIIOUEHHEM MHOTOKBAPTHPHBIX JOMOB) B paMKax
COOCTBEHHBIX TIOJTHOMOYHI OPTaHU3AI[IOHHOTO XapaKTepa;

2) opraHu3zaiusi o0ecrneyeHus HaIe)KHOTO TEIIOCHA0KEHUS TTOTPEOUTENeH;
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3) paccMmoTpeHme oOOpaimieHus TOTpeOuTEeNe 1Mo  BOMpOcCaM  HAJEKHOCTH
TENJI0CHAOKEHMS;

4) ydacTHe B pOBEpKE TOTOBHOCTH TEIUIOCHAOKAOLINX
U TEIUIOCETEBBIX OpraHu3alui, NOTpeOuTeNne TEIIOBOM 3HEPIMH K OTONMUTEIbHOMY
CE30HY;

5) KOHTpOJIb 3a JKCIUTyaTalluel W OOCTYy>KMBAaHUEM 3JIaHUH, COOPYKEHUM U
Hapy>KHbIX MH)KEHEPHBIX CETEH, HaXOASIIMXCS B BEJCHUM MOCTAaBUIMKOB KOMMYHAJIbHBIX
peCypcoB;

6) BBISBICHHUE HEOOCTYKUBAEMbIX, JHOO OECXO3IMHBIX OOBEKTOB HAPYKHOTO
OCBEILIEHUS TI0 TEPPUTOPUATBHOMN MPUHAICKHOCTH;

7) IpUHATHE MEP MPH BBIBICHUHN 0€CXO3SIMHBIX HHKEHEPHBIX CETel;

8) yyactue B OpraHu3aiii NpOTUBONABOAKOBBIX MEPONPHUSTHIA;

9) KOHTPOJIb OPraHU3AIMK OCYIIECTBICHUS 3€MJISTHBIX padOT Ha TEPPUTOPUHU OKpyTa
B MOPSJIKE, YCTAHOBICHHOM MYHUIIUTIAIBHBIMU MPABOBBIMH aKTaMU;

10) cornacoBanue MpoU3BOACTBA 3EMIIIHBIX PAa0OT Ha TEPPUTOPUHU OKPYTa B MOPSIIIKE,
YCTaHOBJIEHHOM MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

11) KOHTPOJIb BOCCTAHOBJIEHUS] HAPYLUIEHHOTO OJIArOyCTPOMCTBA IMOCIE MPOBENECHUS
3eMJISHBIX W PEMOHTHO-BOCCTAHOBHUTENBHBIX (aBapUHBIX) pabOT Ha HHKEHEPHBIX
KOMMYHHUKAaIMSIX;

12) yyactue B paboTe KOMHUCCUH, pabOUUX TPYII B COOTBETCTBUU C JIEHCTBYIOILUM
3aKOHO/ATEIbCTBOM U MYHULIMIIAJIbHBIMU IIPABOBBIMU aKTaMH;

13) opraHuzanus Ha TEPPUTOPUU OKpyra pabOTHl MO YCTAHOBKE yKazaTeleu ¢
HAaUMEHOBAHMUSMH YJIUIl U HOMEpPaMH IOMOB COOCTBEHHUKAMH 3/IaHUN U COOPY>KEHUI;

14) yudactue B oOpraHM3ali TPOBEJACHHUS Ha TEPPUTOPUU OKpPYra MECSYHHUKOB
OnmaroycTpoiicTBa W O3€JICHEHHUS, CAaHUTApHBIX JHEHl B TMOPSAIKE, YCTaHOBICHHOM
MYHHIIMNIATbHBIMU MTPABOBBIMU aKTaMU;

15) ydactue B MEpONPHUATHAX MO KOHTPOIIO 3a COOJIOACHHEM W HCIOJTHEHHEM
[IpaBun  OnaroycTpoicTBa TEPPUTOPUM  MYHUIIMIIAIBHOTO  OOpa30BaHUA  «TOPOJ
OpeHOypr» B npefienax KOMIETEHIIMY a]MUHUCTPALIUN OKPYTa.

HavaabHuk otaesna nmo padoore ¢ HaceaenueM u TOC no JlennHckomy paioHy
KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHATBLHOTO O00pa30BaHMSA: HAJIUYUE BBICILIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIIEUAIUTET, MarucTpaTypa.

2. K craxKy MyHMUMIAJIBHON CJIYKOBI MM CTAXKy PadoThl MO CHEeNHAJIbHOCTH,
HANPABJIEHUIO MOATOTOBKHU: 0€3 IPEIbIBICHUS TPEOOBAHUH K CTAXKY.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJZKHOCTHBIX 00SI3aHHOCTEMH:

Konctutynun Poccuiickon ®@enepanuu;

Oenepanbabii 3akoH 0T  06.10.2003 No 131-d3 «OO6 o00mmx MOpUHIKIIAX
OpraHU3alMi MECTHOIO camoympasieHus B Poccuiickon Denepaunmn»;

OenepanbHbii 3akoH 0T 02.03.2007 Ne 25-®3 «O MyHUIUMNIATIBHON CiIy)0e B
Poccuiickon @enepauum»;
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@enepanbHbiii  3akoH  or  30.03.1999 Ne  52-®3 «O  caHuTapHoO-
AMUAEMHUOJIOTHYECKOM OJ1aTrOMOIyIrH HACSICHUS,;

denepanbhbiii 3akoH 0T 10.01.2002 Ne 7-D3 «O06 oxpaHe OKpYKaroIIeh Cpeanhy;

OenepanbHbii 3ak0H 0T 24.06.1998 Ne 89-®d3 «O06 oTX0max MPOU3BOJACTBA
U TIOTpeOICHUSI,;

OenepanbHbii  3ak0oH 0T 12.06.2002 Ne 67-03 «O0 OCHOBHBIX TapaHTHUSAX
n30upaTeNbHBIX MpaB M MpaBa Ha ydacthue B pedepeHayme rpaxnan Poccuiickoi
denepauum»;

®denepanpabiii 3ak0H 0T 05.04.2013 Ne 44-D3 «O xoHTpaKkTHOU cucteme B cdepe
3aKyMOK TOBapoOB, pabOT, yCIyT I 00ECIeUeHUsI TOCYIapCTBEHHBIX Y MYHHITUTIAITBHBIX
HYXK]D»;

®denepanpubiii 3akoH 0T 28.12.2009 Ne 381-d3 «O6 ocHOBax TocyaapCTBEHHOTO
pEryIMpPOBaHUS TOProBOM AeATenbHOCTH B Poccuiickon Denepanumy;

@enepanbHplii  3akoH  oT  22.11.1995 Ne 171-®3 «O rocyaapcTBEHHOM
pPEryIMPOBaHUKM  TPOU3BOACTBA W 000pOTa ATWIOBOTO  CHOHPTA,  AJTKOTOJBHOMN
U COUPTOCOJAEpXKAIIe MNpOAyKIMU W 00 OrpaHuyeHUU MoTpedieHust (pacnurtus)
AJIKOTOJIbHOM MPOAYKIIMK;

Kunuuneiid koaekc Poccuiickoit @enepannu;

denepanbHbIi 3aK0H 0T 21.12.1994 Ne 69-D3 «O noxapHOH 6€30MacHOCTHY;

¥YcraB MyHUIIMIIANBHOTO 00pa3oBanus «ropoja OpeHoypr»;

[IpaBuna OnaroycTpodcTBa TEPPUTOPUM MYHUIMIAIBLHOTO OOpa30BaHUs «TOPOJ
Openbypr», yTBepkneHHble pemenneM OpeHOyprckoro rtopoackoro CoBeTa oOT
24.10.2017 Ne 416;

[Tonmoxenne 00 aamuHHCTpamuu Okpyra Ttopoma OpeHOypra, yTBEp>KIESHHOE
pemenueM OpenOyprckoro ropoackoro Cosera ot 28.06.2011 Ne 215;

3HaHue nHPpopMannoHHbIX cucteM «Lotus Notesy, «ACDJ».

3. K ymeHusiM, He00XOAUMBIM /1JI51 MCTIOJTHEHUS I0I2KHOCTHBIX 00SI3AHHOCTEI:

BBICTpPAUBaTh  MEXKJIMYHOCTHBbIC OTHOILICHHS, BECTHU JICJIOBBIE TMEPETOBOPHI
U COCTAaBJIATH JIETIOBBIC MTUCHMA;

BJQJIETh COBPEMEHHBIMH CpPEICTBAMHM, METOJAMU M TEXHOJOTUSMHU palbOThI
¢ uHbopMalrel U TOKyMEeHTaMu;

TUTAHUPOBATb, OpPOrHO3UPOBaTh M KOOPAMHUPOBATH  YIPaBICHYECKYIO
JeSITEIBHOCTD;

OpraHU30BbIBATH PAOOTY;

CHUCTEMHO MOJXO/IUTh K PEUICHUIO 3a]1a4;

OMEPaTUBHO MPUHUMATh U PEATIM30BBIBATH YIIPABICHUECKUE PEILICHHUS;

KOHTPOJIMPOBAThH UCIIOTHEHUE MOPYUCHUI;

paspeniaTh KOHGINKTHI;

OIICHUBATh KOPPYIILIMOHHBIE PUCKHU.

KparTkoe onucanue J0/5KHOCTHBIX 003aHHOCTEN:

1) okazaHWe KOOPJAMHAIMOHHOM, OpPraHU3AIMOHHO-METOO0JIOTMYECKON ITOMOIIH
OpraHaMm TEPPUTOPHUATILHOTO OOIIECTBEHHOTO CaMOYIPABICHHUS B OCYIIECTBICHUU HX
NEATEIBHOCTH (KOOPAWHAIUS JEATeIbHOCTH OPTaHOB TEPPUTOPHATIBLHOTO OOIIECTBEHHOTO
caMOyIpaBJIeHNUS, X0JIaTalCTBO 0 MPEI0CTABICHUU ITOMEIICHUI opraHam
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TePPUTOPUATHHOTO  OOIIECTBEHHOTO  CaMOYMPABIICHUS, OCYIICCTBICHUE  BBITUIATHI
JIEHE)KHOTO TOOIIPEHUs] MPEACTABUTENISIM OPraHOB TEPPUTOPUAIBHOTO OOIIECTBEHHOIO
CaMOYTIPABJICHUsI MYHHUIUINAIBLHOTO 0Opa3oBaHusi «ropoj OpeHOypr» B TOpsJIKe,
YCTaHOBJICHHOM ITPaBOBBIM akTOM AAMUHUCTpanuu ropoga OpenOypra);

2)  opraHuzans = OpUHATHS ~ Mep,  NPEAYCMOTPEHHBIX  JICUCTBYIOIIUM
3aKOHOJIATEJILCTBOM, B OTHOLIEHUU COOCTBEHHUKOB YKUJIbIX TOMEIICHUM UHIUBUIYaIbHOU
KUIOW 3aCTPOMKH, MCHOJB3YIOIIUX MX HE MO HAa3HAYEHUIO, CHUCTEeMAaTHYECKH
HapyLAoIUX MpaBa M HHTEPEChl cocelel MO0 OecXO3sMCTBEHHO OOpallarolIuXcs ¢
KUJIIbEM, JIOMYCKAasl €ro pa3pylIeHUE;

3) KOOpPAMHHMPOBATH JEATEIHLHOCTh OPTaHOB TEPPUTOPUAILHOTO OOIIECTBEHHOTO
caMOyIpaBJIE€HUS,

4) opranun3oBbiBaTh 00yueHue kajapoB TOC u MeToauyecKkue COBEIIaHKs ¢ OpraHaMu
TOC;

5) npuHUMATh MPEAYCMOTPEHHBIE 3aKOHOAATEIBLCTBOM MEpPhI, CBSI3aHHBIE C
MPOBEJICHUEM COOpPAHU, CXOJ0B I'PaXK/IaH.

HavanbHuk otaesna no padore ¢ HacesenueM u TOC
no IllenTpanbHoOMy palioHy

KBanuduxkanuonnbie TpeOOBaAHUSA:

1. K ypoBHIO mnpodeccHOHATLHOTO O00pa30BaHMSA: HAJIUYUE BBICIIETO
oOpa3oBaHMsl ypOBHA OakajaBpuart, CIEUAIUTET, MarucTpaTypa.

2. K craxKy MyHMUMIAJIBHON CIYyKObI MM CTAXKy PadoThl MO CHEeNHAJIbHOCTH,
HAINIPAaBJIEHHUIO MOATOTOBKU: 0€3 NMpeabIBICHUs TPEOOBAHUI K CTaXYy.

3. K 3HaHusIM, HE00XOAMMbIM /1JIsl HCIIOJTHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEMH:

Konctutynuu Poccuiickon ®@enepanuu;

®enepanpubiii  3akoH  oT  06.10.2003 Ne 131-03 «OO0 oOummx mnpUHIKNAX
OpraHU3alMi MECTHOIO camoympasieHus B Poccuiickont Denepaunmny;

OenepanbHbii 3akoH OoT 02.03.2007 Ne 25-®3 «O MyHUIIUNIATBHON CIIy)0e B
Poccuiickon @enepauum»;

OenepanbHbiii - 3akoH  oT  30.03.1999 Ne  52-®3 «O  caHuTapHO-
AIUAEMHUOJIOTMUECKOM OJaronoyqru HaCeICHUs;

denepanbHbiii 3akoH 0T 10.01.2002 Ne 7-D3 «O06 oxpaHe OKpYKarOIIeh Cpeabhy;

®enepanpubiii 3ak0oH 0T 24.06.1998 No 89-®3 «OO6 oTx0max NPOU3BOJICTBA
U IOTpeOICHUS;

®enepanpubiii  3akoH 0T 12.06.2002 Ne 67-®3 «OO0 OCHOBHBIX TapaHTHUAX
n30uparenbHBIX MpaB W MpaBa Ha ydactue B pedepeHayme rpaxnaan Poccuiickoi
Denepanumny;

®denepanpabiii 3ak0H 0T 05.04.2013 Ne 44-D3 «O xoHTpaKTHOU cucteme B cdepe
3aKyNMOK TOBapoOB, pabOT, yCIyT A 00ecreyeHus: roCyJapCTBEHHbIX U MYHUIIMITAIbHBIX
HYXID;

OenepanbHbii 3ak0H 0T 28.12.2009 No 381-d3 «O6 ocHOBax TrocyaapCTBEHHOTO
pEryJIMpOBaHUS TOPTOBOM JIesATEIbHOCTU B Poccuiickon denepanumny;
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@enepanbHplii  3akoH  oT  22.11.1995 Ne 171-®3 «O rocyaapcTBEHHOM
pPEryIUPOBaHUKM TPOU3BOACTBA W 000pOTa ATWIOBOTO  CHOHPTA,  AJTKOTOJBHOMN
U CIIUPTOCOJECpIKAIled MPOAYKIMHM W 00 OrpaHUYCHUM TOTpeOieHust (paciuTus)
AJIKOTOJIbHOM MPOAYKIIMK;

Kunuuneiid koaekc Poccuiickoit @enepannu;

®denepanbHbIil 3aK0H 0T 21.12.1994 Ne 69-D3 «O noxapHOH 6€30MacHOCTHY;

¥YcraB MyHUIIMIIANBHOTO 00pa3oBanus «ropoa OpeHoypry»;

[IpaBuna OnaroycTpoHcTBa TEPPUTOPUM MYHUIUIAIBLHOTO OOpa30BaHUs «TOPOJ
Openbypr», yTBepkneHHble pemerneM OpeHOyprckoro rtopoxackoro CoBeta oOT
24.10.2017 Ne 416;

[Tonmoxenne 00 aamuHHCTpammu Okpyra Ttopoma OpeHOypra, yTBEpKIESHHOE
pemenueM OpenOyprekoro ropoackoro Cosera ot 28.06.2011 Ne 215;

3HaHne HHPpopMannoHHbIX cucteM «Lotus Notesy, «ACDJ».

3. K ymeHusiM, He00XOAUMBIM /1JI51 MCTIOJTHEHUS 10I2KHOCTHBIX 00SI3AHHOCTEI:

BBICTpPAUBaTh MEXKJIMYHOCTHBIC OTHOILICHHS, BECTHU JICJIOBBIE TMEPETOBOPHI
U COCTAaBJIATH JIEJIOBBIC MTUCHMA;

BJaJIETh COBPEMEHHBIMH CPEICTBAMHM, METOJAMU M TEXHOJOTUSMHU PalbOThI
¢ uHbopMalrel 1 TOKyMEHTaMu;

IUIAHUPOBATh,  MPOTHO3UPOBAaTH U KOOPJMHUPOBATh  YINPABICHYECKYIO
JeSITEIBHOCTD;

OpraHU30BbIBATH PAOOTY;

CUCTEMHO IMOJXO/IUTh K PEUICHUIO 3a]1ay;

OMNEPaTUBHO MPUHUMATh U PEATM30BBIBATH YIIPABICHUECKHUE PEILICHHUS;

KOHTPOJIMPOBAThH UCIIOTHEHUE MOPYUCHU;

paspemniaTh KOHGINKTHI;

OIICHUBATh KOPPYILIMOHHBIE PUCKHU.

KpaTtkoe onucanmne 10/2KHOCTHBIX 0013aHHOCTEI:

1) oka3aHuMe KOOPAMHALIMOHHOM, OPraHM3alMOHHO-METOJOJOTHYECKOW MOMOIIU
opraHaM TEppUTOPHAIBLHOTO OOIIECTBEHHOTO CaMOYIPAaBICHHUS B OCYILECTBICHUU HUX
AESITeTbHOCTH (KOOPJMHALIUS IeATEIbHOCTH OPraHOB TEPPUTOPHAIEHOTO OOIECTBEHHOTO
caMOyTIpaBJICHUS; XO0AaTalCTBO 0 IIPEOCTaBICHUH HOMEIICHU opraHam
TEPPUTOPUATHLHOTO  OOIIECTBEHHOTO  CaMOYIMpPABJICHHUS; OCYIIECTBICHHE  BBIIIATHI
JICHEKHOTO TOOILPEHUsI MPEICTABUTEISIM OPraHOB TEPPUTOPUATBHOTO OOIIECTBEHHOTO
CaMOYTIpaBJICHUS! MYHHIIMIIATBHOTO o00pa3zoBaHust «ropox OpeHOypr» B TOpSIKE,
YCTaHOBJIEHHOM PaBOBBIM aKTOM AJMHHUCTparwu ropoga Opendypra);

2)  opraHM3amus ~ TPUHATAS ~ MEp,  NPEAyCMOTPEHHBIX  JICHCTBYIOIIUM
3aKOHOJATEILCTBOM, B OTHOIIICHUH COOCTBEHHUKOB JKUJIBIX MOMEIICHUI WHIUBUIYATBHOM
KWJIOW  3aCTPOMKH, WCHONB3YIOIIMX WX HE MO0 HA3HAYCHUIO, CHCTEMATHYECKH
HapyIIAOIIUX TpaBa W UHTEpPEChl cocenell MO0 OecXO3sICTBEHHO OOpPAIIAIONINXCS C
KHIIBEM, JIOITyCKasl €ro pa3pyleHHE;

3) KOOPIWUHHPOBATH JACSATEIBHOCTh OPraHOB TEPPUTOPUATBHOTO OOIIECTBEHHOTO
caMOyIpaBJICHUS;

4) opranu3oBbiBaTh 00yueHue kaapoB TOC U METOAMYECKHE COBEIIIAHUS C OPraHaAMU
TOC;
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5) npuHUMATh MPEAYCMOTPEHHBIE 3aKOHOAATEIBLCTBOM MEPhI, CBSI3aHHBIE C
MIPOBEJICHUEM COOpPAHU, CXOJ0B I'PaXK/IaH.

YcaoBus NpoxoxIeHusi MyHUIHUIAIBHON CIyK0bI HA JAHHBIX JI0JLKHOCTAX
MYHUIUNAJIbHOM CIIYKObI:

Pexxum paboThl Ha JOKHOCTAX MYHHUIUINAIBbHONU CayKObI: ¢ 9:00 mo 18:00 yacos,
B msiTHUILY ¢ 9:00 10 17:00 yacoB (kpoMe BBIXOJHBIX JHEH), mepepbiB Ha oben ¢ 13:00 mo
13:48 gacos.

[Ipy mpoxokmeHWMM MYHHIIUNAIBHOM  CIyKObI Ha  JaHHBIX  JIOJDKHOCTSIX
MYHUITUTIATIBHOMY CITY>KalleMy TapaHTUPYIOTCS:

ycloBusi paboThl, 00eCNeUNBAIOIINE HUCIIOJHEHWE UM JOJHKHOCTHBIX OOS3aHHOCTEH
B COOTBETCTBUU C JOJKHOCTHOW MHCTPYKIIUEH;

IPaBO Ha CBOCBPEMEHHOE U B TIOJITHOM 00bEME MOTyISHUE ACHEKHOTO COMCPIKAHNS;

OTHBIX, OOECIeYNBAeMbIi YCTAHOBICHHEM HOPMAJIbHOW MPOJOJDKATEILHOCTH
pabouero (ciaykeOHOr0) BpPEMEHM, NPEIOCTABICHUEM BBIXOJHBIX JHEH W Hepabouyux
Ipa3IHUYHBIX JTHEH, a TAaKXKE €KEeTroJHOT0 OTUIauMBAEMOr0 OTITYCKa;

MIEHCHOHHOE O00EeCIEUCHHE 3a BBICIYTY JIET M B CBSI3M C MHBAJIMJAHOCTBIO, a TaK¥Ke
MEHCUOHHOE O0ECIIEUeHHUE YJIEHOB CEMbH MYHUIIMMAIBHOTO CIYXKAIETO B Clydae €ro
CMEpTH, HACTYIIUBIIICH B CBSI3U C UCTIOJIHEHUEM UM JIOJDKHOCTHBIX 00s13aHHOCTEH;

00s13aTeNIbHOE TOCY/IapCTBEHHOE CTpaxOBaHWE Ha CJlydall MNPUYMHEHHUS Bpena
3[I0POBBI0 M HMMYIIECTBY MYHHIIMIAJIBLHOIO CIYXKAIIETO0 B CBA3M C HCIOJHEHUEM UM
IOJDKHOCTHBIX O0SI3aHHOCTEH;

00s13aTeIbHOE TOCYAAPCTBEHHOE COIMATBHOE CTPaxOBaHWE Ha CiIydail 3a00JIeBaHUS
WM yTPAThl TPYJIOCHOCOOHOCTH B MEPUOJ MPOXOXKICHUS MYHHUIIMTAIBHBIM CITYKAIIAM
MYHUITUTIATFHON CIY)KOBI WM TOCTE €€ MpEKpalleHus, HO HACTYNHUBIIMX B CBS3H
C MCITOJJHEHHUEM MM JOJKHOCTHBIX 00sS3aHHOCTEN.

Ilepeyennb, MecTO ¥ BpeMsl IpreMa J0OKYMEHTOB:

['paxxnanuny, W3bSIBUBILIEMY >KEJIAHHE Y4YacTBOBaTh B KOHKYpCE, HEOOXOIUMO
npeactaButh B cpok ¢ 06.10.2023 1o 26.10.2023 BKIIOYUTEIBHO CIEAYIOIINUE JOKYMEHTHI:

1) nuuHOE 3asiBICHUE;

2) COOCTBEHHOPYYHO 3allOJIHEHHYI0 UM TMOJANHMCAHHYIO aHKeTy Mo (dopme,
yTBEpKJIEHHOU pacnopsbkenneM IIpaButensctBa Poccuiickoit @enepanun ot 26.05.2005
Ne 667-p, ¢ npunoxenuem gororpadun 3x4;

3) KOmMIO Macmopra WM 3aMEHSIOLIEr0 €ro JOKyMEHTa (COOTBETCTBYIOIIMIA
JTOKYMEHT MPEIBSIBISICTCS TUIHO MO MPUOBITHN HA KOHKYPC);

4) xomuIO TPYIOBOM KHIDKKM (32 MCKIIOUEHHEM CllyuyaeB, KOTJa CIy)eOHas
(TpynoBasi) AEATEIbHOCTh OCYIIECTBIISIETCS BIIEPBBIE) 3aBEPEHHYIO HOTApPUAIBHO WIIU
KaJpoBOM CIy)KO0H 1o MecTy paboThl (CiyKObl), MO0 HHBIE JOKYMEHTBHI,
NOJTBEPKAAIOLIME TPYAOBYIO (CIy:KEOHYIO) NeATEIbHOCTh IPakIaHUHA;

5) xonmuu JOKYMEHTOB 00 00pa30BaHMM U O KBaTU(DUKALUM, a TAKXKE MO0 YKEJTaHUIO
rpaXJaHUHA KOMHUM JOKYMEHTOB, TMOATBEPXKIAIOIIMX TMOBBIIIEHUE WIA TPUCBOCHUE
KBAIM(PUKALUUA 1O PE3yJbTaTaM AOMOJHUTEIBHOIO MNpo(hecCUOHATBLHOrO 00pa30BaHMS,
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JOKYMEHTOB O NMPUCBOCHUU YYEHOW CTENEHHU, YICHOTO 3BaHHUs, 3aBEPEHHbIE HOTapUaIbHO
WM KaJIpOBOM CITy»k0011 10 MecTy paboThI (CITy>KObI);

6) 3aKIIOYEHUE MEIUIMHCKOW oOpraHu3aiuu o0 OTCYTCTBUM Yy TpakJIaHHMHA
3a00J€BaHusl, MPENATCTBYIONIETO MOCTYIUIEHUIO HAa MYHUIMNAIbHYIO CIYKOy WU ee
npoxoxaeHuto (yuetHas gopma Ne 001-I'C/y, yrBepkaeHHas mpukazoM MHUHHCTEPCTBA
3IpaBOOXpaHEHUs U colMaibHOTO pa3BuTHsi Poccuiickoit deneparuu ot 14 aexabps 2009
roaa Ne 984h);

7) chnpaBKy O HaJIW4uM (OTCYTCTBUM) CYAUMOCTH W (W) (akra yrojoBHOIO
npeciea0BaHus 00 O MPEKPALICHUH YTOJIOBHOTO MPECIeI0BaHuS;

§) KONHMIO  JIOKYMEHTa, MOATBEPXKIAIOIIEr0  PEruCTpaluid B  CUCTEME
WHANBUAYAIBHOTO (MEPCOHU(PUIIMPOBAHHOTO) YUETA;

9) KOO CBUAETENHCTBA O MOCTAHOBKE (DU3MUECKOTO JIMIIA HA YYET;

10) komuio BOEHHOTO OnjeTa (7151 BOGHHOOOS3aHHBIX M JIMII, MOJUIEKAIINX IPU3BIBY
Ha BOCHHYIO CIIyk0Y);

11) cBenenust 00 ampecax caToB W (WJIM) CTPAHUIl CAUTOB B HWHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH «VHTepHeT», Ha KOTOPBIX TpaXAaHUH, MPETECHAYIOIUNA Ha
3aMeIllIeHHe JOHDKHOCTH MYHUIMINAIbHOW  CIIy>)KObI, MYHUIUMNATIBHBIA  CITy XAl
pa3Melnanyd OOIIEeNOCTYIHYI0 HMHGOPMAIMIO, a TaKXe JaHHbIe, MO3BOJISIIOLIUME HUX
uaeHTuuuupoBath (hopma yTBepkIeHa pacnopsikeHueM IIpaButensctBa Poccuiickoi
®deneparuu ot 28 nexadbpst 2016 romga Ne 2867-p);

12) cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX.
MyHUIMIANBHBIN CIIyKalllMi, W3bSBUBIIMM JKEJIIAHUE Y4YacTBOBaTbh B KOHKYpCE,
MOJIaeT B BBILIEYKA3aHHBIM CPOK 3asBJICHHE HA MM HayaJlbHHUKA JIETIAPTAMEHTA M aHKETY

o (opme, yTBepkaeHHON pacropsbkenreM [IpaBurensctBa Poccuiickoit deneparum ot
26.05.2005 Ne 667-p, ¢ hoTorpaduei.

brnanku JOKyMEHTOB, HEOOXOMWMBIX JUIA TPEACTABICHUS, pPa3MEIICHb Ha
opurmanpbHoM  UHTepHeT-mopTane rtopoma OpenOypra B pasgene «Kampopoe
oOecIieueHHue ).

JIoKyMeHTBl 111  y4acTHsi B KOHKYpPCE€ TMPEIOCTaBISIOTCS TIpPa)KJaHUHOM
(MyHUIIMIIAJIBHBIM ~ CITY’KaIlllUM) JIMYHO B aAamMuHucTpanuio FOxkHOro okpyra ropoja
Openbypra no aapecy: 460000, r. OpenoOypr, yia. Ukanosa, A. 32a, kabunet Ne 206, B
pabouwne aau, ¢ 9:30 mo 17:30 vacos, B atauIly ¢ 9:30 no 16:30 yacoB, nepepsiB Ha 00€
¢ 13:00 no 13:48 yvacos, Tenedon 30-42-02.

IIpeanosnaraemasi 1aTa NpoBeAeHUS KOHKypca:
He noznnee 30 xaneHaapHbIX JHEW MOCIE JHS 3aBEpPILIEHUS MPUEMA JOKYMEHTOB
JUIsl y4acTHsl B KOHKYpCE.

MecTo u nopsiiok NpoBeeHUs1 KOHKYpca:
Koukypc mnpoBoautTcss B 37aHuM anaMmuHucTpauuu HOXHOro oOKpyra ropoja

OpenOypra 1o aapecy: r. OpenOypr, yi. Ukanosa, 1. 32a.
KoHkypc 3akitoyaeTcsi B OLIEHKE MPOQPECCHOHANBHBIX M JUYHOCTHBIX KadyecTB
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IrPaXJAaHUHA, MYHHUIMIAIBHOTO CIIY>KAIllET0, W3bSBUBIIETO JKEJIAHUE Yy4acTBOBATH
B KOHKypC€ M [OMYyIIEHHOTO K Y4YacTHI0O B HEM, HCXOJS M3 KBaIU(PUKAIIMOHHBIX
TpeOOBaHUM Ul 3aMEUIEHHs] COOTBETCTBYIOIIUX JOJKHOCTEH MYHMIMIIAJIIBHOM CIIyKOBI.

KoHKypc npoBoauTCs B [Ba dTana.

IlepBblli 3Tanm KOHKypca BKJIIOYaeT B ce0s pacCMOTPEHHME MPEACTaBICHHBIX
KaHIMJaTaMU JOKYMEHTOB.

['paxxnannH, MYHMIMOAQIBHBIA CIY)KAaIlMd HE JIONYCKAKOTCd K  YYaCTHIO
BO BTOpPOM »3Talle KOHKypca B CiIy4a€ HUX HECOOTBETCTBUS KBaJIM(PUKALMOHHBIM
TpeOOBaHUSAM JUIsl 3aMEUICHHs JOJDKHOCTEM MYHUIMIANBHOW CIyXObl, JUIA 3aMeIIeHUs
KOTOPBIX OOBSABIEH KOHKYPC, a Takke TpeOOBaHMSIM K MYHUIUMIAIbHBIM CIYXKallUM,
YCTAHOBJICHHBIM 3aKOHOJATenbCcTBOM Poccuiickon ®denepannu 0 MyHULIHNAIBHOU
ciyxoe.

HecBoeBpeMeHHOE NPENCTABICHHE JOKYMEHTOB, MPEACTABICHUE UX HE B MOJHOM
o0beMe WM C HapylIeHHeM TpaBWI OQOPMICHHS, HECOOTBETCTBUE CBEACHUH,
coZiepKalUXCs B KONUAX JOKYMEHTOB, UX OPUTMHAIAM TaKe SBIISIOTCS OCHOBAHUEM IS
OTKa3a B JOIYCKE Tpa)kIaHWHA, MYHULMIIAJBHOIO CIYXKallero K Y4YacTHIO BO BTOPOM
JTane KOHKypca.

['paxknaHnH, MYHULIIMITAJIBHBIN CIIYXalUil, HE JTONYIIEHHbBIE K YYaCTHIO BO BTOPOM
JTane KOHKypca, HH(POPMUPYIOTCS O MPUYMHAX OTKa3a B Yy4YyacTUUM B KOHKYypCe
B NMCbMEHHOU (popMme B TeueHue 10 pabouux JHEH ¢ MOMEHTa NpuemMa I0KyMEHTOB.

Bropoii aTan KoHKypca BKJIIOYAeT B ce0s MHAMBUAYAIbHOE COOECE0BaHUE.

CobecenoBaHne C 4ieHaMHU KOHKYPCHOM KOMHCCHHM 3aKJIIOUAeTCsi B MPOLEAYpe
YCTHBIX BOMPOCOB U OTBETOB B paMKax Mpo(eccHOHAIbHOM AESTENbHOCTH MO JTOJKHOCTU
MYHHIIMNIATIBHOM CITyXObl, 3HAHUI U YMEHHUM U T.1I.

Nudopmanus o gate, MecTe M BpEMEHH IMPOBEACHHS BTOPOTO 3Tama KOHKYpCa,
CIUCOK KaHIWAATOB, JOMYLIEHHBIX K YYacTHUIO BO BTOPOM 3Tane KOHKYpCa MOJJICKHUT
pa3MenieHnio Ha opunuanbHoM MHTepHeT-noprane ropona OpeHOypra He Mo3Hee YeM 3a
10 xanmeHgapHbIX JHEW A0 AAaThl IPOBEIEHHS BTOPOrO 3Tala KOHKypca M HaIpaBJIEHUIO
KaHJu/1aTaM B IUCbMEHHOHU (opMe.

KoHKypcHBIE mpouenypsl M 3aceJaHUE KOHKYPCHOM KOMHCCUHM IIPOBOJATCS IPHU
HAJIMYMH HE MEHEE JBYyX KaHAUIATOB.

PemreHne KOHKYpCHOM KOMMCCHM — SBJISIETCSI OCHOBAaHHMEM JUIA  BKJIKOYECHUS
KaHJU/IaTOB B KaJpOBBIH PE3epB AJIs 3aMELIEHUS JODKHOCTEN MYHUIMIAIBHON CITyKOBbI
COOTBETCTBYIOIIEH  rpynmbel  JMOO ~ OTKa3a  BO  BKIIOYEHUM  KaHIUJATOB
B KaJIpOBBIN pE3€pB.

CooOmennss 0 pesynbratax KOHKypca B 10-ZHEBHBIM CPOK CO JHS NPUHSTHS
KOHKYPCHOM KOMHCCHEN pellIeHUs] HAMPaBISAIOTCS KaHIuAaTaM B TUCbMEHHOU (hopMme.

Wudopmanmss o pesynbratax KOHKypca B 3TOT K€ CPOK pa3Melaercs
Ha odurmaabHoM MHTEepHET-IopTane ropoaa Openodypra.

Brinucka u3 npotokona 3acegaHusi KOHKYPCHOM KOMHCCHH, COAEpKalasl peleHme
KOHKYpCHOM KOMHCCHMM 00 OTKa3e BO BKIIIOUEHMM KaHIWJATa B KaJpOBBIA peE3epB,
BBIJIa€TCSl KaJIpOBOM CiIy>kO0M KaHIUAATYy JIMYHO JIMOO IO €ro MHUCbMEHHOMY 3asiBJICHUIO
HaIpaBJIIETCS €My 3aKa3HbIM MHCbMOM HE IO3AHEE 4YeM uepe3 3 pabouyux JHS CO JTHS
[I0J1a4¥ 3asIBIICHMS.

Kannnnar BIIpaBe 00KaJIoBaTh pelieHue KOHKYPCHOM KOMHUCCUU
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B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit @eaepannu.

JIOKyMEHTBI TpaxaaH, MyHULIMOAIbHBIX CIyKalluX, HE JOMYIICHHBIX K y4acCTHUIO
B KOHKypce, M KaHIUJaTOB, KOTOPhIM OBLUIO  OTKa3aHO BO  BKIIOYEHUU
B KaJpOBbIM pe3epB, MOryT ObITh BO3BpAlIEHbl MM IO MHUCbMEHHOMY 3asiBICHUIO
B TeueHue | roma co JHS 3aBeplIeHUs] KOHKypca. Jlo UCTEUeHHs 3TOr0 CpoKa JOKYMEHTHI
XpaHITCs B YNPABICHUUM MYHUIUNAIBHOM  CIOY>KObI M KaJpOBOHM  MOJUTUKH
aaMuHUCTpauu ropoga OpenOypra, mociie 4Yero noJjiekar YHUYTOKEHHUIO.

MynununansHbie ciayxaume anMuHucTpauuu FOxHoro okpyra ropojga OpenOypra
YYacTBYIOT B KOHKYPCE Ha OOIIMX OCHOBAHUSX.



